POCCUMNCKAS ®EIEPALIMA
AJIMUHUCTPALIUA APXAPUHCKOTO PAMOHA AMYPCKOW OBJIACTU

IIOCTAHOBIIEHUE
09.06.2014 Ne618
. Apxapa
06 YTBEPXKICHUU aAMUHUCTPAaTUBHOTO
periameHTa otmena 00pazoBaHUsI

AMMUHUCTpAliMd ~ APXapMHCKOTO —pailoHa  TIo
MPENOCTABJICHNIO, B TOM YMCJIE B 3JIEKTPOHHOM
Gopme MYHULIMTIATBHOM yCIyTH
«[IpemocraBneHue UHDOpPMALIMKI 00
OpraHM3allMd  HA4YalbHOTO,  CpPEOHEro U
JTOTIOJTHUTEJIBHOTO MpodheCCOHATBEHOTO
00pa3oBaHUsI»

Bo wucnonnenne @PepepanbHoro 3akoHa ot 27.07.2010 Ne210-d3  «O6
OpraHM3allMy  TIPENOCTARJICHUSI TOCYJApCTBEHHBIX W MYHUIIMIATIBHBIX — YCIIYT»,
pykoBozctBysicb DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6  o61mx
MPUHIMIIAX OPTraHM3allMM MECTHOTO camoyrpaBieHuss B PD» U mocTaHOBIICHUEM
maBbl  paiioHa ot 19.11.2012 Ne 980 «O pa3pabotke U  YTBEPXKIACHUMN
AIMUHMUCTPATUBHBIX PEMIAMEHTOB ~ WMCTOJMHEHUS MYyHULMIATbHBIX  (YHKLIMA U
MPEIOCTABICHYSI MyHULIUTTATBHBIX YCITyT>,

ODOCTAaHOBIAIO:

1.  VrBepmurth mNpwiaraeMblii  aIMUHMCTPATUBHBINA  perlaMeHT — OTaena
00pa3oBaHUsl AIMUHUCTPALMM ApPXapMHCKOTO PaiioHa MO MPENOCTABICHUIO, B TOM
yucjie B JJIEKTpOHHOM opMe MyHULIMNATbHON  yciayru  «IIpemoctaBieHue
uHdopMai 00 OpraHM3alMM HAYaJIbHOTO, CPEIHEro U  JIOMNOJHUTEIHLHOTO
NpoheCCUOHATIBHOTO 00pa30BaHMUSI».

2. TlocraHopieHue mwiaBbl paiioHa ot 19.11.2013 Ne 743 «[IpemocrarneHue
vHpopMalM 00 OpraHu3aluy HAYaJbHOTO, CPEJHEr0 U  JAOIOJHUTEIEHOTO
npodeccuonanbHoro o6pa3oBaHuiy», CYHTATH YTPATHBLLIHM CHITY.

3. VYnpaensomemy nenamu (T.A. lllypasosa) obGecne4uTh pasmelleHHe
YTBEP/AIECHHOIO PErnaMeHTa B YCTAHOBJIEHHOM NOpAJKe Ha calite aaMMHHCTPaLHH
ApXxapHHCKOTO paiioHa.

4. KoHTponb 32 HCTIONHEHHEM YTBEPHKACHHOTO PEriaMeHTa OCTABISNIO 3a CO00I.

[masa paiiona . %_',Bf;’_\"“?)%ﬂj
nof-R [~ 1453
—— D5 7%, A



AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHHUS, B TOM YHUCJIE B DJIEKTPOHHOM ®OPME
MYHUIIUITAJIBHOM YCJIYTH
«IIpenocraBiienue nHPOpMANKMH 00 OPraHU3ALNH HAYAJIBHOI0, CPeIHEr0 U
JAOIOJHUTEJIBHOI0 NPO(eCCHOHATBLHOT0 00Pa30BAHUD)

1. O0uIne mMoJI0KeHus
IIpeameT peryiupoBaHusA AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AaMuHUCTpaTUBHBIA PErNIAMEHT MPEIOCTABICHUS, B TOM YUCJIE B AJIEKTPOHHOU
dbopme myHununanbHou yenyru «llpegoctaBienue wuHpoOpManuu 00 OpraHu3aluu
Ha4yaJIbHOTO, CPEIHETO U JOMOJIHUTEIBHOTO MPOQeCcCHOHATBLHOr0 o0pa3oBaHus» (najnee -
aJIMUHUCTPATUBHBIM pETJIaMEHT), ONpelessieT MOPSAIOK, CPOKH M IOCIIeT0BATEIbHOCTh
NeHCcTBUN  (aAIMMHHUCTPATUBHBIX TMpolenyp), GopMbl KOHTPOJS 3a HCIOJHEHHUEM,
OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OPraHoOB, MPEIOCTABISAIONINX MYHUIIMIAIbHBIC
yCIIyru, 3a HecoOJIoJeHWe UMHU TpeOOBaHUN  PErJaMEHTOB TIPU  BBINOJTHEHHUH
aJIMUHHUCTPATUBHBIX  TIpouenyp  (meWcTBuii), TOPSIAOK  OOXKaJlloBaHUS  JCHCTBUM
(Oe3meiicTBUSI) MAOMKHOCTHOTO JIMIIA, a TakKe MIPUHUMAEMOr0 UM PEIICHHsS MpHU
NPEIOCTaBICHUH MYHUIIMNIAIBHON yCIyTH (1ajlee — MyHUIMIANbHAas yCayra).

Hacrosiimuii aiMUHUCTpATHBHBIA PErVIAMEHT pa3paboTaH B LENSAX YIOPSAOYCHUS
aIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHHCTPATHBHBIX JACHCTBUW, IMOBBIIIEHUS KauecTBa
MPEAOCTABICHUSI U JOCTYIMHOCTH MYHUIIMIAIHHOM YCIYTH, YCTPaHEHUS H30BITOYHBIX
NEHUCTBUN M  M3OBITOYHBIX AJMUHHUCTPATUBHBIX TMPOLEAYpP, COKpAIICHHUS KOJUYeCcTBa
JOKYMEHTOB, MPEACTABISEMbIX 3asBUTEISIMU Ul TOJY4YEHUS MYHULUIIAIbHOW YCIIYTH,
MPUMEHEHUSI HOBBIX ONTHMHU3UPOBAHHBIX (OPM JIOKYMEHTOB, CHIIKEHHSI KOJHWYECTBA
B3aUMOJICICTBUI ~ 3asBUTEJIEI C  JOJDKHOCTHBIMM  JIMIIJAMH, COKpAlI€HHUS  CpOKa
MPEAOCTABICHUS] MYHULMUNAIBHOW YCIYTH, a TAaKXE€ CPOKOB HCIOJHEHUS OTIEIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX ACHCTBUI B paMKax MPeAOCTABICHUS
MYHUIIMIIAIBHONM ~ YCIYyTHU, €CIM 93TO HE TNPOTUBOPEUYUT (eaepalbHBIM  3aKOHAM,
HOPMAaTHUBHBIM IpaBOBbIM akTaM lIpesunenta Poccuiickonr ®enepanuu u [IpaBurenbcTBa
Poccuiickoit  ®enepanuu, HOPMATHBHBIM TIPaBOBBIM akTaM AMYpCKOHl  o0iacTw,
MYHUIIUTIATBHBIM TPaBOBBIM aKTaM.

Onucanue 3asiBUTeJIEN, a TaKKe (PU3UYECKUX U HOPUINYECKHUX JIMI, MMEIOIIUX MPAaBO
B COOTBETCTBHUM € 3aKOHOAATEeJILCTBOM Poccuiickoii @egepauuu aud0 B CHITY
Ha/leJICHU X 3asiBUTEJISIMU B MOPS/IKeE, YCTAHOBJIEHHOM 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepanuu, NOJTHOMOYMSIMHU BBICTYNATH OT MX HMEHH NPHU
B3aMMO/IeCTBMH C COOTBETCTBYIOIIUMH OPTraHAMHN MECTHOI0 CAMOYIIPAaBJIEHHUS U
HHBIMH OPTaHU3AIUAMH NPHU NPEAOCTABJIEHUU MYHHIUNIAJIbHOH yCIyTrd

1.2. 3asgBuTensiMu SBISIFOTCS MOJYy4YaTeld MYHHMIMIAIBHOM YCIYI'M, a TaKXkKe HuX
NpEeACTaBUTENU, 3aKOHHbIE MPEACTABUTEIH, JICUCTBYIOIIME B  COOTBETCTBUH  C
3aKOHO/aTeNIbcTBOM Poccuiickoit ®denepanuu, AMypCcKoiW 00JacTH WJIM Ha OCHOBAaHHH
JIOBEPEHHOCTH (J1aJiee — IPEICTABUTENH ).

K nonywartensM MyHULIMNAIbHOW YCIAYTH OTHOCSATCA HECOBEPIICHHOJETHUE
rpaxiaaHe, POAUTENM U JIMIA WX 3aMEHSIONINE, IOCTOSHHO WM MPEUMYIIECTBEHHO
MIPOKUBAIOIIE HA TEPPUTOPUU pailoHa.



TpeOoBanus K nopsiaAKy HHGPOPMUPOBAHUS
0 MOPAJAKe NMPeI0CTABJICHUS MYHULIMIIAIBLHOM YCJIYTH

1.3. Undopmanus o MecTax HaxoXJeHUs U rpaduke padOThl OPraHOB MECTHOTO
CaMOYTMpABJICHUS, TMPEIOCTABIAIOIINX MYHULIUIAIBHYIO YCIYyTY, WX CTPYKTYPHBIX
MOAPA3ACIICHUSIX, OpraHU3alMsaX, Y4YaCTBYIOIIMX B MPEJOCTABICHUU MYHULIMNAIbHOU
YCIIYTH, CIOCOOBI MoJiydeHus: MHGOpMaAllMd O MeCTax HaXxOoxAeHus u rpadukax padbOThbI
rOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIIPaBJIEHUS U OpraHU3alNil,
oOpallieHre B KOTOpbIe HEOOXOAUMO JI MPEIOCTaBICHHUS MYHUIIMNAIBHON YCIYTH, a
TaK)K€ MHOTOQYHKIMOHAJIBHBIX LEHTPOB  MPENOCTaBICHHUS TOCYJApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, CIPaBOYHBIX Tele(POHAX CTPYKTYPHBIX MOJpa3lesIeHUll OpraHoB
MECTHOI'O0 CaMOYIpPAaBJIEHUE, MPEIOCTABISIOMINX MYHULUNAIBHYIO YCIYTy, OpPTaHHU3aluil,
Y4acTBYIOIUX B MPEAOCTABICHUU MYHUIIUNIAIBHON YCIYTH, B TOM YHCJIe HOMEp TenedoHa-
aBToMH(OpMaropa, aapecax MX JJIEKTPOHHOW MOUTHI coiepxkutcs B Ilpmnoxenun 1 x
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmamuss o mopsiake NpeaoCTaBICHHUS MYHHUIIMIAIBHOW YCIYTH, YCIYT,
HEOOXOIUMBIX M  00s3aTelNbHBIX [UIsl TMPEAOCTAaBICHUS MYHULMIAIBHOW  YCIYTH,
pa3MeniaeTcs:

e  aIMUHHCTpAaUUU APXapUHCKOTO paiioHa (nanee takxe — OMCY) no agpecy: 1.
Apxapa, yin. Kanununa, 2;

° Ha MHPOPMAIIMOHHBIX CTEHJAX, pPACHOJ0XKEHHBIX B oTAeneHun [AY
«MHoro(yHKIMOHANbHBIA LEHTp AMYypCKOM o00jacTu» B ApXapHHCKOM paiioHe (naiee
takxe — M®II) no anpecy: n. Apxapa, yi. [Teppomatickas, 113;

e B DIEKTPOHHOM BHJE€ B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
Wnrepuer (nanee — cetb UHTEpHET):

- Ha odunuarbkHOM HMHGOPMAIMOHHOM  TMOpTaje OTAena  00pa3oBaHUA
aMUHUCTpaLUU ApXapHHCKOTO paiioHa (manee TaKXe — OMCY):
http://otdelobrazarh28.ucoz.com/;

- Ha caiiTe peruoHaibHOW MH(PpOpMaMOHHOU cucTeMbl "[lopTan rocynapcTBEHHBIX U
MYHULIMIATBHBIX yeayT (QyHKuuii) Amypckoit obmactu': http://www.gu.amurobl.ru/;

- B rocymapctBeHHoil  umHbopManumoHHOW  cucteme "EmumHbpli  moprtan
TOCYJaPCTBEHHBIX U MyHUITUTIATBHBIX YCayT (dhyHkumi)": http:// www.gosuslugi.ru/;

- Ha odunmanpHOM caiite M®LI;: http://mfc-amur.ru/;

- C IOMOUIBI0 YHUBEPCAIBHOU 3JEKTPOHHOM KapThl (naiee Y IK);

e  Ha anmnapaTHO-IPOrpaMMHBIX KOMIUIEKcax — MIHTepHEeT-KHuOCK.

1.5. Uudopmanuio o mopsiKe MPeIOCTABICHUS MYHHUIIUTAIBHON YCIYTH, a TaKke
CBEJICHUS O XOJI€ PEIOCTABICHNUSI MYHULIUTIAIbHOW YCIYTH MOKHO MOJIYyYHTh:

MOCPEICTBOM TelIePOHHOM CBsA3H 10 HoMepy MDI];

npu 1ugHOM oOpameHun B MOII;

MpU MUCbMEHHOM oOparnienu B MOLI;

nocpencTBoM TenedoHHo cBsa3u mo Homepy OMCY;

npu auaHOM oOpamenun B OMCY;

Mpu TUCbMeHHOM oOpatieHnu B OMCY;

MyTeM MyOJIMYHOTO UHPOPMUPOBAHHUS.

1.6. Undopmaruss o mopsake MpenoCTaBICHUS MYHHUIMIIAJBHOW YCIyrd JOJDKHA
COJIepKaTh:

CBEICHUS O MOPAJIKE MOTYYSHHUS] MyHULIUIIAJIbHON YCIIYTH;

KAaTeTOPHUH I0JIy4aTesIe MyHUIIMIIAIbHOW YCIIYTH;

agpec mecra npuema JokyMeHTOB MODI[ mist npenocraBieHHsT MyHULIMNAIBHOW
YCIIYTH, peXkuM paboTel MDII;



http://otdelobrazarh28.ucoz.com/
http://mfc-amur.ru/

aapec Mecta npuema nokyMeHToB OMCY st npenocTaBieHUss MYyHULIUANATbHOM
ycIIyrH, pexxum padotet OMCY;

MOPAJIOK IIEPEIauy pe3ybTaTa 3asiBUTEIIO;

CBEJICHUSI, KOTOpbIE HEOOXOJMMO YKa3aTh B 3asBICHUU O TMPEJOCTaBICHUU
MYHHUIIMITATEHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JMJIi MPEJAOCTaBICHUS MYHUIIUINATBLHOU
yciIyrd (B TOM YHCIE C pa3feieHHEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpBIE
3asgBUTENIb 00s3aH TMPEJOCTaBUTh CaMOCTOSTENbHO, U JOKYMEHTBHI, KOTOPbIE 3asBHUTEIb
BIIpaBe MPE0OCTaBUTH MO COOCTBEHHON MHUIIMATHBE);

CPOK MPEeIOCTaBICHUS] MyHUITUTIATBHON YCIyTH;

CBEJICHUS O TIOpsAAKE OOXaJIOBaHUS JeUCTBUU (Oe3leCTBUS) U PEIICHUM
JOJIKHOCTHBIX JIUII.

Koncynbraniuu 1o  mpouenype MNpefAoCTaBlIEHUS  MYHUIUIAIBLHOW  YCIyru
ocymectBisoTcs corpyaaukamMu OMCY u (unu) M®I] B cOOTBETCTBUU C TOJKHOCTHBIMU
UHCTPYKIUSIMH.

[Ipu oTBerax Ha TenedOHHBbIE 3BOHKH U JMYHbIE oOpamieHus corpyanuku OMCY u
(nn) M®LI, oTBeTCTBEHHBIE 32 UH(DOPMUPOBAHHUE, TOPOOHO, YETKO U B BEXKIMBON (opme
UH(POPMUPYIOT 00PATUBIINXCS 3aBUTENICH M0 UHTEPECYIONIUM UX BOIIPOCAM.

YctHOEe MH(DOpPMUpPOBAHHE KaXKIOTO OOpaTHBIIETOCS 3a WH(GOpMAIHEd 3asBUTENS
ocymiecTBisieTcs He 6oiiee 15 MUHYT.

B caydae ecnu s MOATOTOBKM OTBETa Ha YCTHOE OOpaiieHue Tpedyercs Oolee
MPOJIOJDKUTENIbHOE BpeMsa, coTpyaHuk OMCY wu (wnm) MOL[, oTBeTCTBEHHBINH 3a
uH(GOPMHUPOBAHUE, TIPEAaraeT 3aMHTEPECOBAHHBIM JIUIAM TEPE3BOHUTH B OMPEICICHHBIN
JIeHb U B omnpejereHHoe Bpems. K Ha3HaueHHOMY CPOKY JOJDKEH OBITh MOJATOTOBJICH OTBET
0 BOMPOCAM 3asiBUTEIICH, B cllydae HEOOXOAMMOCTH OTBET TOTOBUTCS MPHU B3aUMOACHCTBUU
C JOJDKHOCTHBIMU JIMIAMU CTPYKTYPHBIX MOAPA3JACICHUN OpPraHoB U OpraHU3aluid,
YYaCTBYIOLIUX B IPEAOCTABICHUN MYHUIIUNIATBHON YCIyTH.

B cnyuae ecnm mpenoctaBieHue HHPOpMAIUK, HEOOXOAMMOW 3asBUTENIO, HE
MPEJICTABISIETCS BO3MOXKHBIM TocpeAcTBOM Tenedona, cotpyaauk OMCY u (wmm) MOII,
NPUHSIBIIMA  TeNeQOHHBI 3BOHOK, pa3bsSICHIET 3asgBUTENI0O TPaBO OOPATUTHCS C
nucbMeHHBIM oOpamenueM B OMCY u (wimu) M®PI] u TpebGoBanus k odopMIIeHHUIO
oOparieHus.

OTBeT Ha MUCHhMEHHOE OOpallleHre HAIMPABISIETCS 3asABUTEINIO0 B TeUEHUE 5 pabounx
co nHs peructpamnuu oopamieHuss B OMCY u (unn) MOII.

[TucbmeHHBIN OTBET Ha OOpallleHHe OJDKeH CoAepKaTh (pamMuianuio U HOMED
TeneOoHa UCTIOIHUTENS M HAMPABIISIETCS TI0 IOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIlieHUH.

B cnydae ecnu B oOpamieHHMH O MPEIOCTABICHUHM MHCHbMEHHOW KOHCYJIBTAIMH IO
npoleaype MPeAOCTaBICHUS MYHUIIMITAIBHOW YCIYyrM HE yKa3aHa (pamMuius 3asBUTEINS,
HaIlpaBUBIIIETO OOpallleHWe, W TOYTOBBIN ajgpec, M0 KOTOPOMY JOJDKEH OBITh HAmpaBliCH
OTBET, OTBET HAa OOpaleHUe HE TAeTCsl.

[Ty6nuuroe nHGOPMUPOBAHHUE O MOPSAKE MPEJOCTABICHUS MYHUIIUITAILHON YCIIYTH
OCYIIECTBIISIETCS IOCPEICTBOM Pa3MEIIeHHs] COOTBETCTBYIONIEH MHPOpMAIMU B CPEICTBAX
MaccoBoii nHpopmaru, B ToM uncie Ha opunuansaom caiitrte OMCY u (wnn) MOII.

[Ipuem DOKYMEHTOB, HEOOXOMUMBIX JJIsl MPEJOCTABICHUS MYHUITUTIATHLHOU YCITYTH,
ocymectBisercs no aapecy OMCY u (unu) MOLI.

2. Cranpapr npeaocTaBjieHUus MyHMIMIIAJIbHON YCJIYTH
HaumeHoBaHMe MYHMUIMIIAIbHOM YCJIYTH

2.1. HaumenoBanue MmyHuinunanbHou yciyru: «llpenocrtaBienue mHbopmanuu o6



OpraHuW3alid  HA4YaJbHOTO, CPEIHEr0 W  JIOTIOJHUTEIBHOTO  TPOo(heCcCHOHATBHOTO
00pazoBaHU».

HaumeHoBaHMe OpraHa, HemocpeACTBEHHO MPeI0CTABJISIONIET0
MYHULIHNAJIbHYIO YCIYTy

2.2. llpemocraBieHME MYHHIMIAIBHOM  YCIYyTM  OCYIIECTBIIIETCS  OTIEIOM
o0Opa3oBaHusl aJIMUHUCTpalMM ApxapuHCKOro paiioHa (mamee Ttakke — OMCY,
YIIOJIHOMOYEHHBIN OpraH).

Oprasbl ¥ OpraHu3anuu, y4acTBYOIIUE B PeI0CTABJICHUH MYHHIIUNIAJIbHOM
ycJIyru, odopaiieHue B KOTOpbie He00X0AMMO 1JIA MPeI0CTABIeHNSI MyYHUIMIAJIbHOM
yCayru

2.3. Oprassl U opraHu3aluy, yYacTBYIOIIME B MPEIOCTABICHUH MYHULUNAIBHOU
yclIyru, oOpalieHue B KOTOpble HEOOXOIWMO Ui TMPEJOCTaBICHUS MYHUIIUNAIbHON
YCIIYTH:

2.3.1. MOII — B yacTu nmpueMa M pEerucTpanuu JOKYMEHTOB y 3asBHTENS, 3alpoca
HEJOCTAIOUIUX JOKYMEHTOB, HAXOJSAUIMXCS B PACHOpPSDKEHUM OPraHoOB TOCYJapCTBEHHOU
BJIACTU, OPraHOB MECTHOTO CaMOYIpPaBJIEHUS M TOABEAOMCTBEHHBIX 3THM OpraHam
OopraHu3aIui, yBeIOMJICHUS 3asBUTENIS O MPUHSITOM PEIICHUH U BbIJAa4Yu (HAIMPaBICHUS)
€My JIOKYMEHTAa, SBJISIOIIET0Cs Pe3yJIbTaTOM MPEOCTaBICHUS MYHULIMIIAIBHON YCIIyTH.

M®II, OMCY He BnpaBe TpeOOBATh OT 3asBUTEIIS:

- TpEeACTaBJICHUSA JOKYMEHTOB M HWH(OpMAlMU WU OCYIIECTBICHUS IACHCTBUIA,
MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
IPABOBBIMU  AKTaMH, PETYJIUPYIOIIMMU OTHOLICHMS, BO3HUKAIOIIME B CBSI3U C
MIPEOCTABICHUEM MYHULIUIIAIBHOM YCIYTH;

- TIpEACTaBJCHUS JOKYMEHTOB U WHGOpPMAIlMU, B TOM YHCIE TMOJITBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIAThl 3a NPENOCTABICHUE MYHHUIMIAJIBHOW YCIYI'H, KOTOpPBIE
HaxoJATCS B PACHOPSIKEHUM OPraHoB, IPEIOCTABILSIIOIIMX MYHULMNAJIBHBIE YCIYIH,
TOCYJapCTBEHHBIX  OpPTaHOB, WHBIX OpPraHOB MECTHOTO CaMOYMpaBlICHHS  JHUOO
MOJBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO CAMOYMNPABJICHUS
OpraHu3alMi B COOTBETCTBMM C HOPMATHUBHBIMM IIPaBOBBIMM akTaMu Poccuiickon
denepalrii, HOPMAaTUBHBIMU TPABOBBIMU aKTaMU AMYPCKOM 00J1aCTH, MyHUITUTIAIBHBIMU
MPABOBBIMU AKTaMH, 32 UCKIIFOYEHUEM JOKYMEHTOB, BKJIFOUEHHBIX B ONPEICICHHBIN YaCThIO
6 cratbu 7 ®denepanpHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O6 opranuzanuu
MIPEOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHULHNAIBHBIX YCIYr» MEPEYEHb TOKYMEHTOB.
3asBUTENb BIIpaBe MPEACTaBUTH YKa3aHHbBIC JIOKYMEHTHI U WH(OPMAIIUIO MO0 COOCTBEHHOMU
MHUIMATHUBE;

- OCYIIECTBICHHUS JCUCTBHI, B TOM YHCIE COTIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYCHUST MYHUIIMIIATBHOW YCIYTH W CBSI3aHHBIX C OOpaIlleHuEM B TOCYJIapCTBEHHBIC
OpraHbl, WHbIC OpraHbl MECTHOTO CaMOYIPAaBJICHUS, OpPraHU3allMd, 3a HUCKIOYEHHUEM
MOJIyYEHUsl YCIyT, BKIIIOUEHHBIX B MEPEUYHH, YKa3aHHbIE B yacTu | ctathu 9 denepanbHOro
3akoHa oT 27 wmronsa 2010 1. Ne 210-®3 «O6 opraHuzanuu OpeJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT», U MONTYYeHHUs JOKYMEHTOB W MH(pOpPMAIIUH,
MPEIOCTABIISIEMBIX B PE3YJbTATE MPEAOCTABICHUS TAKUX YCIYT.

Pe3yabTaT npegocraBiieHuss MyHUIIMIIAJIBHOM YCIYTH

2.4. Pe3ynbTaToM NpeJOCTABIEHNS MYHULIUIIAIBHON YCIYTU SBIISETCS:
1) mnpenocraBieHre WHGOPMALUHN 3asBUTEII0 00 OpraHU3alliil HAYaJIbHOTO,



cpenHero M mpogeCCHOHANBHOTO 00pa3oBaHHA B 0OMIE00pa30BATENBHBIX YUPEKICHHIX
paiioHa;
2) MOTHUBHPOBAaHHOE peIICHHE 00 OTKa3e B MPEIOCTABICHHUH MYHHIUIATBHON

YCIIYTH.
Cpok npegocraBjieHHsI MyHUIMNAJBHON YCJIYTH

2.5. MakcumallbHbIH CPOK MPENOCTABIICHUS MYHHIMIIAIBHON YCIYTHM COCTaBISET D
pabouux aHeW, ucuuciasieMbix co AHs peructpanun B OMCY 3asBieHus ¢ JOKyMEHTaMH,
0053aHHOCTh TIO0 MPEJICTABICHUIO KOTOPBIX BO3J0XKEHA Ha 3asgBUTENA, U (Uiau) 5 paboumnx
JHEH, MCUYHUCIIAEMBIX CO JIHA PETUCTPALMM 3asBICHHUS C JOKYMEHTaMH, OOS3aHHOCThH IO
MPEJCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3aaBuTelsa, B MOLI.

MakcuManeHBI CpPOK TMPUHATHS pEHIeHHs] O TNPENOCTABICHUH HHPOpMAIUU
3asBUTENI0 00 OpraHu3aliyi HayaJlbHOTO, CPEIHEr0 U MpodeccuoHaIbHOrO 00pa3oBaHus B
o011eo0pa3oBaTENbHBIX YUPEKACHHUSIX pailoHa cocTaBisgeT 2 pabouux JHA C MOMEHTa
nonydeHuss OMCY moJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JUJISl TIPEIOCTABICHUN
MYHULUIAIBHON yCIIYTH.

MakcuManbeHbIl CpOK MPUHATUS pEHIeHUs] O MPEJOCTaBIEHUU HHPOpMauu
3asBUTENIO 00 OpraHu3alii HayalbHOrO, CPEHEro U NpodeccuoHanIbHOro 00pa3oBaHus B
0011e00pa30BaTENbHBIX YUPEKACHUSIX COCTaBIsAeT 2 pabouMx JHA C MOMEHTA MOJTyYeHUs
OMCY mnonHOro KoOMIUIEKTa JOKyMEHTOB u3 MOI] (3a HCKIIOYEHHUEM [OKYMEHTOB,
Haxomsamuxca B pacnopsikeHnn OMCY — naHHble JOKyMeHTHI nonydarorcs OMCY
CaMOCTOSITEIBHO B OPSAJIKE BHYTPUBEIOMCTBEHHOT'O B3aUMOJICHCTBUS).

Cpok Bbimaun 3asButento npuHaroro OMCY pemieHus: cocTaBisieT He Oojiee Tpex
pabounx AHEN co AHS MPUHATHS COOTBETCTBYIOLIETO PEIICHUS TAKUM OPTraHOM.

IIpaBoBbIe OCHOBAHMS JISl PEIOCTABJICHUS MYHHIUIIAJIBbHOH YCJIYIH

2.6. IlpenocraBieHne MYHULMNAIBHOW YCIYTH OCYIIECTBIAETCS B COOTBETCTBUU CO
CJIEeAYIOIMMH HOPMATUBHBIMU TPAaBOBBIMU aKTaMU:

e Kousenmueil o nmpaBax pedbenka, o100penHol 'enepansHoit Accambneeit OOH
20.11.1989;

o Koncturynuein Poccuiickon ®enepanuu;

o @enepanbHbiM 3aKOHOM OT 22.08.2004 No 122-®D3 «O BHECEHUH U3MEHEHUI B
3aKoHoJaresibHble akThl Poccuiickon denepanuu M NpU3HAHUU YTPATUBLIUMH
CUJIy HEKOTOPBIX 3aKOHOAATEIbHBIX aKTOB Poccuiickoii denepaniu B CBS3U C
npUHATHEM (enepanbHbIX 3aKOHOB «O BHECEHHH M3MEHEHHWH W TOTIOJTHEHUN B
denepanbHblil 3aK0H «O0 OOIIMX MPUHIUIIAX OPTraHU3AINH 3aKOHOIATETHHBIX
(IpencTaBUTENBHBIX) W HCIOJHUTEIBHBIX OPraHOB TOCYAAPCTBEHHON BIACTH
cyonrekToB Poccuiickoit @enepanun» u «O06 o0MMX MPUHIUIAX OPTaHU3AINH
MECTHOTO camoytmpasieHus B Poccuiickon denepanumy;

o ®enepanbHbIM 3aKOHOM OT 2 Mast 2006 1. Ne 59-@3 «O nopsiake paccMOTpPEHUs
oOpamenuii rpaxxaan Poccuiickoit @eneparnumny;

o ®denepanbHbiM 3akoHOM OT 27 utons 2006 r. Ne 149-d3 «O06 undopmanmm,
MH(OPMAIIMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTe UH(DOpMAIIHI;

o @ecnepanbHbiM 3aKk0HOM OT 9 depast 2009 1. Ne 8-D3 «O6 obecneueHuun
nocTyna K uH(opmaImm o IesTeTbHOCTH TOCYJapCTBEHHBIX OPTAaHOB U OPTaHOB
MECTHOTO CAMOYTIPABJICHUS;



®denepanbHbIM 3ak0HOM Poccuiickoit denepanun «O6 obpasoBanuu B PO» ot
29.12.2012 r. Ne 273-®3;

3akoHoMm Poccuiickoit ®@enepamuu ot 07.02.92 Ne 2300-1 «O 3amure mnpas
noTpedurenei»;

[ToctanoBnenuem IlpaButrensctBa P® ot 14.07.2008r. Ne 521 «OG6
YTBEP/KJIEHUU THUIIOBOTO TOJIOKEHHUST 00 00pa30BaTENbHOM YUPEXKJIECHUU
HAYaJIbHOTO MPOodeCcCHOHAIBHOTO 00pa30BaHUs»;

[ToctanoBnenuem IlpaButensctBa P® ot 18.07.2008r. Ne 543 «O6
YTBEP/KJIEHUU THUIIOBOTO TOJIOKEHHsI 00 00pa30BaTENbHOM YUpEXKJIECHUU
cpenHero nmpodeccuoHanbHOro 00pa3oBaHusl (CpeIHEM CIleUaIbHOM yueOHOM
3aBEJICHUN )»;

[ToctanoBnennem I'ocymapctBeHHoro komurera Poccuiickont denepauuu 1o
BbIcIIEMY oOpa3oBaHuto oT 27.12.1995 Ne 10 «O6 yTBep:KI€HUU MTOIOKEHUSA 00
UTOTOBOM TOCYJapCTBEHHOW AaTTECTAllMM BBIMYCKHUKOB 00pa30BaTEIbHBIX
YApeXKIACHUN cpenHero mpodeccuoHanbHOTO 00pa3oBaHus B Poccuiickoit
denepaunn;

[TocranoBnenunem ['ocynmapctBeHHoro komurera Poccuiickoir denepanuu 1mo
BbIcIIeMy oOpa3zoBaHuio OT 31.05.1995 Ne 2 «O6 yTBep:kAeHUU TOJIOKEHUS 00
JKCTEpHATE B TOCYJApPCTBEHHBIX OOpa30BaTENbHBIX YUPEKICHUSX CPEIHETO
npodeccroHaabHOT0 00pazoBanus Poccuiickoit denepanmmy;

[Ipukazom Munobpuayku P® Ne 835 ot 28.12.2009r. «O6 ycraHOBIEHUU
COOTBETCTBHUS CIIEIUATIBHOCTEH CpelHero MnpodecCHOHATBLHOTO 00pa3oBaHus,
nepeueHb KOTOPBIX YTBEPK/EH MpUKazoM MuHHCTepcTBa 00pa30BaHus U HAYKU
Poccuiickoit ®@enepannu ot 28 centsadps 2009 r. N 355, cnermuaibHOCTSIM
CpeaHero npoQeccuoHaaIbHOro0 00pa3oBaHus, yKazaHHbIM B OOIIEpOCCHICKOM
Kiaccudukarope crnennaibHocTe mo odpazoanuto OK 009-2003, npuHITHIM
U BBEJCHHBIM B JICHCTBHE IOCTaHOBJIEHHWEM [ OCyIapCTBEHHOr0 KOMHUTETa
Poccwuiickoit deneparuu no cranaaptuzanuu U Merpoioruu ot 30 ceHTsaOps
2003 r. N 276- c1»;

[Tpukazom N740 ot 21.12.2009 «O06 ycTaHOBIEHUU COOTBETCTBUS Mpodeccuit
HavyaJIbHOTO IIpodeccroHanbHOro 00pazoBanus, [lepeueHb KOTOPBIX YTBEPKIEH
npukazoM MuHnucTtepcTBa oOpasoBanus 1 Hayku Poccuiickoit denepanun ot 28
ceatsiops 2009 r. N 354, mpodeccusm HauambHOTO MPOGECCHOHATEHOTO
oOpa3oBaHus, [lepeuennb KOTOPBIX YTBEPKIAEH MOCTaHOBJICHHUEM
[TpaButensctBa Poccutickoit denepanuu ot 8 nexadbps 1999r. N 1362»
[Tpukazom MunucrepcTBa oOpa3oBanusi U Hayku Poccuiickoit denepauuu oT
28 centsaops 2009 r. Ne 354 «OO0 yrBepxkaeHUU mepedHs mnpodeccuit
HA4aJbHOTO MPOPECCHOHAIBHOTO 00pa30BaHUN;

[Tpukazom MunucrepctBa oOpa3zoBanusa u Hayku Poccuiickoit ®@enepanuu ot
28 centaopst 2009 r. Ne 355 «OO0 yTBepkKACHUU TEpPEUHs CIEIUaTbHOCTEH
cpeaHero mpodeccHOoHaIbHOTO 00Pa30BaHUNY;



e [Ilpukazom MunoOpHayku Poccunm ot "15" sguBaps 2009 r. N 4 «OO0
YTBEPXKICHUU TOPAJIKA TPUEMa B HMEIOIIUE TOCYAAPCTBEHHYIO aKKpPEIUTALIUIO
o0pa3oBaTeNIbHbIE YUPEKIECHUS CPETHET0 MPOPECCHOHATBLHOTO 00pa30BaHU;

e [Ilpukaszamu MunucrepctBa oOpazoBaHusi U Hayku Poccuiickoin @enepaunu 00
YTBEP)KICHUM W BBEJIECHHWU B JEWCTBHE (elepalbHbIX TOCYIapCTBEHHBIX
00pa30BaTENbHBIX CTAHJAPTOB HAYAJIbHOI'O MPOQPECCHOHATBHOTO M CPETHETO
npogecCuoHaIbHOTO 00pa3oBaHus M0 MPO(ECCUsiM U CIIEUATIBHOCTSIM;

e 19 Pacnopsokenuem IlpaButensctBa P® ot 17.12.2009 Ne 1993-p «O6
YTBEPKICHUU CBOAHOTO MEPEUHS TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYT,
IPEIOCTABISIEMBIX B DJIEGKTPOHHOM BHJIE».

HcuepnbiBarouuii nepedyeHb JOKYMEeHTOB (MHpopMannu), He00X0AMMBbIX B
COOTBETCTBHH C 3AKOHOAATEJIbHBIMH MJIM HHBIMI HOPMATHBHBIMH NMPABOBBIMH
aKTaMU JJIS1 IPeJ0CTABJICHUS MyYHHIIMIIAJIbHON YCJIYTH, YCJIYT, HEO0X0AMMBIX H

00513aTeJIbHBIX JJIA NPeJ0CTABJICHUA MYHUIUNIAJIBLHOM YCJIYTH, KOTOPbIE 3asiBUTE/Ib
HOJI7KEH MPeICTABUTH CAMOCTOATEIbHO, CIIOCO0OBI MX MOJYYEeHHUS 3aBUTEJIAMH, B TOM
YHUCJIe B 3JIEKTPOHHOM opMe, U MOPAAOK UX MPEACTABICHUS

2.7. WcuepnblBaOIUii TiepeueHb JOKYMEHTOB (MHMOpMaNHK), HEOOXOAUMBIX B
COOTBETCTBUU C HOPMATHUBHBIMU IIPABOBBIMU aKTAMH ISl IPEIOCTABICHNUS MyHUUIIATbHON
YCIIYTH, MOJUIEKAIINX MPEICTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJyUYEHHUs 3asBUTETIEM, B
TOM 4YHCJI€ B DJIEKTPOHHOW ¢opMe, TMOPSAOK UX TMPEACTaBICHUS MPETyCMOTPEHBI
HACTOAIIMM  aJMMUHHUCTPAaTUBHBIM  PErJIaMEHTOM  MPUMEHUTENIbHO K  KOHKPETHOM
aMUHUCTPATUBHOM IIPOLIEAYPE.

JIns moslydeHuss MyHULMOAIbHOW ycnyru 3agBuTenb npenocrasisieT B OMCY u
(nnn) MOL cnexyroniue 1OKyMEHTHI:

- 3asBienue ([Ipunoxenue 2);

- JIOKYMEHT YIOCTOBEPSIOLIUI JINYHOCTh (IACHOPT, CBUAECTEIBCTBO O POKICHUH,
JIOKYMEHT MOATBEPKAAIOUIUN TOJIHOMOYHS TPEACTABUTENS MOIYYaTEeNs YCIYTH).

3asBIeHHE U JIOKYMEHTBI, NPEIyCMOTPEHHbIE HACTOSALIUM aJIMHUHUCTPATUBHBIM
periiaMeHToM, MoJIatoTcsl Ha OyMa)kHOM HOCUTENE WIH B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA.
3asBIeHHE W JIOKYMEHTHI B Cllydyae MX HampaBlieHUs B (opMe 3JIEKTPOHHBIX JOKYMEHTOB
IIOAITUCHIBAIOTCS YCUJIEHHOU KB (DUIIMPOBAHHOM AIEKTPOHHOU MOJAIKUCHIO
COOTBETCTBEHHO 3asIBUTENSI WJIM YIOJIHOMOYEHHBIX Ha MOJANHUCAHHUE TAKUX JOKYMEHTOB
MpEJCTaBUTENCH 3asBUTENS B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATENIbCTBOM Poccuiickoit
denepauuu.

DNEeKTPOHHBIE JOKYMEHTBI JIOJIKHBI COOTBETCTBOBATH TpeOOBaHUSM,
YCTaHOBJIEHHBIM B HACTOSIIEM aJIMUHUCTPATUBHOM PETJIAMEHTE.

3asiBJICHUE U MPUIIOKEHHBIE K HEMY JTOKYMEHTBI HE JIOJKHBI COJIEPKaTh MOIYHUCTOK,
MPUIUCOK, 3aUYE€PKHYTHIX CJIIOB U HHBIX HEOTOBOPEHHBIX HCIIPABICHUM, TEKCThl B HHX
JIOJIKHBI OBITh HANTMCAHBI pa300pUYMBO, 0€3 COKpAICHUN.

Komuu nokyMeHTOB, mpuiaraeMbiX K 3asiBICHHIO, HalpaBiCHHbIC 3asBUTENIEM IO
HOYTE JOJKHBI OBITh HOTAPHAILHO YAOCTOBEPEHBI.



HcuepnbiBaomuii nepeyeHb JOKYMEHTOB (MH(OpMaNuu), He0OX0AUMBIX B
COOTBETCTBHH C 3AKOHOAATEJIbHBIMHU WJIM HHBIMU HOPMATHBHBIMHU NPABOBBIMH
AKTaMM VIl IPeJ0CTABJIeHUS] MYHUIMIAIbHOM YCJIYTd, KOTOpPbIe 3asiBUTE/Ib BIIpaBe
NpeICcTABUTH M0 COOCTBEHHOM MHUIMATHBE, TAK KAK OHU MOJIekKAT MOJY4YeHHUIO B
paMKax Me:KBeJIOMCTBEHHOI0 HH(POPMAIIMOHHOTO B3aUMO/IeCTBUS

2.8. JlokymeHTBl, HEOOXOJUMBIE B COOTBETCTBHUM C HOPMATHUBHBIMHU IPAaBOBBIMHU
aKTaMM JJIsl IPEOCTABICHUSI MYHUIIUIAIBHOW YCIYTH, KOTOpBIE MOAJIEXKAT MOJYYEHHUIO B
pamMKax MeXBEJIOMCTBEHHOT'O HH(POPMALIMOHHOTO B3aUMO/IEHCTBUS, OTCYTCTBYIOT.

HUcyepnbiBaomuii nepevyeHb OCHOBAHUM J1JIS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEe00XO0UMBIX JJIA NPEJOCTABJICHUA MYHUIUNAJIBLHOM YCJIAYTH

2.9. OcHoBammsi g OTKa3a B TPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS] MYHULIUIIAJILHON YCIIYTH, HE IPEyCMOTPEHBI.

HcyepnbiBaomui nepedyeHb OCHOBAHUM JJISI IPHOCTAHOBJICHUS
WIN 0TKA3a B NPeJI0CTABJICHUN MYHUIIUNIAJIBHON yCIyTH

2.10. IlpuocTaHOBIIEHHE  TPEIOCTABICHHUS  MYHHUIMMAIBHON  YCIYyIrH  HE
PEeyCMOTPEHO.
2.11. B npegocTaBieHnr MyHHUIMITAIEHON YCIYTH MOKET ObITh OTKa3aHO B CIIyYasiX:

MpEACTaBICHHBIC 3asBUTENIEM JIOKYMEHThl HE COOTBETCTBYIOT YCTAHOBIICHHBIM
TpeOOBaHUSM;

3asBUTENIEM TIPEACTABJICH HEMOJHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX s
MIOJIy4E€HUSI TOCYJaPCTBEHHON YCIIYTH, IPEAYCMOTPEHHBIN PernmamenTom;

B MPEJCTABICHHBIX 3asABUTEIEM JOKYMEHTaX COJIepKaTcsi MPOTHUBOPEUUBbHIC
CBEJICHUSI;

JOCTHXKEHUE PEeOCHKOM Bo3pacTta 7 JeT Ha | ceHTs0ps yuyeOHOro roja, B KOTOPOM
wianupyercs 3auucienue B JI0Y.

3ampoc MOAAH JMIIOM, HE OTHOCSIIMMCA K 3asBUTENSIM, MPEAYCMOTPEHHBIM
HacTosAIUM PernmamMeHTOM;

3arnpoc OT UMEHH 3asBUTENS MOJIaH JIMIIOM, HE UMEIOIIMM Ha TO MOJIHOMOYHIA;

HEMpEe/ICTaBICHUE 3asBUTENIEM OpPUTHMHAIOB JOKYMEHTOB, MOJTBEPKIAIOLINX
CBEJICHUS, YKa3aHHbIE B OJIGKTPOHHOW ¢opMe 3ampoca (3asBienus), B Tedenue 30
KaJICHJApHBIX JHEW OT JaThl YBEJAOMJICHHUS O MMOCTAHOBKE Ha y4eT (peructpanuu pedeHka B
AIIEKTPOHHOM PEecTpe).

[Tocme ycTpaHeHMsT OCHOBaHWM [JIsi OTKAa3a B NPEAOCTABICHHM MYHULMNAIbHOW
YCIYTd B CIydasiX, MPEAyCMOTPEHHBIX MYHKTOM 2.11 agMUHUCTPATUBHOIO pErIaMEHTa,
3asBUTEIIb BIPaBe OOPATUTHCS MOBTOPHO 32 MOJTYYEHUEM MYHUIIMTAIHHOU YCIYTH.

IlepeyeHsb yciyr, KOTOpbIE ABJISIOTCH HEO0OXOAUMBIMHU M 00513aTE€JIbHBIMHU 1JIA
NMPeA0CTABJICHUS MYHHIUNIAJIBbHOH YCJAYIH, B TOM YHCJIe CBeleHHs 0 JOKYMEHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHU3aNUsIMH, YYACTBYKOIIMMH B

NPeI0CTABJICHUM MYHUIUNIATBHON YyCIyTH

2.12. Ycnyru HeoOX0oAUMBbIE U 0053aTeNIbHBIC OTCYTCTBYIOT.



Pa3mep muiaTel, B3MMaeMOH € 3asiBUTEJIS NIPU MPEIOCTABJICHUN MYHUIIUIIAIbHOU
YCJIYTH, ¥ c1I0c0o0bl ee B3UMAHUSA B CJIY4YasiX, IPelyCMOTPEeHHBIX (erepajbHbIMH
3aKOHAMM, IPUHUMAEMBbIMH B COOTBETCTBHH C HUMHM HHBIMM HOPMATHBHBIMH
npaBoBbiMu akTamMu Poccuiickoit @enepanuu, HOPMATHBHBIMHU MPABOBbIMU AKTAMHU
cy0obekToB Poccuiickoii Penepanumn, MyHMIUNAJIbHBIMHA NPABOBbIMHM AKTAMHM

2.13. AnMuHUCTpATHBHBIE TPOIIETYPHI IO MPEIOCTABICHUIO MYHUITUTIAIEHOW YCITYTH
OCYILECTBIISIFOTCS OECIIaTHO.

IHopsinok, pa3mep U 0CHOBaHMSI B3UMAaHMS IUIATHI 32 MPeA0CTABJIEHHE YCJOYT,
HEO0XO0AMMBIX U 00513aTeJILHBIX JIsl MPeI0CTABJIEHHS MYHUIIMIIAJIBLHON yCJIyru,
BKJIIOYAas HH(POPMALUIO 0 METOAMKAX pacyeTa TAKOH MJIAThI

2.14. Tlopsimok ¥ pa3Mep OIUIaThl HE PEAYCMOTPEH.

MaxkcumajibHbIH CPOK 0:KUAAHMS B 0Uepeau MPH NMojayde 3anmpoca
0 NMpPeI0CTABIEHUN MYHUIMNAIbHOM YCJIYTH, YCIYTH OPraHnu3anuu,
y4YacTBYWOIIEei B PeI0CTABICHNH MYHUIIUNIAJIbHOMN YCIyTH, U IPH NOJTYYeHU U
pe3yJibTaTa NpeAoCTaBJIeHHUS TAKUX yCIYT

2.15. MakcuManbHBI CPOK OXKHJAHWS B OUYEPEOW MPHU TOAade JOKYMEHTOB IS
NOJIyYEHNUS MYHULMNAIBHONW YCIYTM W HIpPHU MOJIYYEHUH pe3yjibTaTa IpEeAOCTaBICHUS
MYHHMIMIIAJIBHON YCIYTH COCTaBIAET 15 MUHYT.

MakcuManbpHbIN CPOK OKHUJAHUS B OYEPEAM IIPH MOJAYE 3apoca O MPEIOCTaBICHUN
YCIYIM W IIPU TNOJYYEHUH pe3yjbTaTa TaKOM YCIYTH B OpPraHU3alMI0, yYaCTBYIOIIYIO B
IPEIOCTaBICHUH MYHULIMIIAIBHON yCIIyTH, cocTaBisgeT 20 MUHYT.

Cpok 0XuJaHusl B OYepenr Ul NOJyYEHUsl KOHCYJIbTAllMM HE JOJKEH MPEBbIIAThH
12 MUHYT; CPOK OXHAAHUSA B OUYEPEIN B CIydae MpHUeMa IO MPEABAPUTEIBHOM 3allCH HE
JIOJDKEH rpeBblaTh 10 MUHYT.

IIpn nonmade 3asBiICHUSA C CONYTCTBYIOUIMMHU JOKYMEHTAaMU IIOCPEACTBOM IIOYTHI,
dakca nin yepes [lopran HEOOXOAMMOCTD 0KHMJIAHUS B OUE€PEAM UCKITIOYAETCS.

Iopsinok u cpok perucTpanum 3anpoca 3asiBUTEJIs 0 NPeI0CTABJIEHUH
MYHMUIMIAIbHOM YCJIYTH, YCJIYTH OPraHU3aliu, y4acTBYOLIEeH B Pe10cTABJIeHUH
MYHHIMIIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.16. Tlopsimok perucTpanuu 3asBICHHUS U MpPUJIAraéMblX K HEMY JIOKYMEHTOB
NPEAYCMOTPEH HACTOSIIMM  aJIMHUHHCTPATUBHBIM  PErNIAMEHTOM IPUMEHHUTENIBHO K
KOHKPETHOW aIMUHHUCTPATUBHOMN NPOLEAYPE.

3asBi€HME M IpWJIaraéMple K HEMY JOKYMEHTHl PErUCTPUPYIOTCS B JI€Hb HX
IIOCTYTUICHHUS.

Cpoxk peructpanuu oOpanieHus 3asBUTENs He T0JDKEH MpeBbiaTh 10 MUHYT.

B cnywae ecnm 3asBUTENh NPEACTABUI MPABWIBHO OGOPMIICHHBI M TOJHBIN
KOMIUJIEKT JJOKYMEHTOB, CPOK X PETHCTPALMU HE JNOJKEH IPEBBIIATH 15 MUHYT.

Cpok peructpaiuy oOpalieHusl 3asBUTENIE B OpraHu3alMio, Y4YacTBYIOLIYIO B
IIPEAOCTABICHUN MYHUIUIIAJBHON YCIYTH, HE I0JKEH MPEBBIIATh 15 MUHYT.

IIpn Hanpasnenuu 3asBieHus dyepes [lopran perucrpanus 3JIEKTPOHHOIO 3asBJICHUS
OCYILECTBIIAETCS B aBTOMAaTHYECKOM PEKUME.



TpeGoBaHusi K NOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJIAIOTCH
MYHUIUNATbHBIE YCJIYIH, YCIAYTH OPraHu3anum,
y4acTBYyOLIei B IPeJ0CTABJICHHH MYHUIUNIAIBHOMN yCJIYyIH,

K MeCTaM 0KHJAHHA M NIpHeMa 3asiBUTeJIeH, pa3MeleHHI0 U
0(pOpMJICHHIO BH3YAJIbHOM, TEKCTOBOI U MYJIbTHUMEAUINHON HH(popManun
0 NopsiiKe NpeJoCTABJICHU MYHHIMIIAJIbHON YCIYIH

Ilpu opzanuzayuu npedocmaesieHus MyHuyunaiovhou yciayeu ¢ OMCY:

2.17. Bxox B 371aHUE YIIOJTHOMOUYEHHOT'O OpraHa JOJDKEeH ObITh 000pya0BaH ya00HOH
JIECTHULIEH C MOPYYHSIMHU, a TaKXKe MaHJIycaMu JJisi OeCHpEensTCTBEHHOTO IMEpEeIBUKECHUS
WHBAJMIHBIX KOJISICOK.

Ha TeppuTtopuu, npusneraromnieif K MECTOPACIOIIOKEHHUIO YITOJTHOMOYEHHOT'O OpraHa,
000pyAyr0TCsSl MecTa JjIsl MapKOBKHU HE MEHEee MSTH aBTOTPAHCIIOPTHBIX CPENICTB, U3 HUX HE
MEHEe OJHOTO MeCTa - /I MAapKOBKU CIEHHAIBHBIX TPAHCHIOPTHBIX CPEJCTB WHBAIHJIOB.
Joctyn 3asiBUTENEH K TAPKOBOYHBIM MECTaM SIBJIIETCS OECIUIaTHBIM.

[Ipuem 3asBuTeneil U okazaHUe yCIyrd B YIIOJTHOMOYEHHOM OpraHe OCYIIECTBISETCS
B 000COOJICHHBIX MecTax mpuemMa (KaOMHKaX, CTOMKax).

MecTo npuema JOJIKHO OBITh 000PYIOBAHO YJOOHBIMHU KpeciiaMu (CTYIbSIMHU) IS
COTPYIIHUKA U 3asIBUTEIS, a TAKXKE CTOJIOM JIJISl paCKIIKU JOKYMEHTOB.

Nndopmanmst o ¢amMuwnuu, HWMEHH, OTYECTBE M JIOJDKHOCTH COTPYIHHKA
YIIOJHOMOYEHHOTO OpraHa, OCYUIECTBIISIIOIIEr0 MpHEM, pa3MellaeTcsl Ha JIMYHOU
UH(GOPMAIIMOHHON Ta0IMUKe UK Ha paboyeM MEeCTe COTPYIHHUKA.

[Ipu Bxome B ceKkTop OXuAaHUS oOOpyayeTcss pabodyee MeCcTO COTpYIHHUKA,
OCYIIECTBIISIIOIIETO  KOHCYJIbTHPOBAaHUE  3asBHUTENEH MO  BONpOcaM  OKa3aHUs
MYHUIIMIIATBHON ~ yCJIYTH,  TMPEACTaBIAIONIETO  CIOPaBOYHYIO  HHGMOpPMAIMIO |
HATPABJISIONIETO 3asBUTENS K HY>)KHOMY COTPYIHHKY.

CekTop OXXHJIaHHUS 000PYIyeTCs KpeciaaMHu, CTOJIaMH (CTOHKaMu) JIJIsi BO3MOYKHOCTH
oopmIiIeHHs 3asBJIEHUH (3aIIPOCOB), TOKYMEHTOB.

Cexktrop  uHboOpMHpOBaHUs  oOopyayeTcss  HMH(DOPMAIMOHHBIMU  CTEHIAaMH,
coJiep KalMu HHGOPMAIIHIO, HEOOXOAUMYIO JIJIsl IONyUYEHUS MYHUITUTIATHBHON YCITYTH.

CTteHnpl TOJDKHBI PaclojaraThCsi B JOCTYITHOM JJISI TPOCMOTPa MECTE, MPEACTaBIATh
uH(popMalMIi0 B ynoOHOW anst Bocnpusituss ¢opme. MHPopManmoHHbIE CTEH]IbI JOJIKHBI
COJIepKaTh aKTyaJIbHYIO M UCUEPIBIBAIOIIYI0 HHPOPMAIINIO, HEOOXOIUMYIO IS TIOTyYeHUs
MYHHIIMITAIHON YCIYTH, BKIII0Yasi 00pa3Iibl 3al0JTHEHUS JOKYMEHTOB.

Ilpu opzanuzayuu npedocmaenenus mynuyunanvHou yciayeu ¢ M@I|:

2.18. Jlnsg opraHu3anuy B3auMOACHCTBUS C 3asiBUTEIAMU noMetnenrne MO neaurcs
Ha clieyromue (pyHKIMOHAIbHbIE CEKTOPHI (30HBI):

a) CEeKTOp MH(POPMUPOBAHUS U OXKHUIAHUS;

0) cexTop mpuema 3asiBUTEICH.

Cexrop HHGOPMHUPOBAHUS U OKUAHHS BKIIIOYAET B ceOs:

a) WH(OPMALMOHHBIE CTEHJBI, COJACpXKAIIHe AaKTyaJlbHYI0O U HCUEPIBIBAIOIIYIO
uHpOpMAIHIO, HEOOXOJUMYIO IS TOTYYSHHS] MyHHUIMIIAIbHON YCIYTH;

0) He MeHee OJHOr0 OKHA (MHOTO CIIEIHaIbHO 000pYAOBAaHHOTO pabOyero Mecta),
NpelHa3HAuYEHHOTO JJisi MHGOPMHUPOBAHMS 3asBUTENEH O TMOpSAKE MNpefoCTaBlIeHUs
MYHHUIMIIAIBHOM ~ yCIYyTM, O XOJ€ pacCMOTPEHHs 3allpocoB O MPEJOCTaBICHUU
MYHUIIMTAIBHOW yCIyTH, a TakXKe JUIsl IPe0CTaBIeHU HHONW HH(popMannu, HeoOX0uMOn
JUTSL TIOJTYYEHUS] MyHULIMIIAJIbHOM YCIIYTH;

B) IpPOrpaMMHO-aNNapaTHbI KOMIUIEKC, OOECIeUMBAIONINM JOCTYI 3asBUTENEH K
EnuHoMy  mopTally rOCylapCTBEHHBIX W MYHMLIMINAIBHBIX  ycuyr  (pyHKuwmii),
PErMOHAIIBHOMY MOPTajly IOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (PYyHKIUI), a TaKKe



K WHQOpPMAIMU O TOCYNApCTBEHHBIX W MYHUIIUTMAIBHBIX YCIyrax, MPeJOCTaBIISIEMbIX B
M®II;

I) IJIATEXHBIA TEPMUHAI (TEPMHUHAI JUISl JJIEKTPOHHOW OIUIaThl), IPEACTABISIOUINI
co00ll MporpaMMHO-aNMAPaTHBIA KOMIUIEKC, (YHKIMOHUPYIOUIMH B aBTOMATHYECKOM
pexXuMe U MpeHa3HauYeHHBIN 17151 o0ecriedeHus mpreMa Iuiatexeil oT GU3nYecKux JIUIl pu
OKa3aHUM IUIaTHBIX TOCYJAPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIYT;

1) CTylibsl, KpecelbHbIe CEKIHH, CKaMbu (OAHKETKH) M CTOJIbI (CTOMKH) MJis
obopmIieHHs] JOKYMEHTOB C pa3MmelieHueM Ha Hux (opMm (0G1aHKOB) JOKYMEHTOB,
HEOOXOIMMBIX JUISI TOTYYEHUS] MyHUIIUITAIbHON YCITYTH;

€) JIEKTPOHHYIO CUCTEMY YIPABIECHUS OUYEPEAbIO, IPEIHA3HAYECHHYIO IS

PErUCTPALMM 3asIBUTENS B OUEPEIU;

ydeTa 3asBUTENIEW B OUEPEaH, YIPABICHUS OTACIbHBIMH OYEPEASIMU B 3aBUCUMOCTHU
OT BUJIOB YCIIYT;

O0TOOpaXEeHUs CTaTyca Ouepeiu;

aBTOMATHUYECKOT'O TEpEHANpPAaBIICHUs 3asBUTENsS] B O4yepelb Ha OOCTy)KHMBaHHUE K
cienyromemy pabotTHuky MOLI;

dbopmupoBaHusi OT4eTOB O mocemaemMoctu MOIL], konudyecTBe 3asBUTEINEH,
ouepensx, CpeTHEM BpEMEHH OXKUAAHUS (0OCITYKUBAHMS) U O 3aTPY>KEHHOCTH paOOTHUKOB.

[Tnomaaes cexropa MHMOPMHUPOBAHUA U OXKUIAHHUS OINpEACNACTCS M3 pacuera He
MeHee 10 KBaJipaTHBIX METPOB HA OJHO OKHO.

B cextope mpuema 3asBUTENENW IpEAyCMAaTpPUBAETCS HE MEHEE OJHOTO OKHa Ha
KaXIble 5 THICSY KUTENIeH, MPOKUBAIOIIUX B MYHHUIIMIAIBHOM OOpa3oBaHUHU, B KOTOPOM
pacnionaraercss MOLI.

Cektop mpuema 3asBUTENEH, OOOpPYIOBAaHHBI OKHaMU [UIsl MpUEMa W BBIJAYH
JIOKYMEHTOB, oopmiisercss HHOOPMALIMOHHBIMU Ta0JIMYKaMH C yKa3aHUEM HOMeEpa OKHa,
dbamunuu, uMeHH, oT4decTBa (NIPM HATWYUMH) W JODKHOCTH pabotHuka MOI],
OCYILECTBIISIFOLIETO MPUEM U BbIJJaYy IOKYMEHTOB.

PaGouee mecto pabotHuka M®I[ obGopyayercss mepcOHANbHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYTAa K HEOOXOJUMBIM MH(DOPMAIIMOHHBIM CHCTEMaM, MEYaTaAIMUM U
CKaHUPYIOIIUM YCTPOMUCTBAMU.

3nanue (nomemenue) MOPI[ obopynyercs uHGOPMALMOHHOW  TaOIMUKOU
(BBIBECKOI), conepkarieii moaHoe HaumeHoBanue M®I], a Taxxe uHDOpPMAIHIO O PEKUME
ero paboThI.

Bxon B 3manme (momemenue) MOPI[ w  BBIXOQ U3  HEro O0OpYAYHOTCS
COOTBETCTBYIOUIMMHU YKa3aTeJsIMM C aBTOHOMHBIMH HCTOYHMKaMU Oecriepe0oiHOro
MUTaHUS, a TAKXKE JIECTHULIAMM C MOPYYHSIMHU U MaHAyCaMH JJisl EPEABUKEHUS IETCKUX U
WHBAJUIHBIX KOJSICOK B COOTBETCTBHM C TpeboBaHusamu @DenepanbHOro 3aKoHa
"TexHUYECKUI perjiaMeHT 0 0€30MacHOCTH 3JaHU U COOpYKeHUI".

[Tomemenus M®II, npennasHaueHHbIC 151 pabOTHI C 3aSBUTEIISIMHU, PACIIOIArarOTCs
Ha HIDKHUX 3TaXKax 3JaHus U UMEIT OTIEIbHbIN BX0oa. B ciryyae pacnonoxenus MOL] Ha
BTOPOM OTa)X€ U BHIIIC 3[JaHUE OCHAIIAETCAd JH(PTOM, 3CKAIATOPOM WA HHBIMU
ABTOMAaTUYECKUMU MOABEMHBIMHU YCTPONUCTBAMH, B TOM YHCIIE JIsI HHBAJUIOB.

B M®I] opranuzyetcst OeclaTHbIA TyaJleT AJis IOCETUTENEH, B TOM YHCIIE TyalerT,
MpeAHa3HAYCHHbIN ISl THBAJIUIOB.

Ha tepputopun, npuneratomein k M®II, pacnonaraercs GecrnaTHas mapKOBKa JJIs
aBTOMOOMJIBHOTO TPaHCHOPTa MOCETUTENEH, B TOM YUCIe MpeAycMaTpUBarolas MecTa s
CIIELUATIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB UHBAIH/IOB.

[Tomemenus M®LI B cOOTBETCTBHM € 3aKOHOAATENLCTBOM Poccuiickoit denepannun
JNOJDKHBI ~ OTBeYaTh  TpPeOOBAaHUAM  MOXKAPHOHM,  CaHUTAPHO-IMUIEMHUOIOTUYECKOMN
0€30MaCHOCTH, a TakKKe€ JOJDKHBI OBbITh O0OOpYIOBaHBl CPEACTBAMH IOXKAPOTYLIEHUS U
OTIOBEIICHUSI 0 BO3HUKHOBEHUU YPE3BBIYAHHON CUTYyalluu, CUCTEMON KOHIUIIMOHUPOBAHUS



BO3AyXa, WHBIMH CpEACTBaMH, OOECHEeYMBAIOMUMHI O€30MacHOCTh W KOM(pOpPTHOE
npeObIBaHuE 3asiBUTEIIEH.

2.18.1. Opranuzanuy, y4acTBYIOIIHE B MPEJAOCTABICHUN MYHUIUIAIBLHOW YCIYTH,
JIOJIKHBI OTBEYATH CIEAYIOLIUM TPeOOBaHUSM:

a) HaJIM4yue 3alIMIICHHBIX KaHaJOB CBSI3U, COOTBETCTBYIOIIHUX TpPEOOBAHUSIM
3akoHojaTenscTBa  Poccuiickoit  ®epepanuu B chepe  3amuThl  MHGOpPMAIMH,
oOecreunBarouX QyHKIIMOHUPOBAaHNE HHPOPMALIMOHHBIX CHCTEM;

0) Hamuuue WHEOPACTPYKTYphl, oOecreunBaronield AOCTYNl K HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTu «IHTepHeT»;

B) HAJINYME HE MEHEE OJHOI0 OKHA JJIs IpHUeMa U BbIJAYH JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHu3alyy, Y4YacTBYIOLIEH B MPEAOCTaBICHUU
MYHULUOAIBHOW yCIyru, 000pyAyeTcsl MepPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JI0CTyNa K HEOOXOAMMBIM MH(POPMALIMOHHBIM CHCTEMaM, MeyYaTarollM U CKaHUPYIOIIUM
YCTPOMCTBaMU.

OOcnyxuBaHue 3asgBUTENCH B OpraHM3alli{, YYacTBYIOIIEW B NPEIOCTaBICHUU
MYHULUOAIBHOM ~ YCIYI'M, OCYHIECTBISETCS B  COOTBETCTBUM CO  CJIEAYIOIIMMHU
TpeOOBaHUSAMH:

a) MpUeM 3asBUTENEH OCYIIECTBISETCS HE MeHee 3 JHEW B HeAeNto U He MeHee 6
4acoB B JICHb;

0) MaKCUMaJIbHBIN CPOK OKUJAHUS B OU4epenu - 15 MUHYT;

VYcnoBus  KOM(OpPTHOCTM  mpueMa  3asgBUTENIEd  JOKHBI  COOTBETCTBOBATh
CJIEYIOIUM TPeOOBaHUAM:

a) Hainyhue UHQPOPMAIMOHHBIX  CTEHAOB, COACPXKAIIUMX  aKTyaJbHYI0O U
HCYEPNBIBAIONIYI0 HWH(OpMALUIO, HEOOXOAMMYIO Jisg TOJYyYEHUS HEOOXOIUMBIX W
00s3aTeNbHBIX YCIIYT, B TOM YHCJIE!

nepeyeHb HEOOXOJUMBIX M 00s3aTelbHBIX YCIYr, MNPEAOCTaBICHUE KOTOPBIX
OpraHU30BaHO;

CPOKH IpeI0CTaBICHUS HEOOXOUMBIX M 0053aTE€IbHBIX YCIYT;

pa3Mepsbl IaTexel, yIuladMBaeMbIX 3asBUTEIEM IPH IMOJYyYEHUH HEOOXOTUMBIX U
00s13aTeNbHBIX YCIYT, MOPSIOK UX YIIJIaThI;

MH(pOpMaIIUIO O JOTMOJHUTEIBHBIX (COMYTCTBYIOIINX) YCIYraxX, pa3Mepax U MOpsiaKe
UX OIUIATHI;

MOpANIOK o0OXanoBaHus NeHCTBUN (Oe3leicTBHsI), a TakXKe peuieHuil paOOTHUKOB
OpraHu3allny, MPEJIOCTABIIAIONIEH HEOOXOIUMBIE U 00s13aTENIbHBIE YCIYTH;

nHpOpMalMI0 O MPEeIyCMOTPEHHOM 3aKkoHOAAaTeNbcTBOM Poccuiickori depepanuu
OTBETCTBEHHOCTH pA0OTHUKOB OpraHu3aluii, MpeIoCTaBIAIOUIMX HEOO0XOAUMBbIE U
o0s13aTeNbHbIC YCIIYTH, 32 HApyLIEHUE MOPSIKa UX MPEIOCTABICHHUS;

pexxuM paboThl M aapeca WHBIX OpraHU3alMil, TPEeIOCTABISIONIMX HEOOXOUMBIE U
o0s3aTeNbHbIE YCIYTH, HAXOASIIUXCS Ha TeppUTOpUH cyobekTa Poccuiickoii denepanuu;

MHYI0 WH(POPMAINIO, HEOOXOJUMYIO IS TIOJTY4YeHHUS HEOOXOANMMON u 00s3aTeIbHOI
YCIIYTH;

0) HanmMuuMe NPOrpaMMHO-ANMAPATHOTO KOMILUIEKCca, O00eCleyuBaloIero A0CTYI
3asBUTENEN K EquHOMY moprany rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT (QyHKUHUI),
peruoHanbHON MH(pOpManmoHHO# cucteme «llopranm rocysapcTBEHHBIX M MyHHIIUTIAIBHBIX
yenyr (pyHkumit) AMypckoil obnmacTu», a Takke K MHQOpMAIMU O TOCYNAapCTBEHHBIX U
MYHHUIIMITATBHBIX YCIIyTax;

B) HalW4Me€ IUIATEKHOTO TEpMHHAJIa (TepMUHANA JJIs 3JEKTPOHHOM OIUIaThl),
NPECTABISAIONIETO COO0OW MPOrpaMMHO-AIMNAPATHRIA KOMIUIEKC, (YHKIMOHHMPYIOIIUN B
ABTOMATHUYECKOM pPEXHMME M MpeJHa3HAuYCHHbIN Uil oOecreueHus NpueMa IulaTexed oT
($U3NIECKHX JIUI IPY OKa3aHHUH IJIATHBIX HEOOXOAUMBIX M 00s13aTENbHBIX YCIYT;

') HUIMYUE CTYJIBEB, KPECEIbHBIX CEKIIHMH, Ckamel (OaHKETOK) U CTOJIOB (CTOEK) st



opopMIICHHSI JTOKYMEHTOB C pa3MmelnieHneM Ha Hux ¢opMm (OJIAaHKOB) JTOKYMEHTOB,
HEOOXOIMMBIX IS MOJYYeHHUS] HEOOXOAUMBIX U 0053aT€IbHBIX YCIYT;

n) opopMIleHHE CEKTOpa IMpueMa 3asBUTENCH C OKHAMH JUIsl TIpUeMa W BbLAAud
JOKYMEHTOB HMH(POPMAIMOHHBIMA TaOJMYKAaMU C YKa3aHHEM HOMeEpa OKHa, (aMUIIHH,
UMEHHU, oTyecTBa (IpU  HAIWYUM) ©  JIOJDKHOCTH  paOOTHMKAa  OpraHU3alluu,
OCYIIECTBIISIOIIETO MPUEM U BbIJIa4y JOKYMEHTOB.

[Tomemennst opraHW3anuy, TPEIOCTABIAIONICH HEOOXOMUMBIE H 00s3aTeIIbHBIC
YCIIYTH, JOJDKHBI OTBEYaTh TPEOOBAHUSM TMOKAPHOW, CAHUTAPHO-AIHAEMHOIOTHYECKOM
0€30MacCHOCTH, a TakXKe JOJDKHBI OBITh OOOpYIOBaHBI CPEACTBAMH IOXKAPOTYIIEHUS U
OTIOBEIIIEHUSI O BO3HUKHOBEHUW UPE3BBIYAHOW CHUTYyallil, WHBIMH CPEIICTBAMH,
obecrneunBaromUMK 0€30MacHOCTh U KOM(OPTHOE MPeObIBAHNUE 3asBUTEIICH.

IToxa3aTenan AOCTYIMHOCTH U KaYe€CTBA MYHUIITUIIAJbHBIX YCJIYT

2.19. Tloka3arenu JOCTYIMHOCTH U Ka4eCTBa MyHULMIIAIBHBIX YCIYT:

1) nocrymHocTh MH(OpPMAaLMU O TOPSAKE W CTaHJapTe MPEeAOCTaBICHUS
MYHHULIMIAIBHON yciyrd, o0 oOpa3uax oQopMieHHs IJOKYMEHTOB, HEOOXOIHUMBIX s
NPEIOCTABICHUS] MyHUIIUNAIBHON YCIYTH, pa3MEUIeHHbIX Ha MH(POPMALMOHHBIX CTEHIaX,
Ha oduiuanibHoM uHbopmanronHom mnopraie MOI[, OMCY, nHa caiite permoHaIbHOU
uHpopMalMoHHON cucTteMbl «llopTam rocynapcTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
(pynkumit) AmMypckoir obnacTu», B (¢efepaJbHOM TOCyAapCTBEHHONM HH(POPMAMOHHON
cucreMe «EQuHbBIN nOpTai rocyJapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT (QyHKIM)» (nanee
— Ilopran);

2) TOCTYIHOCTh MTH(POPMHUPOBAHUS 3asgBUTENEH B OopMe HHANBUAYAIBLHOTO (YCTHOTO
WIM TNHCbMEHHOr0) HWH()OPMHUPOBAaHUSA; MyOJUYHOrO (YCTHOTO WJIM NHCHbMEHHOIO)
UHPOPMHUPOBAHUS O TOpPAJIKE, CTaHAApTe, CPOKax IPeIOCTAaBICHUS MYHHUIIMIIAIbHON
YCIIYTH;

3) cobmtoieHre CPOKOB UCTIOJHEHUS! aAMUHUCTPATUBHBIX MTPOLIEYP;

4) cobmofeHMe BpEMEHU OXUIaHMA B OuYepenu IMpH Iojade 3ampoca o
IIPEIOCTABICHUH MYHULIMINIAJIBHOW YCIYTd W NPHU NOJYYEHUU pe3yNbTaTa MpeAoCTaBICHUs
MYHULIAITAJIBHON YCIIYTH;

5) coOmoaeHue rpaduka pabOThl € 3aABUTEISIMH 10  TPEIOCTABJICHUIO
MYHHUIMIIAIBHON YCIYTH;

6) 1074 3asgBUTENEH, OTYYUBIINX MYHULIMIIAIBHYIO YCIYT'Y B 3JIEKTPOHHOM BHJIE;

7) KOJIWYECTBO B3aUMOJECHUCTBUNA 3afABUTEN C JOJDKHOCTHBIMHU JIMLIAMHU TpU
IPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH U UX MPOJIOJIKUTEIBHOCTE;

8) BO3MOKHOCTD MOJIYYEeHUSI MH(POPMALIMU O XOJ€ MPeAOCTaBICHUS MYHHUIIUIIATbHON
yCIyTH, B TOM 4YHCIE C HCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOT UM,

9) BO3MOXHOCTH TOJYYECHUS MYHHIMIIAIBHOW YCIYTM B MHOTO(QYHKIIHOHAIBHOM
LEHTPE MPENOCTABIEHHS ITOCYJaPCTBEHHBIX 1 MYHULIUIIATBHBIX YCIIYT.

HNHblie TpeOOBaHUA, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH MPeI0CTaABICHUS
MYHUIUNIAJTbHON YCJIYTH B MHOTOQYHKIMOHAJIBHBIX HEHTPAX MPeI0CTABICHUS
roCyAapCTBEHHBIX H MYHUIIUNIAJIBHBIX YCIYT H 0COOCHHOCTH NPeJ0CTABJICHHUS
MYHUIUIIAJbHON YCIAYTH B 3JIEKTPOHHOM hopMme

2.20. [IpenocraBneHre MyHULIIMTIAIBHON yCIyTu MOXET ObITh oprannzoBano OMCY
yepe3 M®I[ mo mpuHIMIY «OAHOTO OKHa», B COOTBETCTBHU C KOTOPHIM TPEOCTaBICHUE
MYHUIUTIAIBHOW YCIIYTH OCYIIECTBIISIETCS IOCIIE OJHOKPATHOTO OOpaIieHusi 3asBUTENS C
COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJCHCTBHE C OpraHamMH, MPeIOCTaBISIONINMU



rOCYJApCTBEHHBIE YCIIYTH, WIA OpPraHAMM, NPEJOCTABIIAIOIIMMHA MYHHLMIIAJIBHBIE YCIIYTH,
ocymectBisgeTcss MOL] 6e3 yqacTus 3asiBUTEIIA.

2.21. Ilpm ywactmum MOILl mnpemocTaBieHUH MYyHUIHUMATbHOU ycimyrd, MOIL]
OCYIIECTBIISIIOT CJIEAYIOIINE aIMUHUCTPATUBHBIE TPOLIEYPHI:

1) mnpuem © pacCMOTpEHHE 3alpOCOB  3asBUTENCH O MPEIOCTABICHUU
MYHULUINIAIIBHON YCIIYTH;

2) uH(bOpMHpOBAHUE 3asBUTEIEH O MOPSAKE NPEJOCTABICHUS MYHHUIMIIAIBHON
yciayru B M®Il, o Xoxe BBINOJHEHHUs 3alpPOCOB O MPEIOCTABICHUH MYHULMNAIBHOU
YCIYTH, @ TaKX€ IO MHBIM BOINPOCAM, CBSI3aHHBIM C IMPEJOCTABICHUEM MYHHUIIMNAIbHOU
YCIIYTH;

3) B3auMOAEHCTBHE C TOCYAAPCTBEHHBIMHU OpraHaMd W OpraHaMH MECTHOIO
CaMOYMpPAaBJIEHUSI IO BOIpOCaM IMPEAOCTABICHUS MYHULMNAIBHOW YCIYyTH, a TakXke C
OpraHu3alysIMH, YYaCTBYIOIIUMH B MPEJOCTABICHUN MYHULIUTIAIBHON YCIyTH, B TOM YHUCIIE
NOCPEJCTBOM  HAIlpaBJ€HUS  MEKBEIOMCTBEHHOTO  3ampoca C  HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEXHOJIOTUYECKON 1 KOMMYHHUKAIIMOHHON HHPPACTPYKTYPHI,

4) BblIAYy 3asBUTESAIM JOKYMEHTOB OpraHa, MpeIOoCTaBISIONIEr0 MYHUIUIAIbHYIO
YCIIyTY, O pe3yJibTaTaM IpeI0CTaBICHHUS] MyHULIUIIAJbHOU YCIIYTH.

2.22. M®I] yugacTByeT B MpPEIOCTAaBICHUN MYHUIMIIAIBLHOW YCIYTH B TOPSIKE,
MPEeAYyCMOTPEHHOM pa3/ieioM 3 HACTOAILIET0 aJMUHUCTPATUBHOTO pETJIaMEHTa IS
OCYILECTBIICHHS] COOTBETCTBYIOUIUX aIMUHUCTPATUBHBIX MPOLEYP.

2.23. TlpemocrtaBicHHUE MYHUIUINAIBLHOW YCIYIH MOXET OCYIICCTBIATHCS B
aNeKTpoHHOU (opme depe3 IlopTan, ¢ UCHONB30BaHMEM DJEKTPOHHON TOMANUCUH U
YHUBEPCAJIbHOMN AJIEKTPOHHOU KapThl.

2.24. TlepedyeHb KITaCCOB CPEACTB JIEKTPOHHOW IMOAIMCH, KOTOPHIE JAOMYCKAIOTCS K
MCIOJI30BAHUIO TP OOpAIllEHUH 32 MOJIyYeHHUEM MYHULIMIIAIBHON yCIyTy, OKa3bIBa€MOH ¢
NPUMEHEHHEM YCUJICHHOW KBATH(HUIIMPOBAHHOMN AJIEKTPOHHOW IMOIMHUCH, ONpeNeseTcss Ha
OCHOBaHHM YTBEPXkJAaeMOH YHOJHOMOUYEHHBIM (efiepalbHbIM OPraHOM HCHOJHUTEIbHON
BJIACTH 10 corjacoBanuio ¢ denepanbHol ciy)00it 6e3onacHocTu Poccuiickoit @eaepannu
MOJICNIH yTPpo3 0€301acHOCTH MH(GOpMAIK B HHOOPMAITMOHHON CHCTEME, HCIIOIb3yeMOU B
HeNnsx IpueMa oOpalleHuid 3a T[OJy4eHHEeM MYHHUIMIAIbHOW yciuyrn u  (Win)
NPEIOCTABJICHUS TaKOW YCIYTH.

2.25. TpeOoBaHUS K OJEKTPOHHBIM JOKYMEHTaM U JJIEKTPOHHBIM KOIHUAM
JOKYMEHTOB, IIpeiocTaBisieMbIM yepes [lopTai:

1) pasmep oxpHoro (aina, mnpenocraBiasiemoro uepe3 Ilopran, coaepxatiero
AIIEKTPOHHBIA JOKYMEHT WX 3JIEKTPOHHYIO KOIHUIO JOKYMEHTa, HE JOJIKEH MpeBbimarh 10
MOo;

2) yepe3 [lopran nomyckaeTcst MpeaoCTaBIATh Pailiibl cieayomux popmaros: docx,
doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. IIpenocraBnenne
daiinos, umeromux GopMaThl OTIIMYHBIX OT YKa3aHHbBIX, HE JOMYCKaeTCs;

3) noxkymentsl B ¢opmare Adobe PDF momkHBI OBITH OTCKAaHHUPOBAaHBI B YEPHO-
OenoM OO cepoM IBETe, 0OECIEUNBAIOIIEM COXPAaHEHHE BCEX ayTEHTHYHBIX NMPU3HAKOB
NOJJTMHHOCTHU (KauecTBO - He MeHee 200 Touek Ha J10iM, a UMEHHO: Tpaduueckoi moAnucu
JWIa, TeYaTH, YIJIOBOrO INTamma OnaHka (eciau MpPHEeMIIEMO), a TaKXe PEKBH3UTOB
JIOKYMEHTA;

4) KaxIblil OTHENbHBIM JOKYMEHT JOJDKEH OBbITh OTCKAaHMPOBAH W 3arpykeH B
CUCTEMY MOJa4yM JOKYMEHTOB B BHUE oTneiabHoro ¢aina. KomuuectBo (ailiaoB A0IKHO
COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, IpeicTaBisgeMblx 4yepe3 llopran, a
HanMEHOBaHHe (DalIOB JOHKHO TMO3BOJIATH MACHTU(MUIUPOBATH JOKYMEHT M KOJIMYECTBO
CTPaHHUII B TOKYMEHTE;

5) daiinsl, mpegocTaBisemble yepe3 [lopran, HE DOMKHBI COAEP)KaTh BHUPYCOB U
BPEJOHOCHBIX IPOTPaMM.



3. CocTas, M0CJIe10BaATEJIbHOCTH U CPOKH BbINIOJTHEHU S
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K UX BBINOJHEHUIO

3.1. IlpenocraBiieHre MyHUIIUNIAIBHOW YCIIYyT'H BKJIIOYAET B c€0sl CIEAYIOIINE
aIMUHUCTPATUBHBIE IIPOLETYPHI:

IIPUEM U PETUCTPALIMS 3aIIpOca;

MOMCK He0OX0o Mol nH(popManuu;

IpenocTaBieHue HH(pOpManMu (MOTUBHPOBAHHOIO OTKa3a B IPEAOCTaBICHUHU
MYHHUIMIIAIBHON YCIYrH) 3asBUTEINIO.

OcHoBaHMeM [UI Hayajga MPEAOCTABICHUS MYHMIUNAIBHON YCIYyTU CILYXKHUT
IOCTYIIMBLIEE 3a5BJICHUE O MTPEAOCTABICHUN MYHULIUIIAIbHOW YCIIYTH.

biiok-cxema npenocraBieHuss MyHUIIMIIAIBHON yCIyru npuseaeHa B [Ipunoxennu 3
K JMUHUCTPAaTUBHOMY PEIJIAMEHTY.

IIpuemM u paccMoTpeHHe 3asiBJCHUH O MPEAOCTABJICHUHA MYHUIIUTIAJIbHOU
yCJIyTH

3.2.0cHoBaHMEM [JIs1 Ha4aJla UCIIOJIHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SABIISIETCS
obopamenue 3asButenss B OMCY wumu B MOIL| ¢ 3asgBiaeHueM O MOperoCTaBICHUU
MYHULUIIAJIBHON yCIIYTH.

OO0parteHre MOXET OCYIIECTBISATHCS 3asBUTEIEM JIUYHO (B OUHOM opMme) 1 3a09HOM
dbopme myTeM mojauu 3asiBJICHUS U UHBIX JIOKYMEHTOB.

Ounast ¢opma mogaun JOKYMEHTOB — T0Jaua 3asBICHUS M WHBIX JOKYMEHTOB MpPU
JUYHOM TIpHEME B MOpsIKe 00IIel ouepean B MPUEMHBIE Yachl WIH M0 MPEIBAPUTEIHHON
samucu. [lpu ounHol ¢dopme momaun AOKYMEHTOB 3asBUTENb IIO/Aa€T 3asBICHUE U
JIOKYMEHTBI, yKa3aHHbIC B MYHKTE 2.7 aJJMUHUCTPATUBHOTO PETIaMeHTa, B OyMakKHOM BUJIE,
TO €CTh JOKYMEHTHI yCTaHOBJICHHOU (hOpMBI, ChOpMUPOBaHHBIC HA OYMaKHOM HOCHUTEIIE.

3aoyHas ¢opMa Mmojauu JOKYMEHTOB — HalpaBIICHUE 3asBIICHUS O MPEJOCTABICHUU
MYHUIIMIIAIBHON YCIYyTH M MHBIX JOKYMEHTOB IO TOYTE, Yepe3 CalT rocyaapCTBEHHOU
uH(popManoHHON cucTemMbl « ENMUHBINA MOPTal TOCYJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT
(pyHKIMIT)», callT perrnoHanbHONM UHPOpMaIMOHHON cucTembl «I[lopTan rocymapcTBeHHBIX
U MYHUIIUTIATBHBIX YCIyr (GhyHKIuA) AMypckoit obmactuy» (nanee takke — [lopran) wim B
(haKCUMUITEHOM COOOIIEHUH.

[Tpu 3a04HO¥ (hopMe Moauu TOKYMEHTOB 3asBUTEIh MOXKET HAMPABUTH 3asIBJICHHUE U
JIOKYMEHTBHI, yKa3aHHbIE B MyHKTE 2.7 aJIMUHUCTPATUBHOTO perjaMeHTa, B OyMaXHOM BHUJIE,
B BHJEC KONUW JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, JJICKTPOHHOM BHAE (TO €CTh
MOCPEJICTBOM HAMpPaBJICHUS JJICKTPOHHOTO JOKYMEHTA, TMOJAMMCAHHOTO JJIEKTPOHHOU
MOJAMKCHIO), @ TAKXKE B OyMaKHO-3JIEKTPOHHOM BHJIE.

HamnpaBnenne 3asBieHHss W JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.7
aIMUHUACTPATUBHOTO PETJIAaMEHTa, B OyMa)XHOM BHJI€ OCYIIECTBIISIETCS 1O MOYTE, 3aKa3HBIM
MUCHMOM, a TaK)Ke B (DAKCUMIIIBHOM COOOIIICHHH.

[Ipu HampaBieHUMM NaKeTa JIOKYMEHTOB IO MOYTE, JHEM IMOJIYYEHHUS 3asiBICHUS
ABJISIETCS IeHb mojydeHus nuckMa B OMCY (B MO®I] — npu nojmaue JOKyMEHTOB 4epes
MO®IJ).

HamnpaBnenue 3asBneHMs W JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.7
aIMUHUCTPATUBHOIO PETJIAMEHTA, B SJIEKTPOHHOM BHUJE U (UJIM) KOMUHN 3TUX JOKYMEHTOB B
OYMa)KHO-IJICKTPOHHOM BHJE OCYIIECTBISCTCS TMOCPEACTBOM OTIPABICHUS YKa3aHHBIX
JIOKYMEHTOB B DJIEKTPOHHOM BHUE U (WJIM) KOMUN JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BU/JIE Yyepe3 IMuHbIi kabuHet [loprana.

OOpamienne 3asBUTENEd 3a MPEJOCTABICHWEM MYHHUIMNAIBHON yCIyTd ¢



UCIIOJIb30BAHMEM YHHMBEPCAJIBHON 31eKTpoHHON KapThl (YOK) ocymecTBiseTcss uepes
[lopramr ¥ NOCPEACTBOM almapaTHO-NIPOTPAMMHBIX KOMIUIEKCOB — HHTEpHET-KHMOCKOB.
Nnentudukanuss 3asBUTENE 00ECHEUYMBACTCA  AJIEKTPOHHBIM  UJICHTUPUKALMOHHBIM
OPWIOKEHUEM C HCIOJIb30BAaHUEM COOTBETCTBYIOIETO CEPBHCA E€IMHOM CHCTEMBI
UACHTU(PUKAIIUY U ayTeHTU(UKAIIIH.

[Ipu HampaBieHUM MakeTa JOKYMEHTOB uepe3 [lopTan B aleKTpOHHOM BHE U (WJIH)
KON TOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BUJIE, THEM TOJYYEHUs 3asBJICHUS SBIISETCS
JIEHb pErucTpanuy 3assieHus Ha [lopraie.

DNeKTpOHHOE COO0OIleHre, OTIpaBieHHOe dYepe3 JWuHbI kabuner I[loprana,
UJCHTUDUIIPYET 3asIBUTENS U SBIISICTCS TOATBEPKICHUEM BBIPAXKEHUSI UM CBOEH BOJIH.

[IpoBepka NOMIMHHOCTH JEWCTBUTEIBHOCTH YCHIIEHHOM 3JIEKTPOHHOW IOAINCH,
KOTOpPOW TOJNUCAaHbl JOKYMEHTBI, MPEICTABICHHBIE 3asBUTEJEM, OCYIIECTBISAETCS
crennanuctoM OMCY ¢ KCNoab30BaHUEM COOTBETCTBYIOLIEIO CEPBUCA €IUHON CHCTEMBI
UICHTU(DUKAIIMYA U ayTeHTU(PUKAIIMHU B MOPSIKE, YCTAHOBICHHOM MUHUCTEPCTBOM CBSI3U U
MAacCOBBIX KOMMYHUKalu Poccuiickon denepanumu.

B mensx mpemocTaBieHHs] MYHUIIMIAIBLHOM YCIYyrd B OJEKTPOHHOM (opme c
ucnosib3oBanueM IlopTasia OCHOBaHMEM [UIsl Hayaja MPEJOCTABICHUS MYHULUNAIbHOU
YCIIyTH SIBJSIETCSl HAIpaBJIECHUE 3asBUTENEM C Hcnonb3oBaHueM lloprama cBeneHuil us
JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHu3zanuu MpeIoCTaBICHHs TOCYJaPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT.

HamnpaBienne konwii JOKyMEHTOB, YKAa3aHHBIX B IYHKTE 2.7 aJIMUHUCTPATUBHOIO
periamMeHTa, B OyMa)KHO-3JIEKTPOHHOM BHJIE€ MOXXET OBITh OCYIIECTBICHO MOCPEICTBOM
oTnpaBieHus] (HaKCUMIIBHOTO cooOmieHusi. B atom ciydae, 3asBUTENb, MOCIE OTHPABKU
(aKCUMHUIIBHOTO COOOIIEHHUS MOXET MOJYyYUTh PETUCTPAMOHHBI HOMEp, MO3BOHHMB Ha
teneponnbiii Homep OMCY.

[Ipu oOpamennn 3asBUTENss 3a MPEAOCTABICHUEM MYHUIIMNAIBHOW YCIYTH,
3asIBUTEIO Pa3bsCHAETCS UH(OpMaIus:

— 0 HOPMATHUBHBIX MPABOBBIX AaKTax, PETYIUPYIOIIUX YCIOBUS M TMOPSAIOK
MPEAOCTABJICHHUS MYHUIIUIIAILHON YCITYTH;

- 0 CPOKax MPEeAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

— 0 TpeOOBaHUSX, NPEIBABIAEMbIX K (GOopMe U TEPEYHIO JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS! MYHUIIMITAILHON YCIYyTH.

[lo >xenmanuto 3asBUTENs UHGPOpMalUsg O TpeOOBaHUAX K (QopMe U MEPEeyUHIo
JIOKYMEHTOB, HEOOXOJAUMBIX JI MPEJOCTABICHUS MYHUIIUTIATHHONW YCIYTH, TAaKXKE MOXKET
OBITh TPEJCTABICHA €My COTPYJHUKOM, OTBETCTBEHHBIM 3a HH(POPMUPOBAHHE, Ha
OyMa)XHOM HOCHUTENe, OTHpaBlieHa (AKCUMUIBHOW  CBSI3bI0  WJIM  MOCPEJICTBOM
AJIIEKTPOHHOTO COOOIICHUSI.

[Ipu ouHOli QopmMe TOmAYM JOKYMEHTOB, 3asBIEHUE O MPEAOCTABICHUU
MYHHUIMIAIBHON YCIYTH MOXET ObITh O(QOpMIICHO 3asBUTENIEM B XOJE MpuemMa, Judo
0(OopMIIECHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBieHNN yKa3bpIBarOTCS CIEIYIONINE 0053aTeIbHbIC PEKBU3UTHI U CBEICHMUS:

CBeJZICHUS O 3asiBUTeENe ((haMuiIusl, UMsl, OTYECTBO 3asIBUTEIS - (PU3HUECKOTO JIUIIA);

JaHHbIE O MECTe HaxXOXICHHs 3asBHUTENeH (aapec perucrpaudd IO MEeCTy
JKUTEIBCTBA, aJpec MecTa (PAKTUYECKOTO MPOKUBAHUS, TTIOUTOBBIE PEKBU3UTHI, KOHTAKTHBIC
TenedoHsl);

npeaMeT oOpaleHus;

KOJIMYECTBO MPE/ICTaBICHHBIX JOKYMEHTOB;

JaTa Mo/lauu 3asiBJICHUS,

MOJIHUCH JIUIIA, TOAABIIETO 3asBJICHUE.

I[To mpocebe oOpatuBIIEerOocs JWIA, 3asABICHUE MOXET OBITh O(OopMIIEHO



CIIEIMATIMCTOM, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C UCITOJIB30BAHHEM ITPOTPAMMHBIX
cpencts. B aToM ciydae 3asBHUTENb COOCTBEHHOPYYHO BIMCBHIBAET B 3asIBICHHUE CBOIO
dbaMuInIo, UMl U OTUYECTBO, CTABUT JIaTy U MOJIHKCH.

Cnenuanuct, OTBETCTBEHHBIH 3a MpPHEM JOKYMEHTOB, OCYIIECTBISET CIIEAYIOLINE
JIEMCTBHS B XOJI€ ITpUEMA 3asIBUTEIISA:

— YCTaHABIIMBAET npeamer oOpartenus, IIPOBEPSIET JOKYMEHT,
YAOCTOBEPSAIOIINN JIMYHOCT;

— MPOBEPSAET MOJHOMOYHS 3asIBUTEINS;

— NpOBEPSIET HAIMYUE BCEX JOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTaBIICHUS
MYHHIIMIIAIBHON YCIyTH, KOTOPBIE 3asBUTENb OOS3aH MPEJOCTAaBUTh CAMOCTOSITENIBHO B
COOTBETCTBUHU C MyHKTOM 2.7 aAMUHUCTPATUBHOTO PETIAMEHTA;

— MPOBEPSIET COOTBETCTBUE TMPEJICTABICHHBIX JIOKYMEHTOB TPEOOBAHUSAM,
YAOCTOBEPSSCH, UTO:

JOKYMEHTbl B  YCTAHOBJICHHBIX 3aKOHOJATEIIbCTBOM CJIy4yasX HOTapUaIbHO
YAOCTOBEPEHBI, CKpPEIUIEHbI MeYaTsIMH, HMMEIOT HaIeKalue IMOAINUCH CTOPOH WU
ONPEAECIEHHBIX 3aKOHOJATEIbCTBOM JOJXKHOCTHBIX JIMII;

TEKCThI JOKYMEHTOB HAIMMCaHbl pa300pYNBO, HANMEHOBAHUS FOPUINYECKUX JIUIT - O€3
COKpAIIEHUs, C YKa3aHUEM UX MECT HaX0XKJICHHUS;

(amuuu, ©MEHa U OTYecTBa (PU3WUYECKUX JINIl, KOHTAKTHBIC TeIe(OHBI, aTpeca Ux
MECT JKUTEIbCTBA HAIMMCAHBI TOJTHOCTHIO;

B JIOKYMEHTax HET MOAYHUCTOK, TMPUIHCOK, 3aYEPKHYThIX CIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABJICHUN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

JOKYMEHTbl HE UMEIOT CEPbE3HBIX MOBPEKIACHUN, HAIMUNE KOTOPBIX HE IMO3BOJIAET
OJIHO3HAYHO HUCTOJIKOBATh UX COAEPKAHUE;

— MIPUHUMAET PEUICHHUE O MPHUEME Y 3asIBUTEISI TPEJCTABICHHBIX TOKYMEHTOB;

— pyU HEOOXOAMMOCTH H3TOTaBIMBACT KOIMWU TMPEJCTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBITIOHIET Ha HUX HAJMUCh 00 UX COOTBETCTBUH IMOJIMHHBIM JK3EMIUISIPAM,
3aBepseT CBOEH MOJNMUCHIO C yKa3aHueM (paMHUIIMU U HHUIHAIOB.

I[Ipu  ycranoBieHun  (PakTOB  OTCYTCTBUSI  HEOOXOAMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUSI TPEJICTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B HACTOSIIEM
aIMUAHHUCTPATUBHOM pEIJIaMEHTE, CIEHHAIUCT, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB,
YBEIOMIISIET 3asBUTENS O HAJWYUU MPENATCTBUU Uil MPEIOCTaBICHUS MYHULMUIIAIBHON
YCIIYTH, OOBSICHAET 3asBUTEIIIO COJIEP>KaHUE BBISIBIICHHBIX HEJIOCTATKOB B MPECTaBIECHHBIX
JIOKYMEHTaX W IpeyiaraeT MPUHITh MEPHI 10 UX YCTPAHEHHUIO.

[Ipn orcyrcTBUM y 3asBUTENS 3allOJTHEHHOIO 3asBJICHHUS WM HENPABUIBHOM €r0
3aMIOJTHEHUM CHEIHUAINCT, OTBETCTBEHHBIA 3a MPUEM JIOKYMEHTOB, MOMOTAET 3asBUTEIIO
3aII0JTHUTD 3asBJICHUE.

[Io uToram HMCHOJHEHUS AAMUHUCTPATUBHOM MPOLEAYPHI MO NPUEMY JTOKYMEHTOB
CHEIUANCT, OTBETCTBEHHBIA 32 TMPUEM TOKYMEHTOB, (DOPMHUPYET KOMIUIEKT JOKYMEHTOB
(memo) ®W TepemaeT €ro  COeHHAINCTy, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE
B3aMMO/ICHCTBHE.

JUTMTEThHOCTD OCYIIIECTBIICHUSI BCEX HEOOXOIMMBIX JIEWCTBHI HE MOXKET MPEBBIIIAThH
15 MunHyT.

Ecnum 3asButens oOpaTuics 3a04HO, CIHEIHAINCT, OTBETCTBEHHBIH 3a MpUEM
JIOKYMEHTOB:

— pETUCTPUPYET €ro IMOJ WHAMBUIYATbHBIM MOPSAKOBHIM HOMEPOM B JI€Hb
MOCTYIUICHUSI TOKYMEHTOB B HH)OPMAIMOHHYIO CUCTEMY;

— NpOBEPSET MPABUIBLHOCTh OGOpPMIICHUS 3asBJICHUS, MPU TMOCTYIUICHUU
3asBJICHUS MO0 TOYTE WM B (DAKCUMWIBHOM COOOIIEHWH, W TPABWIBHOCTH OGOPMIICHUS



MHBIX IOKYMEHTOB, NOCTYIUBIIUX OT 3asiBUTEJIS;

- MPOBEPSIET MpeCTaBICHHbIE JOKYMEHTHI Ha MPEAMET KOMIIEKTHOCTH;

Cpok HCTIOTHEHUS aIMUHUCTPATUBHOM MPOIIeAYyphl COCTaBIsIeT HEe Oosee 15 MUHYT.

PesynbratoM aaMUHUCTPATUBHON MPOLEAYPHl SBISETCA MPUEM M PETUCTpalUs
JOKYMEHTOB, TIPEJCTaBJICHHBIX 3asBUTE]EM (HCIPABICHUS WM JIOYKOMIUIEKTOBAHUS
JIOKYMEHTOB).

Ipunsatue OMCY pemennsi 0 npeaocTaBjieHnu nHGopManuu 006 OpraHu3anuu
HAYAJIBHOI0, CPeIHEr0 U JONOJHUTEJIbHOr0 Npo¢ecCHOHAIBLHOT0 00pa30BaHNs
npeaocTaBjieHu uHGopManumn 00 OpraHN3anui HAYAJIbHOI0, CPEIHEr0 U
JAOMOJTHUTEJBHOT0 NpogeccuoHATBLHOr0 00pa30BaHus

3.4. OcHOBaHMEM /JI Ha4aJla UCIIOJIHEHUS aIMUHUCTPATUBHOM MIPOLIEAYPHI SIBISAETCS
nepegadua B OMCY MogHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISl TPUHATHS
perieHus (3a UCKITI0YEHUEM JOKYMEHTOB, Haxoasmmuxcs B pacnopsbkennn OMCY — nanHbie
nokymeHTsl OMCY nosydaer caMOCTOSTENBHO).

Cnemmnanuct OMCY, OTBETCTBEHHBIM 3a NPHUHATUE PEUIEHUS O IMPEIOCTaBICHUU
YCIIYTH, B TE€YEHUE OJHOTO pabodero JHs HamparisieT 3amnpoc B noapazaenenune OMCY, B
KOTOPOM HAaXOJSATCS HENOCTAlolIue JOKYMEHTHI, Haxojsmuecs B pacnopsbkenun OMCY.
CootBerctBytomee mnoapasneneHue OMCY, B KOTOpOM HaxOASATCS HEOOCTAlOILIue
JOKYMEHTBI, Haxojsammecs B pacnopspkeHun OMCY, HampaBisieT OTBET Ha 3alpoc B
TEUEHHE OJHOr0 pabdodvero JHsS ¢ MOMEHTA MOJydeHus 3ampoca oT cnernuanucta OMCY,
OTBETCTBEHHOTO 3a IPUHATHE PEUICHUS O IIPEJIOCTABICHUH YCIYTH.

Cnemmnanuct OMCY, OTBETCTBEHHBIM 3a NPHUHATUE PEUIEHUS O IMPEIOCTaBICHUU
YCIYI¥, TOJy4YMB, JOKYMEHTBI, IIPEACTABICHHBIE 3asiBUTEIIEM M  OTBETHl Ha
MEXBEJOMCTBEHHBIE 3allpOChl W3 OPraHOB M OpPraHU3alliid, B KOTOPbIE HAIPABIISUINCH
3alpoChl, W NPUIOKEHHbIE K OTBETAaM JOKYMEHTbl B TEUEHHE OJHOro paboyero aHs
OCYILECTBIIIET MPOBEPKY KOMIUIEKTA JOKYMEHTOB.

Cnemunamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O MPEIOCTABICHHUU
YCIIYI'H, NPOBEPAET KOMIUIEKT JOKYMEHTOB Ha IIPEAMET HAJIWYM BCEX JIOKYMEHTOB,
HEOOXOAUMBIX Ul TNPEACTABICHUS MYHHUIMIIAJbHONW YCIYTH M COOTBETCTBHUS YKa3aHHBIX
JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

IIpu paccMOTpeHHH KOMIUIEKTA JTOKYMEHTOB JJIsl IIPENOCTABICHUS MYHHIMIAIBHON
yeiyry, cneunanuct OMCY, OTBETCTBEHHBIN 3a MPUHSATHUE PELICHUS] O MPEIOCTABICHUU
YCIIYTH, YCTAHABIMBAET COOTBETCTBUE MOJYy4aTeNsI MyHULIIMIAIBHOW YCIYyTH KPUTEPUAM IS
IIPEAOCTABIICHUS] MYHULUNAIBHONW YCIYTH, a TaKKE€ HaJIM4ue OCHOBAaHUM [UIsl OTKas3a B
MPEAOCTABICHUM  MYHHUIMNAIbHOM  yCIYrM, MPEIYCMOTPEHHBIX  MOyHKTOM  2.12
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

Cneuunanuct OMCY, OTBETCTBEHHBIM 32 NPHUHATHE PEUIEHUS O MPEIOCTaBICHUU
YCIIYTH, HallpaBJIsSIET OJUH 3Kk3eMIuLsip pemieHus cnenuanucty OMCY, oTBeTCTBEHHOMY 3a
BbIIaUy pe3yJibTaTa mpeaocTaBiieHus ycayru, (B M®Ll — npu nojgaye JOKYMEHTOB 4Yepes
M®II) a1t BeIIauM €ro 3asBUTEINIO, @ BTOPOH IK3eMIUIsIp Tiepeaaetcs B apxuB OMCY.

Cpok MCHOJHEHUS! aJMUHHCTPATUBHOM MpOLEAYpbl COCTaBIAET 2 pabouux JHS CO
nHs nonydeHuss B OMCY ot 3asBuTENsl TOKYMEHTOB, O00S3aHHOCTH IO IPEICTABICHUIO
KOTOPBIX BO3JIO’KEHA Ha 3asBUTENA, 2 pabouynx JHS co AHS noxydenus u3 MOPL[ nomHoro
KOMIUIEKTa JOKYMEHTOB, HEOOXOUMBIX JJIsl IPUHATUS pelleHus (Mpu nojade JOKYMEHTOB
yepe3z MOL]).

Pe3ynpTaToM agMUHUCTPATUBHOM npoueaypsl sasisgerca npunsatue OMCY pewenus
0 TMpeAoCTaBiIeHUM HHPopManuu o0 OpraHu3alMyd HAyajJbHOTO, CpEIHEero U
JOTIOTHUTENBHOTO Mpo(ecCHOHAIBHOTO o0pa3oBaHusi JuOO penieHUss 00 OTKase B
NPEJOCTaBICHNN NH(POPMAINH 1 HAPABICHUE IPUHSATOTO PEIICHUS 3asBUTEIIO.



Bbi1aua 3asiBUTEJII0 pe3yJibTaTa NPeA0CTABIEeHUA MYHHIIUNIAIbHON YCIyTrU

3.5. OcHoBaHMeM HadJajla WCTOJIHEHUS aIMUHHCTPATUBHON MPOIEIYpHI SIBISIETCS
IOCTYIUIEHHE CIIELUAIUCTy, OTBETCTBEHHOMY 3a BBIJauy pe3yjbTaTa IpeJoCTaBICHUS
YCIYTH, PEUIeHUs O TIPEIOCTaBICHUH HH(pOopMaIiu 00 opraHn3alui Ha4yaaIbHOTO, CPEIHETO
¥ JIOTIOJIHUTEIBHOTO TpodecCHOHANBPHOTO 00pa3oBaHMS WM pelleHHs o0 OoTKase
OpeoCTaBICHN  MHpOpMamuu 00  OpraHu3alud  HA4YaJIbHOTO,  CPEJHETr0 U
JIONIOJTHUTENIFHOTO MPO(EeCCHOHANBHOTO0 00pa3oBaHus (Hanee - JOKYMEHT, SBISIOIIUICS
pe3yIbTaTOM MPEIOCTABICHUS YCIIYTH).

AMUHHCTpAaTHBHAS TIPOLIEypa HUCIOJHIETCS CIEIUATHCTOM, OTBETCTBEHHBIM 32
BBIJJauy pe3yibTaTa MPeJOCTaBICHUS YCIYTH.

[Tpu mocTymIeHNN JOKYMEHTA, SBISIOMIETOCS PEe3yIbTaTOM NMPEAOCTaBICHUS YCIyTH
CTMELUUAUCT, OTBETCTBEHHBIH 3a BbIIAUYy pe3ylbTaTa MPEJOCTaBICHHUS  YCIYTH,
UHPOPMHUPYET 3asBUTENS O Jare, C KOTOPOH 3asBUTEIh MOXET IOJYYUTh JOKYMEHT,
SIBIISIFOILUICS PE3YIbTaTOM MPEIOCTABICHUS YCIIyTH.

HNudopmupoBaHue 3asBUTENS, OCYIIECTBISIETCS MO TeleOHY U IMOCPEICTBOM
OTHPABJICHUS DICKTPOHHOTO COOOLICHMS HAa yKa3aHHBIM 3asgBUTENIEM aJpec IEKTPOHHOI
TIOYTHI.

Ecnu 3asBuTens oOpaTWics 3a mpenocTaBieHHeM yciuyrd depe3 Ilopran, To
UH()OPMHUPOBaHHE OCYIIECTBISIETCS, Takxke yepe3 [loprait.

Beimauy  mokyMeHTa, SIBISIFOIIETOCS — Pe3yabTaTOM — MPEIOCTaBICHHS  YCIYTH,
OCYIIECTBISIET CIEIHAINCT, OTBETCTBEHHBIH 3a BBIJA4y pe3ylbTaTra IpeJOCTaBICHHS
yCAYTH, TIpd JUYHOM T[pUeMe 3asBHUTENS MpPU NPEABIBICHUM WM JOKyMEHTa
YIOCTOBEPSIOMIETO JMYHOCTh, a TpHU OOpalleHWH TPEACTaBHTENS TaKKe TOKYMEHTa,
MOJTBEPIKAAIONIETO TTOTHOMOYHS MPEACTABUTENS, IO POCIUCH, KOTOpasi MPOCTABISIETCS B
KYypHaJIe PErucTpanuu, JUO0 TOKYMEHT, SIBISIOIIUICS pe3yabTaToOM IpPeA0CTaBICHUs
YCITyTH, HAaIIPABIISETCS 10 MOYTE 3aKa3HBIM MUCHMOM C YBEJOMJICHUEM.

Ceenennst 00 yBENOMIICHHHM 3asBUTENS W TPUTIANICHUH €r0 3a MOJy4eHUEM
JIOKYMEHTA, SBIISIOIIETOCsS Pe3ylbTaTOM NPEIOCTaBICHHUS YCIYrH, CBEIACHHUS O BbIJIAUe
JIOKYMEHTA, SIBJISIOIIErOCsS pe3yJbTaTOM NPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH,
BHOCSTCS B DJIEKTPOHHBIN KYPHAJ PErHCTPAIIHH.

B Tom ciyudae, ecnu 3asBUTENHs OOpamiancs 3a MPeAOCTAaBICHWEM MYHUIUMNAILHOM
ycayru  yepe3 Ilopran, crenuanucT, OTBETCTBEHHBIM 3a BbIJauy pe3yJbTara
NPEOCTaBJICHUSl YCIYTH, HamlpaBiseT depe3 JU4YHbINA KaOuHeT 3asButens Ha Iloprane
YBEIOMIICHUE O TIPUHSATHH PEIICHUS 10 €ro 3asBJICHUI0 C MPHIOKEHUEM DJIEKTPOHHOU
KOMHHM JJOKYMEHTA, SBJISIOLIETr0ocs Pe3yabTaToOM MPEeA0CTaBICHNS MyHULIUTIAIBHON YCIYTH.

Cpok HCHONHEHUS aIMHUHHUCTPATHBHOM NpOIENyphl COCTaBiIsIeT He Oojee Tpex
pabouux qHEH.

PesynbraToM WCMOMHEHUS aJMHUHUCTPATUBHOW TPOLEAYPHl SBISETCS BbIJAYa
3afBUTENIO PEIICHUS O TMPEeAOCTaBIeHUH HH(GOpMAuu 00 OpraHM3aldyd HAvaIbHOTO,
CPEIHEro U JOMOJHUTEIHHOT0 MPO(GECCHOHANIBHOTO 00pa30BaHMs MM PEIICHUs 00 OTKase
B TpeAocTaBieHWH wuH(MopManmuu 00 OpraHM3aluy  HAYaIbHOTO, CpPEOHETr0 U
JIOTIOJTHUTENFHOTO MPO(ecCHOHaIBLHOT0 00pa30BaHuUS.

4. @opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO pPerjiaMeHTa
Iopsinok ocymecTB/IeHUs] TEKYLEr0 KOHTPOJISA 32 CO0/II0leHneM 1
HCMOJTHEHHEM MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa Mpe10CTABIeHUsI

MyHI/IIII/II[aJ'IbHOﬁ YCIYIrd 1 HHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB

4.1. Texymuit KOHTPOJIb 32 COOTIOJIEHUEM U WCIIOJIHEHUEM JOKHOCTHBIMH JTUIIAMHU



MOJIO)KEHUM HACTOAILIEr0 aJMMHHMCTPATUBHOIO pErJlaMeHTa M HHBIX HOPMAaTUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIIMUX TPEOOBAHMS K MPEIOCTABICHUI0 MYHUIUNAIbHON
YCIIYTH, OcylIecTBIsieTcs pykoBoguteiaem OMCY.

KonTpons 3a gedarenpHoctbio OMCY 1o npenocTaBieHUI0 MYHULIMITAIBHON YCIYTH
OCYIIECTBIISIETCS 3aMecThTeNieM [J1aBbl MYHHUIMIIAIBHOTO 00pa30BaHMs, KYpPUPYIOIIUM
paboty OMCY.

KoHTpoiap 3a HCHOJIHEHHMEM HACTOSIIET0 aJMUHUCTPATUBHOIO  perjiamMeHTa
corpyaankamu MOI] ocymecruserca pykoBoautenem MOII.

HOpﬂI[OK H NEPUHOIUIHOCTD OCYIHECTBJICHUSA IVIAHOBBIX 1 BHCILVIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4YeCTBa NMPEI0CTABJICHUA MyHHHHHﬂJ’IbHOﬁ ycayru

4.2. TlpoBepka MOJHOTHI W KauyecTBa MPEIOCTABICHUS MYHUIUIAIBLHOW YCIyrU
BKJIFOYaeT B ce0s MpOBEJCHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE W
yCTpaHEHUE HapyIIEHUH TMOpsAKa U CPOKOB MPEIOCTABICHUS MYHHIIMIIATBHON YCIyTH,
paccMoTpeHne oOpalleHHi 3asBUTENEH B XOJA€ MPEIOCTABICHUS MYHHIIUIAIBHON YCIyTH,
co/epXKaluX HKaJIOObl Ha pelieHus, AcicTBus (0e3AeiicTBHUE) TODKHOCTHBIX —JIWII,
OCYIIECTBIISIOITUX MPEIOCTABICHNE MYHULIUTTAIIBHOU YCITYTH.

[Ipy mpoBepke MOTYT paccMaTpUBAThCS BCE  BONPOCHI, CBA3aHHBIE C
MPEIOCTaBICHUEM MYHUIIMIIATBHON YCIyTH, WM BOMIPOCHI, CBSI3aHHBIE C HCIIOJIHEHHUEM
OTJEIbHBIX aJIMUHUCTPATUBHBIX MPOLIECTYP.

[To pe3ympraraM MNPOBEPOK AOHKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TEKYIIHi
KOHTPOJb, JaeT YKa3aHUs IO YCTPAHEHUIO BBISBJICHHBIX OTKJIOHEHHN W HapyIIeHUH U
KOHTPOJIUPYET UX UCTIOJHEHHE.

OTBeTCTBEHHOCThH JOJIZKHOCTHBIX JIMIT

4.3. Cneunanuct, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB, HECET OTBETCTBEHHOCTh 3a
COXPAaHHOCTb IPHUHATBHIX JTOKYMEHTOB, IOPSAOK U CPOKM HUX IpUEMa U HAIPABJICHUSA HUX
CIIELUAIIUCTY, OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMOJICHCTBHE.

Cnemunanmuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O IMPEIOCTABICHUU
MYHULMIIAJIBHON YCIYTH, HECET MEPCOHAIBHYI) OTBETCTBEHHOCTH 3a CBOEBPEMEHHOCTH U
Ka4eCTBO MOATOTOBKH JOKYMEHTOB, SBJISAIOIIMUXCSA PE3yJIbTaTOM MYHULIUIIAJIBHON YCIIYTH.

TpeGoBanusi kK mopsiAKY M (pOpMaM KOHTPOJISA 32 NPeJOCTABJIEHNEM MYHUIIUNIATbHOI
YCJIYTrd, B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, UX 00beIUHEHUI U OPraHUu3auil

4.4. T'paxnane, IOpUAUYECKHE JUIA, UX OOBEIUHEHUS U OpraHU3aluu B Cilyyae
BBISIBJICHUS (DAKTOB HaApyUIECHUS TMOpPsAKA MPEJOCTABICHUS MYHULIMIAIBLHOM YCIYyTU WU
HEHAQJIEXKAIIET0 HCIIOJIHEHHUS] HACTOSALIEr0 aJMMHHMCTPATUBHOIO PpEIVIAMEHTa BIIPaBe
oOparutecst ¢ xanmoboit B OMCY, mpaBOOXpaHUTENIbHBIE U OpraHbl TOCYIapCTBEHHOU
BIIACTH.

['paxxmaHe, IOpHIMYECKHE JMIA, WX OOBEAMHEHUS M OPTraHU3alMU BIpPaBE
HAIpaBJIATh 3aMEUaHUs, pEKOMEHAAMHU U MPEIIOKEHHS 110 ONTUMHU3ALUU U YJIy4IIEHUIO
KayecTBa U JIOCTYMHOCTH MPEJOCTABICHUS MYHUIIUTAIBHON yCIyTH.

OO0111eCTBEHHBIN KOHTPOJIb 3a MPEAOCTABICHUEM MYHUILIUIIAILHOW YCIYTH BKIIOYAET
B ce0sl OpraHu3aluio 1 MPOBEICHNE COBMECTHBIX MEPOIPHUATHI (CEMHHApOB, MPOOIEMHBIX
JMCKYCCUHM, «TOPSIYMX JIMHUNY, KOH(pEpeHIui, «KPYIJbIX» CTONOB). PexoMmenmanuu u
NpeJIoKEHUsl M0 BOMPOCAaM MPEJOCTABICHUS MYHUIMIAIBHON YCIIyTH, BbIpaOOTaHHbBIC B
XO0/JI€ IPOBE/IEHUS TaKUX MeponpuaTuid, yuutsiBarorcst OMCY, nHbpIMU OpraHaMu MECTHOTO
CaMOYIIpaBJIEHMsl, = OpraHaMHM  MCIOJHUTEIBHOM  BIacTH  AMypckod — obmactu,



MOJABEJOMCTBEHHBIMU JaHHBIM opraHaMm opranuzanusimu, MOIl, yyacTByromumu B
NPEIOCTABICHUH MYHULUIAIBHOW YCIYTH, B JAalibHEHIIel paboTe Mo MpenocTaBICHHUIO
MYHHUILUIIAJBHON YCITYTH.

5. locyneOHbINH NOPSAOK 00:KAT0BAHUS PelICHUA U AeHCTBUSA
(0e3nmeiicTBHA) OpraHa, NpeACTABISIOIIET0 MyYHUIUNAIBHYIO YCIYTY,
a TaK:Ke JOJKHOCTHBIX JINI M MyHHIHNAJTbHBIX CJIYKAIIMUX,
o0ecreYnBaOUINX ee MpeoCTaBIeHHe

5.1. 3asgBuTenu HUMEIOT MNpaBO Ha OOXKaJIOBAaHUE PEUICHUI, NPUHATBIX B XOJE
MPEAOCTABICHUS] MYHUIIUIIAILHON YCIIYTH, IEUCTBUN WK 0e3AeCTBUSI TOKHOCTHBIX JIUII
MO®ILI, OMCY B nocyne6HOM TOPSJIKE.

XKanoba moxer ObITh HampaBieHa Mo mourte, depe3 MOILI, c¢ wucnonab3oBaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «VHTepHeT», ¢ oduuuanbHOro cairta
opraHa, MpeAoCTaBISAIONIETO MyHUIIUIIAJIBHYIO YCIYTY, €AUHOTO MOpTaia TOCyAapCTBEHHBIX
U MYHUIMNAIBHBIX  YCIYr JIMOO PETHOHAIBHOTO TMOpTalla TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT, B TOM YUCJE B CIEAYIOMMX CIydasx:

1) HapymieHue cpoka perucTpaluu 3ampoca 3asBUTENS O MPEJIOCTaBICHUU
MYHULUNAIBHON YCIYTH;

2) HapylLIeHUE CPOKa MPEAOCTABICHHS] MyHUIIUMIIAIbHON YCIIYTH;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepauny, HOPMATUBHBIMH IPAaBOBBIMH aKTaMHU
cyosektoB Poccuiickoii ®enepanuu, MYHUIUINAIBHBIMU TPABOBBIMUA aKTaMH IS
IIPEAOCTABIICHUS] MYHULIMITAJIBHON yCIIYTH;

4) oTka3 B IpHUEME JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU ITPAaBOBBIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU IIPAaBOBBIMHU
akTamMHu cyObekToB Poccuiickoii ®denmepariniy, MyHUIIAITAJIBHBIMA MMPABOBBIMU aKTaMH JIJIS
IIPEAOCTABIICHUS] MYHULIMITAJBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeNOCTaBICHWHW MYHULIMNAIbHOM YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpeyCMOTPEHBI (helepaIbHBIMU 3aKOHAMU W TIPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTUBHBIMH MTPABOBBIMU akTamu Poccuiickoit denepannu, HOPMaTUBHBIMH ITPABOBBIMU
akTaMu cyObekToB Poccuiickoit denepannn, MyHUIIMTIAIBHBIMU PABOBBIMU aKTAMU;

6) 3aTpeOoBaHUE C 3asBUTENS NP MPEIOCTABICHIUN MYHHUIIMITAIILHON YCIIYTH TUIATHI,
HE IPEAyCMOTPEHHOW HOPMAaTHBHBIMHU IpaBOBbIMU akTaMu Poccuiickor ®enepanuu,
HOPMATUBHBIMM  IIPaBOBBIMH  aKTaMH cyobektoB  Poccuiickoit denepanuu,
MYHULMINATbHBIMU [TPABOBBIMHU AKTAMU;

7) 0TKa3 oprasa, Ipea0oCTaBIsOLIEr0 MyHULIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OopraHa, MPEJOCTABJISAIOIIET0 MYHULUIAIBHYIO YCIYyTry, B HCIpPAaBICHUU JIONMYIIEHHBIX
OMEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjibTaTe MPEJOCTABICHUS MYHUIMIAIBHON YCIyTU
JIOKYMEHTax JIN00 HapyIIeHNEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUM.

3asBUTETN UMEIOT MPaBO OOpATHTHCA C KaloO0Oi JMYHO (YCTHO) WM HAIpPaBUTh
)ajno0y B MUCHhbMEHHOM BHJE (7ajnee - MUCbMEHHOE oOpaleHrne) Ha OyMa)KHOM HOCUTENe
WIN B JIEKTPOHHOHN (opme mo moute, yepe3 M®PL, ¢ ucnonpzoBanneM nHGOPMAIIIOHHO-
TEJIEKOMMYHUKAIMOHHON cetu  «MHTepHeT», odunmansHoro caiita OMCY, caiira
peruoHanbHOU MHPOpMaMOHHON crcTeMbl "[lopTan rocyaapCcTBEHHBIX M MYHHUIIMITAIBHBIX
yeayr (yHkiuit) AMypckoii obnactu", denepaibHON rocy1apcTBEeHHONW HHGOPMAIMOHHOM
cucreMbl "EQuHBIA MOpTan rocylIapCTBEHHBIX M MYHHMIMIANBHBIX ychyr ((yHKImif)", a
TaK)Ke€ MUChMEHHAs jXanob0a MOXKeT ObITh MPHUHATA NpPU JTUYHOM MpHeMe 3asButens. B
clydyae MOJayd >KajioObl NpHU JIMYHOM TMIpHUEMe 3asBUTENIb MPEACTaBIsSeT JOKYMEHT,
YAOCTOBEPSAIOIIMNA €ro JUYHOCTh B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoin
Oenepaunn. [Ipu mnomade xkanoObl B JJIEKTPOHHOM BHJI€ JOKYMEHTHI MOTYT OBITh



npeacTaBiIeHbl B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, IOJANMCAHHBIX 3JIEKTPOHHOU
MOJIIKCHIO, BUJI KOTOPOM MpeayCMOTPEH 3aKoHoAaTeabCcTBOM Poccuiickoit denepanum, npu
ATOM JOKYMEHT, yIOCTOBEPSAIOIINNA JTUUYHOCTh 3asBUTENS, HE TPEOyeTCs.

XKanoba MOMIEKUT PACCMOTPEHHUIO  JOHKHOCTHBIM  JIMIIOM,  HAJEJIEHHBIM
MOJIHOMOYHSIMU 10 PACCMOTPEHHIO ka0, B TEUCHHE MATHAALATA paboYuX JTHEH co JTHS ee
perucTpanuy, a B ciydae 00kaloBaHUSI OTKa3a B MMPUEME JOKYMEHTOB y 3asBHUTENs JIUOO B
VCIPABJICHUN JOMYUIEHHBIX OMNEYaTOK M OIIMOOK WIM B Ciydae 00XaJOBaHUs HapylIEHUs
YCTAaHOBJIEHHOTO CpPOKa TaKWX MCIPABICHUHN - B TEUEHHE IMSATH paboyux THEH co AHS ee
perucTpanuu.

XKanoba nomkHa comepx aTh:

1) HauMmMeHOBaHME OpraHa, MpPEIOCTABISIOLIET0 MYHHULIMNAIBHYIO  YCIYTY,
JMOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTABISIONIETO MYHHUIMIANIBHYIO YCIyTy, JHO0
MYHHIIMIIAIBHOTO CIIYXAaIllero, pelleHus 1 AeiicTBus (0e31eiicTBIE) KOTOPHIX 00KaTyI0TCs;

2) ¢damunuio, uMs, OTYECTBO (MOCNIEIHEE - NPU HAIMYMU), CBEACHHUS O MECTe
JKUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JHUIAa JMOO HAMMEHOBAaHHE, CBEJICHHUS O MECTe
HAXOXJICHUS 3asBUTENSI - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) PJIEKTPOHHOW TOYTHI (MPU HATUYMHU) U TOYTOBBIA aapec, MO
KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 oOKaTyeMbIX pEIICHUSIX U JeHcTBHUAX (Oe3/elicTBUM) OpraHa,
MPEIOCTABISIIONIETO  MYHHUIIMIAIBHYIO  YCIYry,  JIOJDKHOCTHOTO  JIMIIa  OpraHa,
NPEIOCTABIISIFOIIET0 MYHULIUIIATIBHYIO YCIYTY, TM00 MyHUIIUIAIBHOTO CIYyKaIIero;

4) noBOJBI, HA OCHOBAaHHWU KOTOPBIX 3asABUTENIb HE COIJIACEH C pEIICHHEM U
neiictBueM  (Oe3zmeiicTBHEM) oOpraHa, TMPEJOCTABIAIONIETO MYHUIMINAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, HPeJOCTABISIONIET0 MYHHUIMNAIbHYIO YCIyry, JH00
MYHHUIMIIAIBHOTO CIIyXKallero. 3asBUTENEM MOTYT ObITh IPEJICTaBIEHbl JOKYMEHTHI (MpU
HAJINYKH), TIOATBEPIKIAIOIIIE TOBObI 3asBUTEINSL, TMOO0 UX KOIHUH.

3asgBUTENb BIOpaBe 3alpaliuBaTh M MONy4aTb HWHGPOPMAIMIO U JIOKYMEHTHI,
HEO0OXOAUMBIE /1711 0OOCHOBAHUS U PACCMOTPEHHUS KAIOOBI.

B cnyuae ecnm kanoba momaeTrcs uepe3 MPEICTaBUTENS 3asBUTENS, TakkKe
IPEICTaBISAETCS JOKYMEHT, IIOATBEPKAAIOIINNA [TOJITHOMOYHS Ha OCYLIECTBICHHUE EHCTBUN
OT HMMEHM 3asgBUTENsA. B KauecTBe [OKyMEHTa, MOJATBEPXKIAOIIEr0 MOJHOMOYMS Ha
OCYIIECTBJICHUE JEHCTBUI OT UMEHU 3aABUTEIIS, MOKET OBITh Mpe/ICTaBIICHA!

a) odopmiIcHHAasT B COOTBETCTBHMU C 3aKOHOJATEILCTBOM Poccuiickoit ®deneparuu
JIOBEPEHHOCTH (151 PUBUYECKUX JTUIT);

0) odopmiieHHas B COOTBETCTBHM C 3aKOHOJaTenbCcTBOM Poccuiickoit deneparnuu
JIOBEPEHHOCTh, 3aBEPEHHAsl MEYaThIO 3asBUTENS U NOANMCAHHAS PYKOBOJIUTENIEM 3asiBUTENS
WIM YIOJHOMOYEHHBIM 3TUM PYKOBOIMUTENIEM JULOM (AJIs FOPUAMYECKUX JIULL);

B) KOMHS peUIeHUs O Ha3HAYeHUM WU 00 u30paHuu JIuOO MpuKa3a O Ha3HAYCHUU
¢bu3MUecKoro JMIAa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3MYECKOE JIUIIO
o0asaer mpaBoM JIEHCTBOBATh OT UMEHHU 3asIBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccMarpuBaeTcss OpraHOM, IMPENOCTABISIOUIMM MYHULUIIAIBHYIO YCIYTY,
NOPSAJIOK TPENIOCTaBICHUs] KOTOpPOM ObUT HapyllleH BCIIEACTBUE PEIICHUA U JIeHCTBUUN
(Oe3nelicTBHsA) opraHa, MPEIOCTABISAIONIET0 MYHUIMNIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO
auna  au00 MYHHIMNAJIBHBIX —CAOyXamux. B cioydae ecnu  0OXKamyroTCsl pelIeHus
PYKOBOJIUTEINS OpraHa, MpeoCTaBISAIONIEr0o MyHULIMIIAIBHYIO YCIYTY, jkaoba mojaeTcs B
BBIIIECTOSIIMI OpraH (B MOpPsAKE MOJYMHEHHOCTH) U paccMaTpUBAeTCd UM B TOpPSIKE,
IPEe1yCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[Ipy OTCYTCTBMHM BBIIIECTOSIIETO OpraHa >jkajgoba MOJAeTCsl HEMOCPEICTBEHHO
PYKOBOJIUTENIO OpraHa, MpeaoCTaBIsIONIEr0 MyHUIIMIAIBHYIO YCIYTY, U paccMaTpUBaeTCs
UM B COOTBETCTBUHU C HACTOAILIUM aJMUHUCTPATUBHBIM PEIJIAMEHTOM.

B cnyuae ecnu xano0a mojaHa 3asiBUTENEM B OpraH, B KOMIETEHIUIO KOTOPOTO HE



BXOJMUT MPUHITHE PEIICHUS MO >Xajlobe, TO B TeueHHe 3 pabouux JHEW co JHS ee
perucTpanuy yKa3aHHbIM OpraH HampaBiseT Xajno0y B YIOJIHOMOYEHHBI Ha ee
pacCMOTpEeHHME OpraH U B IHUCbMEHHOM (opme UHGPOPMHUpPYET 3asgBUTENS O
NepeHANpPaBICHUH KaTOOBbI.

[Ipu 3TOM CpOK paccMOTPEHHUS 3Kam00bl UICUUCIISETCS CO IHS PETUCTPALUU KaI00bI B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTaHe.

[Ipn mnocrymiennn xanobsl yepes MOPLl, MHOroQyHKIHMOHAIBHBIA LIEHTP
oOecrieynBaeT ee nepeaady B YINOJIHOMOUYEHHBIM Ha €€ pacCMOTpPEHHE OpraH B MOpPSAKE U
CPOKHM,  KOTOpbIE  YCTAaHOBJICHBI  COIJIAIIEHHEM O  B3aUMOJEUCTBUH  MEXAY
MHOTO(QYHKIMOHAJIIBHBIM LIEHTPOM M OpPraHOM, HPEJOCTABIISIOIIMM MYHHIMIAIBHYIO
YCIIYTY, HO HE TI03/IHEE CIAEAYIOLIEro pabovero IHs O JIHS MOCTYIUIEHUS Kal0OBbI.

[To pesynbraram paccmorpenus kaino0bl OMCY MoxeT ObITh MPUHSATO OJHO W3
CIIEIYIOUINX PEIICHUIA:

1) yaoBneTBoputh xanoly, B TOM 4Hciie B (OpME OTMEHbI IPUHSITOIO pELICHMUS,
UCIPABJICHUS JOMYIICHHBIX OPraHoOM, TNPEIOCTABISIONIMM MYHUIUNAIBHYIO YCIYTY,
OTEYaTOK M OIIMOOK B BBIIAHHBIX B pe3y/bTaTe MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyTH
JOKyMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJICTB, B3MMaHHE KOTOPHIX HE
MPEyCMOTPEHO  HOPMATHMBHBIMH  NpPaBOBbIMM  akTamMu Poccuiickon  @enepanuu,
HOPMAaTUBHBIMU  TPaBOBBIMH  akTamu  cyObekToB  Poccuiickoit ~ ®enepanuu,
MYHHIIMITAILHBIMU MIPABOBBIMU aKTaMH, a TaKXKe B HHBIX opmax;

2) 0TKa3aTh B YAOBIETBOPEHUH KAJIOOBI.

YToTHOMOYEHHBIH HAa PACCMOTPEHHUE KAIOOBl OPTaH OTKA3BIBACT B YJOBICTBOPCHHUH
KAJIOOBI B CICAYIOLIUX CIy4asx:

a) HaJuM4Me BCTYNHUBUIETO B 3aKOHHYIO CHJIy PELICHHS CyJa IO Kajlobe O TOM Ke
npeIMeTe U M0 TEM K€ OCHOBAHUSIM;

0) mogayda kajnoObl JHMIIOM, TOJHOMOYHSI KOTOPOTO HE MOJTBEPXKICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon denepanuy;

B) HAJIMYWE PEIICHHUs M0 Kaio0e, MPUHATOro paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSILEro a/IMUHACTPATUBHOIO PErjaMeHTa B OTHOLIEHUHU TOTO XK€ 3asiBUTENS U 110 TOMY
Ke TPEIMETY KaTOOBI.

YTOTHOMOYEHHBIN Ha PacCCMOTPEHHE KajloObl OpraH BIPaBE OCTaBUTH Kaloly Oe3
OTBETA B CIEAYIOIIUX CIydasiX:

a) HaJIM4Yue B XKamoOe HEIEeH3ypHBIX JMOO OCKOPOMTENBHBIX BBIPAKECHHM, YIpo3
YKU3HH, 3I0POBBIO U UMYILECTBY JOHXKHOCTHOTO JIMLA, @ TAK)KE YJIEHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXXHOCTH MPOYUTATh KaKyr-IMO0O YacTh TEKCTa KaloOHI,
dbamunmro, uMsi, 0TYeCTBO (TIPU HATUYUU) U (UITK) TIOYTOBBIN aJipec 3assBUTENS, YKa3aHHbIE B
xanooe.

OcHoBaHMS 17151 TPUOCTAHOBJICHUS PACCMOTPEHUS KaJI0Obl HE MPEyCMOTPEHBI.

B cnyuae ycrtaHoBlieHHMS B XOA€ WM IO pe3yJbTaTaM pPACCMOTPEHHS KaloObI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYILEHHUS, IMPEIYyCMOTPEHHOIO CTaThbel
5.63 Kopekca Poccuiickoii ®enepanu 00 aJMUHUCTPATUBHBIX NPABOHAPYIICHUAX, WU
NPECTYIUICHUSI TOJKHOCTHOE JIMIO, HAJIEJICHHOE MOTHOMOYHMSIMH MO PACCMOTPEHHIO Kallo0,
HE3aMeJUIMTENIbHO HAMPAaBIIET UMEIOLMECS MAaTEPUAIIBI B OPTraHbl POKYPATYpHI.

He no3nHee nHsA, cieqyromero 3a JHEM NPUHATHS YKAa3aHHOTO PEUIEHUS, 3asIBUTEIIO
B MHCbMEHHOW (opMe M MO KEJIAHUIO 3asBUTENS B DJIEKTPOHHOM (QopMme HarpaBisieTcs
MOTHBHUPOBAHHBII OTBET O PE3yNbTaTax PACCMOTPEHHUS KaJIO0BI.

B cnywyae Hecormacus ¢ pesyiabTaraMu JOCYAeOHOro oOXaloBaHMSA, a TaKkKe Ha
1000 CTaAMK PacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asiBUTEIh MMEET MPaBO OOPAaTUTHCS B
CyJl B COOTBETCTBHHU C YCTAHOBJICHHBIM JIEHCTBYIOIINM 3aKOHO1aTEIbCTBOM MOPSIKE.



[Tpunoxenne 1
K a]IMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHHS] MYHUIIATIATLHOW YCITYTH

Ob6mas nadopmannsi 00 oTaesse 00pa3oBaHUs
aJIMUHHUCTPAIlUM APXapUHCKOI0 pailoHa

ITouToBBIN afpec U1 HAIIPaBJICHUS
KOPPECIOHICHIIUU

676740,

AMypckast 0651acTh,
. Apxapa,

yi. Kanununa, 2

DaKkTUYECKUH aipec MECTOPACIIONOKEHHUS

676740,

AMypckast 0651acTh,
1. Apxapa,

yi. Kanununa, 2

AJpec 2JIeKTPOHHON NOYTHI JI HAallpaBJICHUS
KOPPECIOHICHIIUU

arhararajono@yandex.ru

Tenedon ans cripaBok

[Tpuemnuas 8(41648)21966

TenedoHbI OTIETIOB WU HHBIX CTPYKTYPHBIX
MOJIpa3JIeICHU N

OTaen ONeKu U MOMEYNTEIHCTBA:

8(41648)21357

OdunuanbHblil cailiT B cetn MHTepHeT (eciu
UMEETCS])

http://otdelobrazarh28.ucoz.com/

OUO u 10MKHOCTH PYKOBOAUTENS OpraHa

HauanbHuk otniena o0Gpa3oBaHus
I'epacumoB Osner BukropoBuu

I'paduk padoTsl o112 00pa30BaHUA AAMUHUCTPALUM APXaPUHCKOI0 pailoHa

Jenn Heaenu

Yacel paboTh! (00€eHHBIN

Yacsl mpuema rpaxiaas

HepephIB)
ITonenensHUK ¢ 8-00 mo 17-00
(o6enennsrit mepepsis ¢ 12-00
10 13-00)
BropHuk ¢ 8-00 o 17-00 ¢ 8-00 o 17-00
(o6enennbrit mepepsiB ¢ 12-00 | (o6enenusrii mepepsiB ¢ 12-00
10 13-00) 10 13-00)
Cpena ¢ 8-00 mo 17-00 ¢ 8-00 1o 17-00
(o6enennsiii nepepsiB ¢ 12-00 | (obenennsiii nepepsis ¢ 12-00
1o 13-00) 1o 13-00)
YetBepr ¢ 8-00 o 17-00 ¢ 8-00 o 17-00
(o6enennsrii nepepsiB ¢ 12-00 | (oO6enennbiii nepepsiB ¢ 12-00
10 13-00) 10 13-00)
[TaTHUTIA ¢ 8-00 mo 17-00
(obemennsrit nmepepsis ¢ 12-00
1o 13-00)
Cy66oTta BrxonHoit BrixoaHoit
Bockpecenbe BrixomaHoi BrixoaHoi



mailto:arhararajono@yandex.ru
mailto:arhararajono@yandex.ru

B ciayyae opranusanuu npeaocTaBjaeHUs MyYHMIUNAJIbHOU yeayru B MMDLL:

Oo0mas nuadpopmauusi 00 oraesenun 'AY « MHOro(pyHKUMOHAIbHBIA LIEHTP
Npea0CTaBJICHUS FOCYAAPCTBEHHBIX M MYHHIMNIAJIBbHBIX YCJIYI AMYpPCKOii 00J1acTh» B
ApXapHHCKOM paiioHe

[TouToBEIit azpec VTS HarnpasiieHus | 676740,
KOPPECIOHICHIIUN . Apxapa,
yi. [lepBomaiickas, 113

daKkTUYECKUH apec MECTOPACIIONOKEHHUS 676740,
. Apxapa,
yi. [lepBomaiickas, 113

AJlpec DJIEKTPOHHOW MOYTHI I HAPABJICHUS

KOPPECHOHICHITUH
Tenedon as cpaBok 8 (41648) 21965
Tenedon-asronndopmarop

OdwunmaneHpii caiit B cetn HTEpHET http://mfc-amur.ru/
®OUO pykoBOAUTEIS Jupextop

Borunnesa Mpuna BukropoBHa

I'padux padorTsl mo npuemy 3asiurtesieid Ha 6aze M®DL]

JIuu Henenun Yacel paboTbl
[TonenenbHUK ¢ 8:00 no 20:00
BropHuk ¢ 8:00 no 20:00
Cpena ¢ 8:00 o 20:00
Yersepr ¢ 8:00 no 20:00
IIsTHHNITA ¢ 8:00 mo 20:00
Cy660T1a ¢ 8:00 7o 20:00
Bockpecenne Beixognou




[Tpunoxenue 2

K anMHHHMCTpaTHUBHOMY PETIAMEHTY

B otnen oOpa3oBaHus aAMUHUCTPALIUU

ApxapuHCKOro paifoHa

3ASABJIEHUE

0 MpeaocTABIeHUN HHPOPMAIIUM 00 OPraHN3aNNU HAYAJIBHOI0, CPeIHero 1
JAOMOJTHUTEJBHOT0 NPogeccHoHATBLHOr0 00pa3oBaHus

oT
(®.1.0. 3asBUTENSA)

[Ipomy

[Tpumeyanue. Jlnst pu3MYecKux JInIl yKa3bIBAlOTCs: (aMUJIusl, UMsI, OTUYECTBO,

PEKBHU3UTHI IOKYMEHTA, YJOCTOBEPSIOLIErO JIUUYHOCTh (Cepusi, HOMEp, KeM U Koria
BBIJIaH), MECTO >KUTENbCTBA, HOMEpP TeJe(oHa; /Uil MpeACTaBUTeNs (PU3HIECKOTo
JUIa  yKas3blBalOTCS: (amMuius, HMs, OTYECTBO MPEACTABUTENS, PEKBU3UTHI
JIOBEPEHHOCTH, KOTOPAsl IPUJIAraeTCs K 3asIBICHMUIO.

JIns YopuauYeCcKuX JIUIl YKa3bIBAIOTCS: HAUMEHOBAaHUE, OPTraHU3alMOHHO-IIPaBOBas
dopma, agpec MecTa HaxOXACHUsA, HOMep TelneoHa, (amMuius, UMs, OTYECTBO
JULA, YIOJHOMOYEHHOI'O MPEACTABIATL MHTEPECHl IOPUAMYECKOIO JIMLA, C
YKa3aHUEM pEKBU3UTOB JOKYMEHTA, YAOCTOBEPAIOLIETO OTU IPaBOMOYMUSA U
IIPUJIAraeMoro K 3asiBICHUIO.

O NpUHATOM PELIEHUU TPOITY COOOIIHUTD:



I10 3JICKTPOHHOM I10YTE 1o tenedony

0 OYTOBOMY aJIpecy:

K 3asiBieHHIO mpuiiararoTcs CaeAyrIe TOKYMEHTHI:

(YKa?J:IBaI-OTC}I IpujiaracMnbIC K 3asABJICHUIO I[OKYMGHTBI)

IMoamnucu IuIl, MOAABIINX 3asBICHUE *:

T
o (moamuck (pacmudpoBka
(mara) ) TIOJIITHCH )
T
o (moamuch (pacmudpoBka
(mara) ) TIOIITHACH )
r
o (moanuch (pacmmdpoBka
(mara) ) TIOJIITHACH )

JIOKyMEHTBI IPUHSATEI

(neuyats (A5 FOPUAMYECKHUX JIHIL))

(moamuck Juia, TPUHSBIIETO TOKYMEHTHI)



[Ipunoxenue 3
K aIMUHHCTPAaTUBHOMY PETJIAMEHTY
NPEIOCTaBICHNS MYHUIIUTIATBHON YCIIyTH

BJIOK-CXEMA
MNPEJOCTABJEHUS MYHUIIMITAJIBHOM YCJIYTH

IIpu opranu3anum npeaocTaBjieHus MyHHIUNAAbHOH yeayru B OMCY:

IIPUEM U PETUCTPALIMS 3aIIpoca
MOMCK HEOOXO0AMMOW HH(pOopMauu
IIpel0CTaBlIEHUE HHPOPMAIIH
(MOTUBHPOBAHHOT'O OTKAa3a B

MPEAOCTABICHUN MYHUITUTIATEHOM
YCIIYTH) 3asIBUTEITIO




IIpu opranu3zauuu npeaocTaBjJeHusi MyHHIUNAJIbHOU yciayru B MOIL:

BJIOK-CXEMA
NPEJOCTABJEHUSA MYHUIIUITIAJIBHOMR YCJIYTH

IPUEM M PeTUCTpAaIlHs 3armpoca
MOMCK HEOOXOAUMOM MHpOpMaIuu
Ipel0CTaBlIEHUE HHPOPMAIUH

(MOTI/IBI/IpOBaHHOFO OTKa3a B
MpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ

YCIIYTH) 3asIBUTEITIO




