POCCUICKASl ®ENEPALIMS 5
AIMWUHUCTPALIMSI APXAPUHCKOI'O PAVIOHA AMYPCKOW OBJIACTH

ITOCTAHOBJEHUWUE
28.06.2016 Ne 364
. Apxapa
(03] YIBepXKICHUI aIMIHUCTPATUBHOIO
periamMeHTa oTnena 00pa3oBaHUs

QIMUHUCTpAlMM  ApXapMHCKOTO paiioHa Ti0
MPEAOCTaBICHUIO, B TOM YMCJIE B 3JIEKTPOHHOI
dopme, MYHUIIMTIATLHON yCIIyT
«[IpenocraBneHne MHGOPMAaLN 00
o0pa3oBare/ibHbIX ~ TMMporpaMMax U Y4eOHbIX
IJ1aHaX, pabourx MporpaMmax, yueOHbIX KYpCOB,
MPEAMETOB, TUCLUMIUIMH (MOMyJeii), TOHOBbIX
KaJleHIapHbIX y4eOHBIX Tpadhukax»

B cootserctBumn ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHv3alMy TIPEIOCTABICHUST TOCYIAPCTBEHHBIX W MYHUIIMITATBHBIX YCITYT»,
pykoBozacTBysich ®DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-P3 «O6 o6mmx
TIPUHIIMIIAX OPraHU3allMK MECTHOTO caMoyTipaBiieHust B Poccuiickoit Menmeparimn»,
B COOTBETCTBMM C ITOCTAHOBJICHMEM IVIaBbl paiioHa ot 19.11.2012 Ne 980 «O
pa3paboTKe W YTBEPXKICHWM aIMWHUCTPATUBHBIX PETIAMEHTOB HCTIOTHEHUS
MYHULUTATGHBIX ~ (QYHKUOMIA W TIPEIOCTABICHUS]  MYHUIMIAIBHBIX  YCIIyT»,

NOCTAHOBIIAIO:

1. YTBepmuTh aAMUHWCTPATUBHBIN perIaMeHT oTaeia 00pa3oBaHUs
AIMUHUCTPALMM ApPXapMHCKOTO paiioHa IO TIPeNOCTaBIEHUIO, B TOM YHUCJIE B
9JIEKTPOHHOM (hopMe, MyHUIIMTIATbHOM yeiyru «[IpenocraBneHune uHbopMaimu 0o
00pa3oBaTebHbIX TporpaMMax M Y4eOHbIX TUlaHaX, pabouMx Iporpammax,
Y4eOHBIX KYpCOB, IPEIMETOB, IUCLIMIUIMH (MOMIYJeii), TOMOBBIX KaJleHJapHbIX
Y4eOHBIX rpaUKax».

2. IMocraHoBeHWe iaBbl paiioHa ot 15.07.2014 Ne 776 «O06 yTBepXIeHUN
AIMUHUCTpaTMBHOTO  periaMeHTa  OThefia  O0pa3oBaHUSI  aIMUHUCTpAIKA
ApXaprHCKOTO paifoHa Mo MpeAoCTaRIeHUIO, B TOM YMCIIe B JIEKTPOHHON ¢hopme,
MyHuIMnaibHoi yoryru «[IpemocrapneHve mHbopMamu 06 00pa3oBaTeIbHbBIX
nporpaMMmax M y4eOHbIX ILIaHaX, pabouux IIporpaMmax, Y4eOHBbIX KYypCOB,

MPEIMETOB, TUCIMIUTAH (MOMYJIeii), TOMOBBIX KaJleHIapHBIX YYeOHBIX rpadrKax»,

CYUTATb YTPATUBIIMM CHITY.
3. Havampnuky opranmzanmoHHoro otmena (M.®. 3uHuHa) obecreunThb
pa3MellicHde YTBEPKIEHHOTO perlaMeHTa B YCTAaHOBJIEGHHOM TIOpSIIKEe Ha caiiTe
aIMHMHUCTPAIi APXapMHCKOTO paifoHa.
4. KOHTpOJb 3a WCITOJTHEHWEM YTBEPKICHHOTO periaMeHTa BO3JIOKHUTh Ha
3aMeCTUTeENsl IVIaBbl aIMUHKCTpALMU paiioHa - HayaJlbHMKA OTIeNa 00pa3oBaHUs
T.I1. OBcIOKOBY.

i - J.J1. JlyKbstHUyK
AOMUHUCTPALIHS
APXAPHHCKOro
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A,[[MI/IHI/ICTPATI/IBHI)H/UI PETJIAMEHT
IMPEOJOCTABIIEHHA MYHULIUTIATIBHOMN YOIV
«[IpenocraBnenue nHopmalu 06 06pa30BaTEILHBIX MPOTPaMMax H YIeOHBIX TUIAaHAX, pabOIMX
MporpaMmax, y4eOHbIX KYpCOB, MPEIMETOB, TUCLUUILIMH (MOIYJIEi), TOTOBBIX KaJIeHAAPHBIX
Y4eOHBIX Tpadukax»

1. O0uMe NOJIOKEHUA
IIpeaMer peryaupoBaHus agMUHUCTPATUBHOTO perjiaMeHTa

1.1. AOMMHUCTPATUBHBIA pErJIAMEHT TPEIOCTABICHUSI MYHULMITATBLHON yCIyTU
«[IpemocraBnenne mHOpMaLMK 00 00pa30BATEIBHBIX MPOrpaMMax M Y9eOHBIX IIaHaX,
pabouux mporpamMMax, y4eOHBbIX KypCOB, MPEIMETOB, AMCLMILIMH (MOJYJeit), TOIOBBIX
KaJeHOApHBIX y4eOHbIX rpaduKax» (majee - aIMUHUCTPATMBHBIA  pErJaMeHT),
orpe/eNsieT TOpPSIOK, CPOKM U TOC/IeNOBATeIbHOCTh JIEHCTBUN (aIMUHUCTPATUBHBIX
npoueayp), GopMbl KOHTPOJISL 3a MCIIOJTHEHUEM, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIL
OpraHoOB, TPEIOCTABIISIIONIMX MYHULMMAIbHBIE YCIYTH, 3a HECOOMIONCHHEe UMM
TpeOOBaHUI PEJIAMEHTOB TMPU BBITIOMHEHWU aIMUHUCTPATUBHBIX TIPOLCAYp (IeiiCTBMiIA),
MOPSITOK ~ OOKANOBaHMsT JIecTBUi  (Oe3meiicTBMsI) MOJDKHOCTHOTO JIMIla,; a TakXke
MPUHAMAEMOTO UM pEIleHUsT TIPU TIPEIOCTaBIeHUM MYHULMIAIBLHON ycayru (majiee -
MYHMLIMTIATbHAS YCITyTa).

Hacrosiiuii anMUHUCTPATUBHBIN periaMeHT pa3paboTaH B LIEJSX YIIOPSIOYEHUST
aJIMAHVCTPATUBHBIX TIPOLEAYP M aIMUHUCTPATUBHBIX IEWCTBUIA,MTOBBIIIEHUS] KauyecTBa
MPEIOCTaBIEHUSI M JOCTYITHOCTH MYyHULMIIAIBHOM YCIyrd, YCTPaHEHMUsT WM30BITOYHBIX
JNEeVCTBUIA ¥ M3OBITOYHBIX aIMUHUCTPATMBHBIX TPOLEIYP, COKpPAIEHHUsT KOJIMYECTBA
JOKYMEHTOB, TIPEICTABIISIEMbIX 3asBUTENISIMM JUIST  TIOMy4EHUSIMYHULIUTTAILHON  YCIIYTH,
MPUMEHEHHUsS] HOBBIX ONTHMHU3UPOBAHHBIX (OPM TOKYMEHTOB, CHIDKEHHUSI KOJMUYECTBA
B3aUMONCWCTBUII  3asiBUTENied C  JODKHOCTHBIMM  JIMLIAMM, COKPAIEHUS]  CpOKa
MPEIOCTABICHNUsI MYHULIMIAILHON YCIyTH, a TakXe CPOKOB MCIOJHEHHUSI OTIETbHBIX
aIMUHHMCTPATUBHBIX ~ TPOLIEAYpP M aIMUHUCTPATUBHBIX  JEWCTBMIA B paMKax
MPEIOCTABICHUsI MYHULIMTIAILHON YCIYTH, €CJIM 3TO He MPOTHBOPEYMT (deneparbHbIM
3aKOHaM, HOPMaTMBHBIM TIpaBoBbIM akTaMm, [lpe3umenTta Poccuiickoit ®enepauuu u
IMpaButensctBa Poccmiickoit ®enepaiyy, HOPMATUBHBIM TPABOBOM aKTaM AMYpPCKOM
00,1aCTH, MyHULIMITATBHBIM ITPABOBBIM aKTaM. .

Onucanue 3asiBUTEJIEl, a TAKXKe (PU3NMIECKNX U IOPUINYECKUX JIHI, UMEIOHIAX
NMPaBO B COOTBETCTBUM C 3aKOHOAATeIbcTBOM Poccuiickoii Denepaimu 6o B Clty
HaJleJIEHUs] X 3a5BUTEJISIMUA B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu, NOJHOMOYHSIMHI BbICTYNIATh OT X MMEHH MPH
B3aUMO/IE/ICTBHH C COOTBETCTBYIONIMMH OPraHAMH MECTHOTO CAMOYNPABJICHUS] U
WHbIMH OPraHM3AlMsMHU NPU NPEIOCTABICHMM MYHUIWNAIBHON YCIYrH

1.2. 3asiBUTEIIMU MyHULIMTIATBHOM YCIYTH SIBIISTIOTCS OPUANYECKUE U (DU3NUecKue
JIMIIA, 3auHTepecOBaHHblE B  TMOJYYEHMM MYHULMIAIBHOW  YCIyrM, JIMOO UX
YIIOJTHOMOYEHHbBIE TIPEICTABUTENIN (Iajlee - 3asBUTENb), OOpaTHUBIIMECS B OpraH,
MPEIOCTABIISIIOIINI ~ MyHULIMIIATBHBIE  YCIYyTM, C 3alpocoM O  MpedoCTaBIEHUH
MYHMLIMTIATGHOM YCITYTH, BHIPAKEHHBIM B MMCHMEHHOM WM 3JIEKTPOHHOI (hopMme.

TpeOGoBanus K nopsaaky uH(GOPMUPOBAHUS
0 Nops/IKe NPeI0oCTABJIEHU MYHUIMIIAJIbHOMN yCIyru

1.3. MadopMammst 0 MecTax HaXOXIECHUST U Tpadrike paboThl OPraHOB MECTHOTO
CaMOYTIPABJICHUS, TIPEIOCTABISIIONINX MYHUIMIATBHYIO YCIYTYy, WX CTPYKTYPHBIX
MOPa3NeNeHUsIX, OPraHM3alMsX, YYacTBYIOIIMX B TIPENOCTaBICHUM MYHULMIATIBHOM
YCIIyTU, CHOCOOBI TIOTy4eHUsT MHGOPMAIIMA O MECTaX HaxOXAIeHWsI M TpacduKkax paboTh
TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUs W OPTraHU3aluii,
oOpaliieHre B KOTOpble HEOOXOMMMO [UIsl TIPEIOCTAaBJIEHUST MYHUIIMTIATGHON YCIIyTH, a
Takke MHOTOMYHKIIMOHATBHBIX 1IEHTPOB  TIPENOCTABICHUS] TOCYIApCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT, CIPABOYHBIX TeJie(hOHAX CTPYKTYPHBIX TIOAPA3/IENICHU OpPraHOB
MECTHOTO CaMOYTIpaBIeHNE, MPEIOCTABISIONINX MyHUIIMTIABHYIO YCITYTY, OpraHU3aIuii,
YYACTBYIOIIMX B TIPENOCTABICHUM MYHUIIMIIAIBGHON YCIYyTM, B TOM 4KCIE HOMEP
TenechoHa-aBTOMH(MOpMATOpa, ampecax WX OJIEKTPOHHON TIOYTHI  CONEPXKWTCS B
IMpwunoxenun | K aAMUHUCTPATUBHOMY PETJIAMEHTY.

14. Uadopmaiust o mopsimke TPeNOCTaBICHUs MyHULIMTIATBHOW YCIIyTU, YCIIYT,
HEOOXOMMMBIX W O0S3aTeNIbHBIX UTSl  TIPENOCTABJICHUS MYHUIIATIATIBHOW  YCITYTH,
pa3MelaeTcs:

- amMUHKCTpaIiM ApXaprHCKOTO paiioHa (manee takke - OMCY) mo ampecy: m.
Apxapa, yn. Kammnuna, 2;

- Ha UWHGOPMAIMOHHBIX CTEHAAX, pACIOJIOXEHHBIX B oTaeneHun [AY
«MHOTOYHKIIMOHAIBHBIN TIEHTP AMYpCKO 00acTi» B ApXapMHCKOM paiioHe (nayiee
takke - MOL)no anpecy: m. Apxapa, ya. [lepBomaiickas, 115;

- B OJJIEKTPOHHOM BuUlie B WH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM —CeTh
HnutepHer (nanee - cetb UHTEpHET):

- Ha oQUIMATbHOM WH(DOPMAIIMOHHOM TIOpTaje OTaena O00pa3oBaHUS
AIMUHUCTPALINKA ApXaprHCKOTo paiioHa (manee TaKKe - OMCY):
http://otdelobrazarh28.ucoz.com/;

- Ha caiiTe peruoHaIbHON MH(hOPMAIIMOHHON cucteMbl "TlopTan rocymapcTBeHHBIX
W MyHULIMTIATTBHBIX yCryT (pyHKImMit) AMypckoit obimactu': http://www.eu.amurobl.ru/;

- B TOCYIApCTBeHHOW WH(pOpMalLMOHHONW cucteMe "Emmnbni  mopran
TOCYIApPCTBEHHBIX Y MYHULIMIIATIBHBIX YCIyT (pyHKIMiA)": http://vwww.gosuslugi.ru/;

- Ha ouianbHoM caiite M®LI: http://mfc-amur.ru/:

- ¢ TIOMOIIBIO YHUBEPCATBHOI 3JIEKTPOHHOI KapThl (manee YOK);

- Ha anmapaTHO-TIPOTPAMMHBIX KOMIUIeKcax - MIHTepHeT-K1OoCK.

1.5. Uadopmaimio o nopsiake MpenocTaBIeHUsT MyHUIIVTIATBHOM YCITyTH, a Takke
CBEJICHUST O XOJie TIPENOCTABIICHUS] MyHUIIMITAIGHON YCIIYT MOXHO TIOTYYUTb:

TOCPEICTBOM TeJIe(pOHHOM CBsI3U 110 HoMepy M1

py JIMIHOM obpateHn B MDII;

MpY MUCbMEHHOM oOpartieHny B MOLI;

TOCPEICTBOM TeJIe(POHHOM cBsi3n 1o Homepy OMCY;,

npu TmgHOM obparienn B OMCY;



http://otdelobrazarh28.ucoz.com/
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Ipu NUcbMeHHOM oOpatiennu B OMCY;

nyTeM MyOJIUYHOr0 HHPOPMUPOBAHHUS.

1.6. Uudopmanust o nopsake NpeaOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH JOJKHA
COZIEPKATh:

CBEJICHHUS O MOPSIAKE MOIYYEHUSI MYHULIMIAIIBHOW YCIYTH;

KaTeropuy Mojiydyaresieil MyHUIIMIaIbHOW YCIyTH;

agpec Mecta npueMa JokymeHToB MOIL[ mis npenocraBieHHs MyHHIUMITATBHOU
YCIIYTH, peXuM paboTsl MDI];

aapec mecta npuema AokymeHToB OMCY i npenocTaBieHus] MyHUIUIIAIbHON
yciiyrd, pesxxum padotel OMCY;

MOPAJIOK IIEPEIauy pe3ybTaTa 3asiBUTEIIO;

CBEJICHUS, KOTOpble HEOOXOIUMO YyKa3aThb B 3asBICHUM O NPEIOCTABICHUU
MYHULUINIAIIBHON YCIIYTH;

nepevYeHb JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHHUIIUMAIBHON
yciayrd (B TOM 4YHUCIE C pa3/IelIeHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpBIE
3assBUTENIb 00s13aH MPEJIOCTAaBUTh CAMOCTOATENHHO, U IOKYMEHTBI, KOTOpPbIE 3asBUTEIH
BIIpaBe NPEJOCTABUTH O COOCTBEHHON MHUIIMATHBE);

CPOK MPEeIOCTaBICHUS] MyHUITUTIATHHON YCIYTH;

CBEJICHUS O Topsake oOkamoBaHUS JeHCTBHMA (Oe31elCTBHUSA) W PEIICHUM
JIOJKHOCTHBIX JIUIL.

Koncynpraniuu mo mporeaype TMpeAoCTaBICHUS MYHUIUNAIBHOW  YCIyTH
ocymiecTBisitorcst  cotpyaaukaMu  OMCY wu  (wnu) MOIL[ B cooTBeTCTBHH C
JIOJDKHOCTHBIMU MHCTPYKLUSIMHU.

[Ipu oTBeTax Ha TenedoOHHBIC 3BOHKU U JIMUHBIE oOparieHus: corpyanuku OMCY
u (nmn) MOLI, oTBeTcTBEHHBIE 32 MH(GOPMUPOBAHHUE, MOAPOOHO, YETKO U B BEKIUBOUI
dbopme HHHOPMUPYIOT OOPATUBIINXCS 3aSBUTEIICH 110 HHTEPECYIOITUM UX BOIIPOCAM.

YcTHOE MH(pOpMHUpPOBaHKE KaXKIOTO OOpaTUBIIETOCsS 3a WHGOPMAIUEH 3asBUTEIS
ocyliecTBisieTcs He 6oJiee 15 MUHYT.

B cnyuae ecnu 11 MOATOTOBKM OTBETAa HAa YCTHOE oOpaiieHue Tpedyercs Oomee
npoAoJDKUTeNIbHOE Bpemsi, coTpyaAHuk OMCY wu (unm) MOPII, oTBeTCTBEHHBIH 3a
uHpopMupoBaHUe, TpeAjiaraeT  3aMHTEPECOBAHHBIM  JIMIIAM  TIEPE3BOHUTH B
OTIpEJICJICHHbIN JIeHb U B omnpejiereHHoe BpeMs. K Ha3HaueHHOMY CpPOKY JOJKEH ObITh
MOJIFOTOBJIEH OTBET IO BOMpOCaM 3asBHUTENICH, B cliydae HEOOXOJIMMOCTH OTBET
TOTOBUTCSI TpPU  B3aUMOACHCTBUM €  JOJDKHOCTHBIMM  JIMIAMH  CTPYKTYPHBIX
NoJIpa3JieIecHuii OpraHoB W  OpraHu3alui, Y4YacTBYIOUIMX B  MPEJOCTaBIECHUU
MYHUIUIIAIBHON yCIIYTH.

B cnywae ecnm mpemocraBieHue uH(OpManuu, HEOOXOIMMOM 3asBUTENIO, HE
MPEJICTABISETCS BO3MOXKHBIM MOCPEACTBOM Teiedona, corpyaHuk OMCY wu (wim)
ML, npunsBIIUN TesleOHHBIN 3BOHOK, pa3bsCHSAET 3asBUTENIO MPAaBO OOPATUTHCA C
nuchMeHHBIM oOpamieHueM B OMCY u (wm) MOI] u TtpeboBaHus K 0POPMIICHHUIO
oOpalleHus.

OTBeT Ha mNHCbMEHHOE OOpalleHHE HalpaBisSeTcsl 3asBUTENI0 B TEYEHHE 5
pabouux co nus peructpanuu odpamenus B OMCY u (umn) MOII,

[TuceMeHHBIN OTBET Ha OOpalieHue AODKEH COJepKaTh (aMHIMI0O U HOMEp
TerneoHa WCMOJHUTENS M HaMpaBisieTcss MO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaleHuu.

B ciyyae ecnu B oOpallieHUH O MPEJOCTaBICHUU MUCbMEHHON KOHCYJIbTAIlUU 10
npoleaype MPEAOCTABICHUSI MYHUIIMTIAIBHON YCIYTH HE yKa3aHa (pammuiivs 3asBUTEIS,



HaIlpaBUBIIETO OOpalleHue, U MOYTOBBIN ajpec, MO KOTOPOMY JIOJDKEH ObITh HalpaBiieH
OTBET, OTBET Ha OOpalIeHUe He TaeTCsl.

[lybnrunoe wuHbOpMUpPOBaHUE O TOPAJIKE MPEIOCTABICHUS MYHUIMIAIBHON
YCIIYTU OCYIIECTBIISIETCS MOCPEICTBOM pa3MEIEHUs] COOTBETCTBYIOIIEH MH(MOpMAIUU B
CpelcTBax MaccoBoi MH(oOpMaIK, B TOM yucie Ha obunmanbHoM caiite OMCY u (unn)
M®OII.

[IpueM 1OKYMEHTOB, HEOOXOAUMBIX [JIi TPEAOCTABJICHUS MYHUIMIIAIBHON
yciIyrH, ocymiectsisercs no aapecy OMCY u (ninm) MOII,.

2. CtaHgapT npeaocTaBjieHNs MyHMIMIAJBHON YCJIYTH
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

2.1. HanmenoBanue MyHununaibHoi ycnyru: «llpenocrasienne nadopmanuu oo
o0Opa3oBaTeNbHBIX MpOrpaMMax M Y4YeOHBIX IUIaHaX, pabdO4YMX Mporpammax, y4eOHBIX
KypcoB, TPEAMETOB, JUCUUIUIMH (MOAYyJeH), TOMOBBIX KaJ€HJApHBIX Yy4eOHBIX
rpadukax.

HaumeHoBaHMe OpraHa, HEMOCPEACTBEHHO MPEI0CTABJISIIOIIETO
MYHHI[UNIAJIBHYIO YCJIYTy

2.2. llpemocraBneHne MYHHIWIAIBHON YCIYTH OCYIIECTBISIETCS —OTIEIOM
o0pa3oBaHusl aJMUHUCTpaluu ApXapuHCKOoro paiioHa (mamee Takke — OMCY,
YIIOJTHOMOYEHHBIH OpraH).

OpraHbl 4 OpraHu3anu, Y4acTBYONIIHE B IPEeJOCTABJICHMHA MYHHIMIIAJIbHOI
YCJIYI'd, oOOpalieHne B KOTOpPbie He00X0AUMO JJIS PeA0CTABJICHUS MYHUIUNIAJIbLHOM
YCJIYyIH

2.3. Opransl ¥ OpraHu3ally, YYacCTBYIOIIHE B MPEAOCTABICHUN MYHUIUIIAIbHON
yCIIyTH, OOpaiieHne B KOTOpble HEOOXOAMMO ISl MPEAOCTABICHHUS MYHUIUNATBHOU
YCIIYTH:

2.3.1. MOII — B yacTu npremMa 1 perucTpaln J0KyMEHTOB Yy 3asiBUTEIIS, 3alIpoca
HEJIOCTAIOUIUX JTOKYMEHTOB, HAXOISAUIUXCS B PACHOPSKEHUH OPraHOB TOCYAapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CAaMOYMPABJICHUS M TOJABEAOMCTBEHHBIX AITHUM OpraHam
OopraHu3aIui, yBeJIOMJICHUS 3asBUTEIIS O MPUHITOM PEIICHUU U BbIAauu (HAMpaBICHUS)
€My JIOKYMEHTAa, SBJISIOLIET0Cs Pe3yJIbTaTOM MPEJOCTaBICHUS MYHULIMTIAIBHOW YCIYTH;

2.3.2. MyHUIIUTIAIbHBIE 00IIe00pa30BaTelIbHbIE OPTaHU3aINH,

M®II, OMCY He Bnpase TpeOOBATh OT 3aBUTEIIS:

- MpEJCTaBICHUS TOKYMEHTOB W WH(OpMalMM WU OCYIIECTBICHUS JIEHCTBUU,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU ~ aKTaMH, pETyJUPYIONIUMU OTHOIICHHUS, BO3HUKAIOIIUE B CBS3U C
MIPEAOCTABICHHUEM MYHUIIUNIAILHON YCIIYTH;

- MPEACTaBIICHUS JOKYMEHTOB W MH(GOPMAIUH, B TOM YHUCIIC MOATBEPKIAFOIINX
BHECCHHUE 3asBUTENIEM IUIAThl 3a MPEIOCTABICHUE MYHHUIIMNAIbHOW YCIyTH, KOTOpBIE
HaxoJATCs B PACIOPSKEHUW OPraHoB, MPEAOCTABISIOMIMX MYHUIMNAIbHBIC YCIYTH,
rOCYJapCTBEHHBIX OpPraHoOB, WHBIX OPraHOB MECTHOTO CaMOyIpaBJieHUs JHOOo
MOJABEJOMCTBEHHBIX  TOCYAapCTBEHHBIM  OpraHaM  WIM  OpraHaM  MECTHOTO



CaMOYTMPAaBJICHUS] OpraHU3aIMil B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoit ®eneparuy, HOPMATHBHBIMH IPABOBBIMU aKTaMH AMYPCKOW 00JacTH,
MYHUIMIIATBHBIMUA TPABOBBIMU aKTaMU, 32 UCKIIOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B
oIpe/esIeHHbIN yacThio 6 ctatbul 7 PepepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-D3
«O0 opraHuMzainu MpeJoCTaBICHHUS TOCYAAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT»
NEepeUYeHb JOKYMEHTOB. 3asBUTEIb BIIPAaBE IPEICTABUTh YKa3aHHbIE TOKYMEHTHI U
nH(}OpMaIKIO IO COOCTBEHHOW UHUIIMATUBE;

- OCYIIECTBJICHUS JCWCTBHI, B TOM 4YHCIIE COIJIACOBAaHUH, HEOOXOAMMBIX IS
MOJIYYCHUS MYHHIIMIAIBHON YCIYTH M CBSI3aHHBIX C OOpalleHUEM B rOCyJapCTBEHHbIE
OpraHbl, WHBIE OPraHbl MECTHOIO CAaMOYIPAaBJICHUS, OPTraHHU3allH, 33 HCKIOUYECHUEM
MOJIYYCHUS YCIYT, BKIIOYCHHBIX B TIEPEYHU, YKa3aHHbIe B dvacth 1 crateu 9
®enepanbHoro 3akoHa oT 27 wuwomag 2010 1. Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABICHUS] TOCYAApPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYI», M MOJY4YeHHS
JIOKYMEHTOB U MH(OpPMAIUH, MPEAOCTABISIEMBIX B PE3YJIbTaTe MPEIOCTABICHUS] TaKUX

YCIIYT.
Pe3yabTaT npeaocTaBiieHUsI MyHUIIUNIAJIBHOMN yCayru

2.4. Pe3ynpTaToM MpenoCTaBICHUS MYHUITUITAILHOW YCITYTH SIBJISICTCS:
1)  IlpenmocraBienue  3asBUTEN0  OodumMambHONH  uHbOpMamuu 00

o0pa3oBaTeNbHBIX MpOTpaMMax M y4eOHBIX IUIaHaxX, pabo4yMX MporpaMmax ydeOHBIX
KypCOB, TpeAMeTaxX, AWCIUIUIMHAX (MOJIyJeil), TOAOBBIX KaJICHAAPHBIX YUEOHBIX
rpadukax o00pa3oBaTENBHBIX OpPraHU3alMAX JOIIKOJBHOTO, HAYaJIbHOTO OOIIETo,
OCHOBHOTO 00I1ero, cpeaHero (MoJHOro) OOIIero W JOMOJHUTEIIBHOTO 00pa3oBaHUs
JIETEH.

2) MoTHBHpPOBaHHBIN OTKAa3 B MPEIOCTABICHUN MYHHIIUIIATBHON YCITYTH.

Cpoxk npegocraBjieHHs MyHHMIMIIAJIbHON YCJIYTH

2.5. MakcuManbHbIl CPOK IPENOCTABICHUS] MYHULUNIAIIBHONW YCIYTH COCTABIISIET
30 pabouux ngHe#l, ucuuciasgeMmblx co JHA peructpauuun B OMCY 3asgBieHus c
JOKYMEHTaMHM, O0513aHHOCTH 110 TNPEACTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asiBUTENS, U
(unn) 30 pabouux AHEH, UCUUCTSAEMBIX CO JIHS PETUCTPALIUU 3asBJICHUS C JOKYMEHTaMH,
00s13aHHOCTb T10 TIPEICTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asButTens, B MDII.

MaxkcumanbHBIi CpPOK MPHUHATHS PEIICHUs O MPeNoCTaBICHUM HHpOpManuu 00
o0pa3oBaTeNbHBIX MPOrpaMMax M Yy4eOHBIX IUIaHaX, pabo4yuxX MporpaMmax yueOHBIX
KypcOB, TpeIMeTax, IUCHUIUIMHAX (MOJyJied), TOJOBbIX KaJleHIApHbIX Y4eOHBIX
rpa¢pukax o0pa3oBaTEeNbHBIX OpraHU3alMsIX JOMIKOJIBHOIO, HAa4yaJIbHOTO O0OIIero,
OCHOBHOTO O0O0IIIEro, CpeaHero (MOJIHOTO) OOIIEro M OMOJHUTEIBHOTO O00pa30BaHUs
neteit cocrapisieT 10 pabounx nHer ¢ MoMeHTa nonydeHus OMCY MoaHOTO KOMIUIEKTa
JIOKYMEHTOB, HEOOXOJUMBIX Jii MOCTAHOBKM HAa y4eT B KauyecTBE HYXKIAIOUIErocs B
YKUJIOM NOMEILEHUH.

MakcuManpHbI CPOK INPUHATHS PEUICHUS O NPEJOCTaBICHUN MYHULUINAIBHOU
yCIIyru coctapiseT 15pabounx aHeit ¢ MmomeHTa nonydeHuss OMCY moaHOTro KOMIUIEKTa
NokyMeHTOB 13 M®I (3a UCKIIIOUEHHEM JTOKYMEHTOB, HaXOJSALIUXCS B PaCIOpPSKEHUN
OMCY — nannbie gokymeHThl mnonyyatorcss OMCY caMoCTOSTENbHO B TOPSIKE
BHYTPUBEIOMCTBEHHOTO B3aUMOJACHCTBUS).



Cpok Beigaun 3asButento npuasToro OMCY pemenus coctaBisieT He 0oiee Tpex
pabouux JTHEeH co IHSA NPUHATUSA COOTBETCTBYIOLIETO PEILIEHUS TAKMM OPraHOM.

IIpaBoBble OCHOBAHMS ISl NPEAOCTABIEHUS MYHUIHMNAIbHON YCIYyTH

2.6. TlpenocTaBieHre MYHHUITUTIAILHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU
CO CIIEIYIOIIMMHA HOPMATHUBHBIMH IPABOBBIMHU aKTAMH:
2.6.1. Konctutynus Poccuiickoit ®denepaniu ¢ U3MEHEHUSIMUA U JOMOJHEHUSIMHU

(«Poccwutickas razera», 21.01.2009, Ne 7);

2.6.2. 3akon Poccwmiickoit @Depepammum ot 29.12.2012 Ne 273-®3 «O6
oOpazoBaHum» ¢ u3MeHeHussMu u pononHeHusiMu ("Cobpanue 3akoHonaTenbcTBa PD",
31.12.2012, N 53 (u. 1), ct. 7598);

2.6.3. ®enepanbhbiil 3ak0H OT 2 Mas 2006 1. Ne 59-D3 «O nopsiake pacCMOTpEHUs
oOparenuii rpakaan Poccutickoit @enepanun («Poccuiickas razeray, 08.05.2006 Ne 19;
«Cobpanue 3akoHomarensctBa P®, 08.05.2006, Ne 19, crt. 2060, «Ilapmamentckas
rasetayn, Ne 70-71, 11.05.2006);

2.6.4. ®enepanbbiii 3ak0H OT 06 okTsiO6ps 2003 r. Ne 131-®d3 «O6 ob6mumx
IIPUHIMIIAX OPTraHM3allMM MECTHOro camoymnpasieHuss B Poccuiickon ®enepanun»
(«CoOpanue 3akoHOomaTenbcTBa Pdy», 06.10.2003, Ne 40, ct. 3822, «IlapaameHTcKas
razetan, Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

2.6.5.®enepanpubiii 3akoH ot 27  wmrona 2010 rToma Ne  210-®3
«O0 opraHuzanuu MOPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIMIMAIBHBIX YCIYT»
(«Poccuiickas rasera», Ne 168, 30.07.2010, «CobOpanue 3akoHOmaTelbCTBA POy,
02.08.2010, Ne 31, ct. 4179);

2.6.6. [Ipuka3 Munucrepcta obpasoBanus u Hayku Poccuiickoii denepauuu ot
30.08.2013 Ne 1015 «O06 yrtBepxaenun Ilopsaka opraHuzal M OCYIIECTBICHUS
00pa3oBaTeNbHON JIEATENFHOCTH IO OCHOBHBIM O0III€00pa30BaTENbHBIM MIPOrpaMMaM —
o0pa3oBaTebHBIM MPOTpaMMaM Ha4daJlbHOT'O OOIIET0, OCHOBHOTO OOIIEro W CPETHETO
obrrero odpasoBanus» («Poccuiickas razera», 16.10.2013, Ne 6208);

2.6.7. Ilpukaz MunucrepctBa oOpa3zoBanus Poccuiickoit @exnepanuu ot
09.03.2004 Neo 1312 «O6 yTtBepKIeHHUH 0a3UCHOTO y4eOHOTrO IIaHA U MPUMEPHBIX
y4eOHBIX IUJIAHOB /IS O0Opa30BaTENbHBIX YUYPESKACHHUHM, pPEAM3YIONIUX MPOTPAMMBbI
o01ero oOpa3oBaHus» ¢ U3MEHEHUSAMH U JonoiHeHusME («BecTHruk oOpa3oBanusi POy,
2004, Ne 8; «OdunuanbHble TOKYMEHTHI B 00pa3zoBaHum», Ne 16, 2004).

HcuepnbiBaiumii nepeyeHb 10KYyMeHTOB (MH(OpMAannu), He00X0AMMBIX B
COOTBETCTBHMH C 3AKOHOAATEJIbHBIMHU UM HHBIMH HOPMATHBHBIMH NPABOBBIMH
aKTaMU JJISl IPe0CTABJIECHNSI MyYHUIMNAJbHOM YCJIYIH, YCJIYT, HEO0XOAMMBbIX H

00s13aTeJIbHBIX ISl PEI0CTABJICHUSI MyYHMINNIAJIbHOM YCJIYT'H, KOTOPbIE 3asiBUTE/Ib
JT0JI7KEeH MPeICTABUTH CAMOCTOATEIbHO, CIIOCOOBI UX MOJTy4YeHUS 3asBUTEJIAMU, B
TOM 4MCJie B 3JIEKTPOHHOI opMe, 1 MOPAIOK UX MPeCcTABIEHUSA

2.7. UcuepnbiBaomuii nepeyeHb TOKyMEHTOB (MHGOpMalnn), HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU IPaBOBBIMM  aKTaMH I IPEAOCTaBICHUS
MYHUIUTAIBHOW YCIYTH, TOAJEKAIINX MPEICTaBICHUIO 3asBUTENIEM, CHOCOOBI HX
MOJIyUCHUS 3asiBUTENIEM, B TOM 4YHCJIE€ B DJJEKTPOHHOM Qopme, MOPSIAOK HUX
NpeJICTaBICHUS MPEIyCMOTPEHbl  HACTOAIIMM  aJAMHHHCTPATUBHBIM  pEriiaMeHTOM
IPUMEHUTEIBHO K KOHKPETHON aJMUHUCTPAaTUBHOM IIPOLEAYPE.



OcHoBaHMEM IJIs PEOCTABIICHUS MYHUITUTIATLHONW YCIYTH SBIISIETCS YCTHOE WITH
HUCbMEHHOE oOpalieHue (3asiBiIeHne) 3asiBUTENs (PUITOKEHUE 2).

3asiBICHHE, TPEIYCMOTPEHHOE HACTOSIINM aJIMHHHUCTPATUBHBIM PErIIAMEHTOM,
nojaeTcss Ha OyMa)KHOM HOCHUTEJIEe WK B (POpME IIEKTPOHHOTO JTOKYMEHTa. 3asiBJICHUE B
cllydae €ro HampaBiIeHHS B (QOpME D3JCKTPOHHOTO JOKYMEHTa  IOJAINHUCHIBACTCS
YCUJICHHON KBaJU(UITUPOBAHHON AJICKTPOHHOHN TOJIMHCHI0 COOTBETCTBEHHO 3asBUTEIIS
WM YIIOJTHOMOYCHHBIX Ha MOJIMUCAHNE TAKUX JIOKYMEHTOB TIPEICTABUTEIICH 3asiBUTEIIS B
MOPSIIKE, YCTAHOBJIGHHOM 3aKOHO/IAaTeIbcTBOM Poccuiickoit denepariui.

DJNEeKTPOHHBIE  JIOKYMEHTBI  JOJDKHBI ~ COOTBETCTBOBATh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B ITYHKTE 2.24 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBJICHHE W TIPWIOKEHHBIE K HEMY JOKYMEHTHI HE JIOJDKHBI COJEPKaTh
MOJTYMCTOK, TPUIUCOK, 3a4YEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX WCIIPABICHHUH,
TEKCTHI B HUX JOJDKHBI OBITh HAIMCaHBI Pa300pUMBO, O€3 COKpaIICHUH.

Komuu 1oKyMEHTOB, pHIaracMbIX K 3asiBIICHHIO, HAIPABJICHHBIC 3asSBUTEIICM TIO
TIOYTE JTOJDKHBI OBITh HOTAPUAILHO YIOCTOBEPCHBI.

HUcyepnbiBawoimii nepevyeHb 0CHOBAHUM JJIsl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOAMMBIX /ISl MPEA0CTABJICHUA MYHUIIUNIAJIbHON yCIyTrH

2.8. OcHOBaHHMSAMHU [JI1 OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOJMMBIX JUIS
MIPEAOCTABIICHHS] MYHUITUIIATLHON YCIYTH, HE PETyCMOTPEHBI.

HcuepnbiBawiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIECHUS
WIN 0TKA3a B NMPeJ0CTaABJIeHHH MYHUIIUNIAJIBHON yCIyru

2.9. [IlpuocraHoBiIeHHE MPENOCTABICHUS  MYHUIUNAIBHOM  YCIYIM  HE
IIPEAYCMOTPEHO.

2.10. B mnpenocrtaBieHHMM MYHULMIAIBHOM YCIYrd MOXET OBbITh OTKa3aHO B
clyJasx:

B mpenocraBieHnr MyHUIIMNAIBHOW YyCIyrd Npu OOpalleHHd B TUCHMEHHOU
dbopm™me (3asBlIeHUE, TUCHMO, B TOM YHCIE, TIEPEJaHHbIE 110 3JIEKTPOHHOU MOYTE) MOMKET
OBITh OTKA3aHO, CCJIN:

B NMHCbMEHHOM OOpalleHUH HE yKa3aHbl (paMuius 3asBUTENS] U €ro MOYTOBBIN
azipec, Mo KOTOPOMY JIOJKEH OBITh HAalpaBJeH OTBET, — OTBET HE AAETCS;

TEKCT MUCbMEHHOTO OOpalleHusl He MOJAAeTCs MPOUYTEHUIO — OTBET HE JaeTcs, O
YeM B TEUYCHHE 7 KaJeHJapHBIX JTHEW co JHS perucTpanuu odOpaiieHus cooOuraercs
3asBUTENIO, HANpaBUBLIEMY oOOpallleHue, eclii ero (GaMuiaus W TOYTOBBIA ajpec
MO/I/IAOTCS TPOYTEHHUIO;

B MHCbMEHHOM OOpAaIllEHUU COJAEpKaTCs HEUEH3YpHble JTUOO OCKOpOUTEIbHBIC
BBIPAJKEHUS, YTPO3bl )KM3HU, 3JOPOBBIO M UMYILECTBY pabOTHUKA (@ TAK)KE YJIEHOB €ro
CEMbH), YYacCTBYIOUIETO B IPEJOCTABICHWH MYHULUIAIBHOW YCIYyrd — OTBET 10
CYILECTBY MOCTaBJICHHBIX B OOpaIllEHUH BOMPOCOB HE JACTCs, a 3asIBUTEIIO B TeUEHHUE 7
KaJICHAAPHBIX [HEH €O JHS PETUCTPAallMKd OOpalleHUsl HaIlpaBisieTcsl COOOIIEHHE O
HEIOMYCTUMOCTH 3JI0yTIOTPEOICHUS PABOM;

COIEPXKUTCA BOINPOC, Ha KOTOPBIA 3asBUTEI0 MHOTOKPaTHO J1aBAJINCh
MUCBbMEHHBIE OTBETHI MO CYHIECTBY B CBSI3U C paHEEe HANPABISIEMbIMU OOpalllEHUSIMHU, U
Opd 3TOM B OOpalleHMH HE NPUBOASTCA HOBBIE JOBOABI M OOCTOSTENHCTBA —



HaIpaBJIIeTCS 3asBUTENI0O B TEUYEHHWE 7 KaJ€HJApPHBIX JHEW CO JHS PETUCTPALMH €ro
oOpalleHus COO0IIEeHNE O IPEKPAIICHNN IEPENUCKH 110 JaHHOMY BOIIPOCY.
[Ipn oOpamenun B ycTHOM (opMe 3asBUTEII0 MOXKET OBITh OTKa3aHO B

MMpCaOCTaBJICHUN MyHI/IHI/IHaHBHOﬁ YCIIYI'Hu, €CJIH:

oOpaleHue COIePKUT HELIEH3ypHbIE JTMOO0 OCKOPOUTENIbHBIE BHIPAKEHUS, YTPO3bI
KU3HU, 3[0POBBI0O U HUMYIIECTBY pal0OTHMKA (a TakKe UIEHOB €ro CEeMbH),
Y4YacTBYIOIIETO B MPEIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH;

3asBUTEN0 ObLI JaH OTBET MO CYIIECTBY MOCTABJICHHBIX B YCTHOM OOpalleHUU
BOIIPOCOB PaHEE;

3ampamuBaemMasi WHGOpManMs HE OTHOCHUTCS K BOIPOCAM MPEIOCTaBIICHUS
MYHHUILUIIAIBHON YCITYTH.

B nocnennem cioyyae 3asBUTENIO B YCTHOM (hopMe AaeTcsl pa3bsiCHEHUE, KyJa U B

KaKOM MOPSJIKE eMY CJIeIyeT 0OpaTUThC I MOTYYSHHs 3arpaniiBaeMoi HHHOPMAIIHH.

[Tocne ycTpaneHuss OCHOBaHHM JIJIsi OTKa3a B MPEIOCTABICHUH MYHHUIIMIAIHHON
YCIYTH B CIIy4asiX, MPEAyCMOTPEHHBIX MYHKTOM 2.10 aIAMUHHUCTPATUBHOTO PETIAMEHTA,
3asIBUTEJIb BIPaBEe OOPATUTHCS MOBTOPHO 32 MOJTYYEHUEM MYHUIIMIIAIBHOM YCIYTH.

Ilepeyennb yciayr, KOTOpbIe SIBJASIOTCS HEOOXOAMMBIMH U 00513aTeILHBIMH ISl
NpeaocTaBJeHHs] MYHHIMNIAILHOM YCJIYTH, B TOM YHcJ/ie CBeeHHs 0 IOKYMeHTe
(10KyMeHTAaXx), BbI/IaBA€MOM (BbIIaBA€MbIX) OPraHU3AMUAMU, YYACTBYIOIIUMH B

NPeI0CTABJIEHUN MYHUIIUNIAJILHOM yCIyTH

2.11.Ycayru, KOTOpBIE SIBJISIFOTCS HEOOXOIUMBIMH M OOS3aTeIbHBIMH IS
MPEAOCTABICHUS] MYHHUIIUNAIBHON YCIyrd, B TOM YHCJIE€ CBEACHHS O JOKYMEHTE
(TokymMeHTax), BbIJaBaeMOM (BBIJABa€MbIX) OpraHHU3AIUSIMU, YYACTBYIOUIMMH B
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH, HE MPEIyCMOTPEHBI.

Pasmep miarTsl, B3uMaeMoii ¢ 3asiBUTeJIS IPU NPEAOCTABJICHUHU
MYHHIUNIAJTbHON YCJIYTH, H CIIOCO0BI €¢ B3UMAHHS B CJIy4YasiX, Pe1yCMOTPEHHbIX
(enepanbHBIMH 3aKOHAMM, IPHHUMAEMBbIMH B COOTBETCTBUU ¢ HUMHU HHBIMH
HOPMATHBHBIMHU NPaBoBbIMHU aKkTaMu Poccuiickoin @enepauuu, HOpMAaTHBHBIMU
NPaBOBBIMH aKTaMH cy0ObeKTOB Poccuiickoii @enepauuu, MyHHIHMIAJIbHBIMHA
NPaBOBLIMU AKTAMH

2.12. AnMuHHCTpaTHBHBIE MPOLEAYPHl O MPEIOCTABICHUIO MYHUIIUTATBHON
YCIIYTH OCYIIECTBISIOTCS OECIUIaTHO.

IHopsnok, pazMep M OCHOBAHMS B3MMaHUA IJIAThI 32 NPEIOCTABJICHUE YCJIYT,
He00XOAUMBIX U 00513aTe/IbHBIX /ISl IPEAOCTABJICHUS MYHUIIUIIAJIbHOMN yCIyIH,
BKJII0OYasi HH(poOpMaLUI0O 0 METOAMKAX pacyeTa TAKOH IJIATHI

2.13. Tlopsiiok ¥ pa3Mep OIUIaThl HE MPEAYyCMOTPEH.

MaxkcuMaJIbHBIN CPOK 0:KUAHUSI B 04epe/u NPH mojave 3anmpoca
0 NMPeJ0CTABJICHUM MYHHMIHNIAJIBbHON YCIYTH, YCJIYT'H OPraHU3aAlMH,
y4yacTBYyouIeil B IpeJ10CTaBJIeHNH MYHUIIUNIAJIbHOM YCJIyTd, U NIPH NOJyYeHHH
pe3yJIbTaTa NpPeAoCTABJICHUS TAKHX YCIyT



2.14. MakcuManbHbBIH CPOK OXKHUIAaHUS B OYEpenr MpH Iojaade AOKYMEHTOB IS
IIOJIyYE€HUs MYHULUIAJIBHOW YCIYTM W IIPU IOJYYEHUHU PE3yJIbTaTa IpEeAOCTaBICHUS
MYHULUIIAJIBHON YCIYI'H COCTABIISIET 15 MUHYT.

MakcumanbHbIE  CPOK OXHAAHWS B O4YEpead MNpH [oAadye 3ampoca o
IIPEIOCTABJIICHUH YCIYTU W NPU MOIYYEHUH PE3yJbTaTa TaKOW YCIYI'M B OpPTaHU3ALMIO,
Y4YaCTBYIOILYIO B IIPEIOCTaBICHUH MYHULIMIIAIBHON YCIIyTH, cOcTaBisieT 20 MUHYT.

Cpok oOXuaaHuss B OYEpeOu JJIs IOJYYEHHUsS KOHCYJIbTAlMM HE JOJDKEH
npeBslliaTh 12  MHHYT; CpPOK OXHUAAHMS B O4Yepead B ClIy4yae IpHEMa [0
IIPEIBAPUTENBHOM 3aIIMCH HE JOJDKEH NpeBbIaTh 10 MUHYT.

IIpy nomade 3asBICHHS C COIYTCTBYIOIIMMH AOKYMEHTaMHU ITOCPEACTBOM IIOYTHI,
¢dakca nin uepes3 [lopran HEOOXOAMMOCTD 0KHMIaHUS B OUEPEIN UCKITFOYAETCS.

IHopsinok U cpOK perucTpanum 3anpoca 3asiBUTEJIs 0 NPeJI0CTABJICHUH
MYHUIMNAIbHOU YCJIYTH, YCJAYTH OPraHU3aliu, YYaCTBYIOIIEeH B MPe10CTABJIEHUH
MYHMUIMIIAJIbHOM YCJIYTH, B TOM YHcJ/Ie B 3J1eKTPOHHOI (hopme

2.15. Tlopsimok perucTpaniyl 3asBICHUS W TPUIAraeMblX K HEMY JOKYMEHTOB
MPEAYCMOTPEH HACTOSAIIMM aJIMUHUCTPATHUBHBIM PETJIAMEHTOM MPUMEHHUTEIBHO K
KOHKPETHOW aJIMUHHUCTPATUBHOMN MPOLETYpE.

3asBIICHUE W MpPUJIaraeMble K HEMY JTOKYMEHTBl PETUCTPUPYIOTCS B NI€Hb HX
MOCTYIUICHHUS.

Cpoxk peructpanuu oOparieHust 3asBUTENS He T0JDKEH IpeBbImaTh 10 MUHYT.

B cnywyae ecnum 3asBUTENb MpENCTaBWI MPABWIHHO O(OPMIIGHHBIH U TOJIHBIN
KOMIUIEKT IOKYMEHTOB, CPOK UX PErHCTpalluy HE IOJKEH IPEeBbIIATh 15 MUHYT.

Cpok peructpanuu oOpallleHus 3asBUTENsl B OPraHMU3alMIO, YYacTBYIOIIYIO B
MPEeAO0CTABICHUN MYHUIIUIIAJIBHOM YCIYTH, HE IOJDKEH MPEBBIIATh 15 MUHYT.

[Ipu HanpaBnenuun 3asBiaeHuss uepe3 llopram perucTpamus >JIEKTPOHHOTO
3asiBJICHMSI OCYILIECTBIISETCS B aBTOMaTHUYECKOM PEXHUME.

TpedoBaHusi K MOMEIIEHUSIM, B KOTOPBIX NIPEA0CTABJIAIOTCS
MYHUIUNIAJbHBIE YCJIYIH, YCJAYTd OPraHu3aluu,
y4acTBYIOLIEH B IPEAOCTABJICHUHN MYHHIMIIAJIBHOH YCJIYIH,

K MeCTaM 0KHIAHMS U NIpHeMa 3asiBUTeJIel, pa3MelleHUI0 U
0(pOpMJICHHMIO BU3YAJbHOM, TEKCTOBOI U MYJIbTUMEAUIHON HHpopManun
0 NopsAKe NPeA0CTABJICHUA MYHUIUIIAIBLHON YCIYIH

Ilpu opzanuzayuu npedocmaesnenus mynuyunanvHoi yciayeu ¢ OMCY:

2.16. Bxox B 37aHuE YIMOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 00O0pyaoBaH
yIOOHOW JECTHHUIIEH C MOpY4YHSMH, a TakKe MaHJgycaMu JUIsi OecrnpensiTCTBEHHOTO
NepeIBIKEHUST HHBAIUTHBIX KOJISICOK.

Ha Tteppuropun, mnpuseraiomei K MECTOPACIOIOKEHUIO YIIOJTHOMOYEHHOTO
opratHa, 000OpyIylOTCs MecTa i MapKOBKU HE MEHEe MATH aBTOTPAHCHOPTHBIX CPEJNICTB,
U3 HUX HE MEHEe OJHOTO MEeCTa - JUIsl MapKOBKH CIIEIHAIBHBIX TPAHCIOPTHBIX CPEACTB
uHBaIKOB. JloCcTyn 3asBUTENEN K TAPKOBOYHBIM MECTaM SBIISIETCS OECIUIATHBIM.

[Ipuem 3asBuUTenel M oOKa3aHWe YCIYTH B  YINOJIHOMOYEHHOM OpraHe
OCYHIECTBIISIETCS B 000COOJIEHHBIX MECTax NnpuemMa (KabMHKax, CTOMKax).

Mecto npuemMa J0KHO ObITh 000PYIOBaHO yIOOHBIMU KpeCIaMu (CTYIbSIMU) IS
COTPYIHMKA U 3aABUTEIS, a TAK)KE CTOJIOM JUIS PACKIIAIKU TOKYMEHTOB.



Wudopmarmst o QamMuiauy, HWMEHH, OTYECTBE M JOJDKHOCTH COTPYIHUKA
YIOJHOMOYEHHOTO OpraHa, OCYILIECTBIISIOIIEr0 IpPUEM, pa3MEIlaeTcs Ha JIMYHON
nH(pOpMaIIMOHHOMN TaOJIMUYKE WK Ha pab04eM MECTE COTPYAHHUKA.

[Ipu Bxome B CeKTOp OXuJaHUs oOOpyayeTcs pabouee MECTO COTPY/IHHUKA,
OCYILIECTBIIIIOUIETO  KOHCYJIbTUPOBAHME  3asBUTENEM IO  BONpPOCAaM  OKa3aHUs
MYHHUIMIATBHON ~ yCIyTd,  NPEACTaBISIONIErO  CIOpPaBOYHYK  MHGOpMaNMIO U
HAIPABJIAIONIETO 3asBUTENS K HY’)KHOMY COTPYAHHKY.

Cexktop oOxumanus o0OOpyIyeTcsl KpeclaMu, CcTojamMu (CToilkaMu) — Jams
BO3MOXXHOCTH OOpPMIICHHS 3asBJICHUH (3aIIPOCOB), TOKYMEHTOB.

Cexktop wuH(popMHpoBaHUs 00oOpyayeTcss HH(DOPMAIMOHHBIMU  CTEHIAMH,
coJiep KaluMy MH(OPMALIMIO, HEOOXOAUMYIO JUUISl TOJTyYEHUSI MYHUIUIAIBHON YCIyTH.

CreHnbl [JOJDKHBI —pacroiaratbCsi B JOCTYDHOM JUIsi [POCMOTpPAa MECTE,
npeicTaBiIsaTh MHGoOpManui B ynoOHOH nist Bocmpusatus (opme. Mudopmanmonnbie
CTEH/ABl JOJDKHBI COJEpKaTh aKTyaJbHYI0 U HCUEPHBIBAIOUIYI0 HH(POpPMAIUIO,
HEOOXOIMMYIO JIJISl TIOTYYSHHS] MYHUIIUTIAIBHON YCIYTH, BKJIIOYast 00pa3iibl 3aM0IHEHUS
JIOKYMEHTOB.

Ilpu opzanuzayuu npedocmaenenus mynuyunanvHou yciayeu 6 M@I|:

2.17. JIns opraHW3anuu B3aMMOJICHCTBUS ¢ 3asBHUTEIAMHU TomenieHne MOI]
JENUTCA Ha clenytone GyHKIIMOHATBHBIE CEKTOPHI (30HBI):

a) CeKTOp MH(POPMHUPOBAHUS U OXKHIAHUS,

0) cexTop mpueMa 3asBUTEIICH.

CexTop HH(POPMUPOBAHUS U 0XKHIAHUS BKIIOYAET B CEOsI:

a) mHGOPMAIIMOHHBIE CTEHJBI, COAEpXKAIIHe AKTyaJIbHYI0O U HCUEPIBIBAIOIIYIO
H(pOpPMALINIO, HEOOXOAUMYIO JUISl TOTYyYEHUSI MyHUIIUIAIBHON yCIyTH;

0) HE MEHee OJIHOTO OKHa (MHOTO CHEIUaIbHO 000PYIO0BAHHOTO pabouyero Mecra),
NpeHa3HAUYEHHOTO I MWH(POPMUPOBAHMS 3asSBUTENCH O TMOPSAKE MPEAOCTABICHUS
MYHHMLIMIAJIBHOM YCIYIM, O XOJ€ PacCMOTPEHMs 3alpoCcOB O IPEAOCTaBICHUU
MYHHUIMIAIBHON yCIyr'M, a Takke JJIs MpefoCTaBleHuss HHOW HH(popMaluu,
HEOOXOIMMOM JIJIsl IOJTyYEHUS MYHUITUTIAIBHON YCITYTH;

B) IIPOrPaMMHO-aNMNapaTHBIN KOMIUIEKC, 00SCTICUUBAIOIIHNIA TIOCTYIT 3asiBUTENCH K
Eaunomy moprany TOCYAapCTBEHHBIX M MYHHIMNAIBHBIX  ychayr (pyHKiui),
pEerMoHaIbHOMY MOPTady TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr (QyHKIuil), a
Takke K HWHPOPMAMK O TOCYNAPCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIyrax,
npenocrasiisieMbix B MOLI;

I) IUIaTeXHBIM  TepMHHaN  (TEpMHHAT A 3JEKTPOHHOM  OIUIaThl),
MPEJICTABISIONUN cO00M MPOrpaMMHO-ANMapaTHBI KOMIUIEKC, (PYHKIMOHUPYIOMUNA B
aBTOMAaTHUYECKOM PEXKHMME W MpeAHA3HAYCHHBIN Uil 0OeCTieueHns MmpueMa IuiaTexeid oT
(UBUYECKUX JIUI] IPU OKa3aHUM IJIATHBIX TOCYAapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

1) CTYyNbsl, KpeceJbHbl€ CEKIMH, CKamMbu (OaHKETKHM) M CTOJIbI (CTOMKHM) MAJis
opopMIICHHSI JOKYMEHTOB C pa3MelieHueM Ha Hux ¢opMm (OJaHKOB) JOKYMEHTOB,
HEOOXOIMMBIX JUISI TIOTYYEHUSI MyHUIIUTIATLHOMN YCIYTH;

€) JIEKTPOHHYIO CUCTEMY YIPaBIICHUS OYepeblo, MpeJHa3HAYECHHYIO IS

pPEruCTpalvK 3aABUTENS B OUEPE/IN;

ydyeTa 3asBUTENEH B OYEpenH, YNPaBICHHUS OTACIbHBIMH OUYEpEIsIMU B
3aBUCUMOCTHU OT BU/IOB YCIIYT;

O0TOOpaXeHUs CTaTyca Ouepeiu;

ABTOMATHYECKOTO TEPEHANPABIICHUS 3asBUTENSI B O4Yepeb Ha OOCIy)KHBAHHE K
cnenyromemy padbotnuky M®L;



dbopmupoBanusi otyetoB o mnocemaemoctu MODII, konuuecTBe 3asiBUTENEH,
ouepensx, CpeJIHEeM BpEeMEHH OXuJaHus (0OCTyXKHMBAaHMS) M O 3arpy>KEHHOCTH
PaOOTHHKOB.

[Inomans cekropa MHGOPMHUPOBAHUS U O0XKHUIAHUS ONPEIENIIETCd U3 pacueTa He
MeHee 10 KBaipaTHBIX METPOB HA OJHO OKHO.

B cextope nmpuema 3asBHUTENIel MPEIyCMaTPUBAECTCS HE MEHEE OJIHOIO OKHAa Ha
KQXJIbIE 5 THICSAY KUTENEH, MPOKUBAIOIINX B MyHHUITUNIATLHOM 00pa30BaHUU, B KOTOPOM
pacnionaraercs MOLI.

Cektop mpuemMa 3asBuUTeNIel, 00OpYJAOBAHHBIA OKHAMH IJisi TIpUE€Ma U BbLAAYU
JOKYMEHTOB, 0opMIIsieTCs] THPOPMALIMOHHBIMU TA0JIMYKAMHU C YKa3aHHEM HOMEpa OKHa,
dbamMuiuyu, HWMEHH, OT4YecTBa (NMPU HAIUYUM) U JOJDKHOCTH paboTHuka MOILI,
OCYILIECTBIISIFOLIETO MIPUEM U BbIJAYy IOKYMEHTOB.

PaGouee mecto pabotHuka M®IL] ob6opynyeTcsi mepcoHaIbHBIM KOMITBIOTEPOM C
BO3MO>KHOCTBIO JIOCTYIIAa K HEOOXOAUMBIM HH(OPMAITMOHHBIM CUCTEMAaM, MeYaTAIOIINM U
CKAaHUPYIOIIUM YCTPONCTBAMH.

3nanue (momemienune) MOIL[ obopynyercs HHPOPMAIMOHHOW —TaOIUYKOM
(BBIBECKOI), cojaepykaiiel moiaHoe HamMeHoBanue MOII, a Ttaxxe wHoOpmanum o
peXHUME ero paboThI.

Bxon B 3mamme (momemienue) MOPIl u BeIXOg H3 HEro o00OpYAYHOTCS
COOTBETCTBYIOLIUMHU YKa3aTelsiMAd C AaBTOHOMHBIMH HWCTOYHUKAMH OecriepeOorHOTO
MUTaHUS, 4 TAKXKE JIECCTHUIIAMU C TIOPYYHSIMH U TaHAyCaMH JIJIsl TIEPEIBIKCHUS TETCKUX
U WHBAIUJIHBIX KOJIICOK B COOTBETCTBUU C TpeOoBaHusmu DenepanbHOTO 3aKOHA
"TexHUYECKHUI periaMeHT 0 0€30MacHOCTH 3aHu U COOpYKeHHUH".

[Tomemenus MOILl, npenna3zHaueHHble I pabOTBI € 3aABUTEISIMH,
pacrojaraloTcsi Ha HWKHHMX JTakax 3JaHHUs U UMEIOT OTIeNbHBIA Bxod. B cimyuae
pacnionoxkenuss MOI] Ha BTOpOM »dTake U BHINIE 3JaHUE OCHAIIACTCA JHPTOM,
ACKAJIATOPOM WJIM MHBIMU aBTOMATUYECKHUMH MOJIbEMHBIMU YCTPOWCTBAMHU, B TOM YHUCIIE
JIJISl UHBAJIUIOB.

B MOI] opranmsyercs OecCIUIaTHBIM TyayueT i MOCETUTENEH, B TOM 4YHUCIE
TyaJsieT, IpeIHa3HAYeHHBIN /111 UHBAJIU]IOB.

Ha teppuropun, mpuneraromieit k M®II, pacnonaraercss OecriaTHas MapKOBKa
JUIsl aBTOMOOMJIBHOTO TPAHCIOPTAa MOCETUTENEH, B TOM YHCIE MpeAycMaTpHUBarouas
MecTa JUIsl ClIeUaIbHbIX AaBTOTPAHCIIOPTHBIX CPEJCTB UHBAIH/IOB.

Ilomemenuss MO®PI[ B COOTBETCTBHMM C 3aKOHOJATENILCTBOM Poccuiickoit
denepanun JIOJKHBI OTBEYaTh TpeOOBaHUSIM MOKapHOM, CaHUTAPHO-
AMHUIEMHOJIOTHYECKOM O€30MacHOCTH, a TaKKe JOJDKHBI ObITh 000PYOBaHBI CPEACTBAMU
MOKAPOTYLICHUSI U OMOBEIICHUSI O BOSHUKHOBEHUH YPE3BbIYaHHOW CHUTYallMU, CUCTEMOMU
KOHAMIIMOHUPOBAHUS BO3yXa, UHBIMU CPEJICTBAMHU, 00ECIIEYNBAIOIIMMU O€30MaCHOCTh U
KoM(popTHOE TIpeObIBaHUE 3asBUTEIICH.

2.17.1. Opranu3zanuy, y4acTBYIOIIHNE B MPEIOCTABICHUN MYHUIUIIAILHON YCIIYTH,
JTOJKHBI OTBEYATH CJICAYIONUM TPEOOBaAHUSIM:

a) HaJWYHMe 3alIUIICHHBIX KAaHAJIOB CBS3H, COOTBETCTBYIOIIUX TPEOOBAHUAM
3akoHOoJaTenscTBa Poccuiickoit ®epepann B chepe  3amuThl  MHPOPMAINH,
obecrieunBaromux (yHKIIMOHUPOBaAHNE HHPOPMAITMOHHBIX CHCTEM;

0) Hanmuuue HHPPACTPYKTYpHI, oOecrmeuyuBaromieil TOoCTyn K HH(pOpPMaldOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTh «HTepHETY;

B) HaJIM4YMe HE MEHEe OJHOTO OKHA JJIsS pUeMa U BbIIaud JOKYMEHTOB.

PaGouee MecTto paboTHHMKA OpraHHW3allMi, Y4YacCTBYIOIIEH B MPEIOCTABICHUH



MYHUIIUTAIBHOW yCITyTH, 000pyAyeTCs MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
J0CTyTa K HEOOXOAUMBIM UH(POPMALIMOHHBIM CUCTEMAM, [1€YATAIOLUIUM U CKaHUPYIOIIUM
YCTPOMCTBAMU.

OOcnyxuBaHue 3asBUTEIEH B OpraHu3alllM, y4acTBYIOLIEH B NPEIOCTABICHUU
MYHHMIMIIAJIIBHOM ~ YCIIyI'M, OCYILIECTBIIIETCA B COOTBETCTBUM CO  CIEAYIOLIUMU
TpeOOBaHUSIMH:

a) MpUEM 3asiBUTEJEN OCYILECTBISETCS HE MEHee 3 THEH B HENE0 U HE MeHee 6
4acoB B JICHb;

0) MaKCUMaJIbHBIN CPOK OKUJAHUS B O4epesu - 15 MUHYT;

VYcnoBus KOMGOPTHOCTHM TpUEMa 3asBHUTENEH JOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM TPEeOOBaHUAM:

a) Hainyue UHGPOPMAIMOHHBIX CTEHAOB, COAEpPXKAIIUX AaKTyaJbHYIO U
UCUEPNBIBAIOLIYI0 HHPOpPMALMIO, HEOOXOAUMYIO Ul MOJNY4YeHHS HEOOXOAUMBIX U
00s3aTeNbHBIX YCIIYT, B TOM YHUCJIE:

nepeyeHb HEOOXOJUMBIX U 00s3aTeNbHBIX YCIYT, NPEAOCTaBIEHUE KOTOPBIX
OpraHU30BaHO;

CPOKH IPEIOCTaBICHUS HEOOXOJUMBIX M 00S3aTE€IbHBIX YCIYT;

pa3Mepsl IJIaTeXel, yIaunBaeMblX 3asBUTENIEM MPU MOJYYEHUHU HEOOXOAUMBIX U
00s13aTeNbHBIX YCIYT, MOPSIOK UX YIIJIaTh;

uHbOpMAIMIO O JOMOJHUTENBHBIX (CONMYTCTBYIOIIMX) Ycayrax, pasMmMepax u
NOPSAJIKE UX OIJIAThI;

NOPSAAOK 00KaoBaHUs AecTBUM (0e3eHCTBU), a TaKKe peIIeHUui pabOTHUKOB
OpraHu3allny, MPEeJIOCTABIIAIONIEH HEOOXOIMMBIE U 00s13aTENIbHbIE YCIIYTH;

nH(popMaIUIo 0 MPEeTyCMOTPEHHOM 3akoHOaTensCTBOM Poccuiickoit deneparuun
OTBETCTBEHHOCTU pPAa0OTHUKOB OpPraHU3alMi, NPEJOCTABIAIONINX HEOOXOAUMBIE U
o0s13aTeNbHbIC YCIIYTH, 32 HapyLIEHUE MOPSIKa UX MPEIOCTABICHHUS;

pEeXUM paboOThI U aJpeca UHBIX OpraHU3aIHil, IPe10CTaBISIONINX HEO0XOAUMbIEC U
oOs3aTeNbHbIE  YCIYT'M, HaxoJsiUIMXcd Ha Tepputopun cyobekta Poccuiickoit
denepanuu;

WHYI0 UWHOOpMANMIO, HEOOXOAMMYIO Ui TOJYYCHHs] HEOOXOJuMOU
00s3aTeNbHON yCIyTy;

0) Hanmuyhe NPOrpaMMHO-ANMNapaTHOTO KOMILIEKCa, 00ECIEeUMBAIOIIETO JOCTYII
3agBuTeNied K EauMHOMY moprany TOCYylapCTBEHHBIX M MYHMIMIIAJIBHBIX  YCIYT
(pynkmwmit), pernoHanbHONM MHPOpManMoHHOW cucteMe «llopTan rocymapcTBEHHBIX U
MYHUIMMIATBHBIX yclIyr (QpyHKUui) AMypckoil obimactu», a Takke K HHpOpManuu o
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIyrax;

B) HaJM4Me IUIaTeKHOrO0 TEepMHUHala (TepMHUHANAa ISl DJIEKTPOHHOW OIUIaThl),
MpeJICTaBISAIOIEro co0oi MporpaMMHO-aNmapaTHeIi KOMILIEKC, (QYHKIMOHUPYIOUIUN B
ABTOMATHYECKOM pEeXHME M MpeJHa3HaYCHHBIA ISl oOecreyeHus mprueMa IjiaTeked oT
($U3NYECKHX JIUI IPY OKa3aHUH IJIATHBIX HEOOXOAMMBIX U 0053aTEIbHBIX YCIYT;

I') HAINYUE CTYJbEB, KPECEIbHBIX CEKIUH, CKaMmell (0aHKETOK) M CTOJIOB (CTOEK)
uist oopMIIeHUsI JOKYMEHTOB C pa3MellleHHeM Ha HuX (opm (OG1aHKOB) JOKYMEHTOB,
HEOOXOAUMBIX JJIS1 TOTY4YCHHUSI HEOOXOAMMBIX U 0053aTeIbHBIX YCIYT;

1) opopMIIEHHE CEKTOpa MpHeMa 3asBUTENCH ¢ OKHAMM Ui IMpHEeMa U BBIJAYd
JOKYMEHTOB MH(GOPMAIIMOHHBIMH TaOJIMYKaMHU C YKa3aHMEM HOMepa OKHa, (pamuiuu,
UMEHHU, OTdecTBa (NMpU HaIU4YMM) M  JODKHOCTH pabOTHHKA OpraHu3aluw,
OCYILIECTBIISIOIIETO PUEM U BbI1a4y JOKYMEHTOB.

[Tomemienust opraHu3anuy, MPEAOCTABIAIONIEH HEOOXOAWMBbIE M O0s3aTeNbHBIC



YCIIyTH, JAOJDKHBI OTBEYaTh TPEOOBAHUSM TOKAPHOW, CAaHUTAPHO-DITHIEMUAOIIOTHIECKON
0e30MacHOCTH, a TaKKe JOJDKHBI ObITh O0OPYIOBAaHBI CPEACTBAMHU IOXKAPOTYIICHHS H
OTIOBCIIEHUSI O BO3HUKHOBEHUW YPE3BBIYAHON CUTYyalliW, WHBIMA CPEJCTBAMH,
obecrneunBaromUMK 0€30MacHOCTh U KOM(OPTHOE MPeObIBAHNUE 3asBUTEIICH.

IToxka3aTenn AOCTYIIHOCTH H KAaY€CTBA MYHNIUIIAJBHBIX YCJIYT

2.18. Tloka3zarenau JOCTYMHOCTH U Ka4eCTBa MyHULMIAIBHBIX YCIYT:

1) moctymHocTh uHGOpMAIMK O NOPSAKE M CTaHAApTe MNPEeAOCTaBICHUS
MYHHUIMIAIBHON yciyrd, o0 oOpa3uax oQpopMiIEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS] MYHULMIAIBHOW YCIYI'M, pa3MEUIEHHbIX Ha HWHPOPMALMOHHBIX
cTeHnax, Ha odunuanbHoM wuHGopMarmoHHoM moprage M®I[, OMCY, nHa caiiTe
pernoHanbHOW  MHQOpManMOHHOM  cucteMbl  «llopram  rocynapcTBEHHBIX U
MYHULIMNAIBHBIX — yciyr  (GyHKuui) AMypckoil — obmactu», B  (eaepanbHOU
rocyJapCcTBEHHOW WH(pOpMAIMOHHONW cuctemMe «EauHBIM Mopran rocyiapCTBEHHBIX U
MYHUITUTIATBHBIX YeayT (QyHkui)» (nanee — [lopran);

2) NOCTYNHOCTh HWH(OpPMHUpOBaHUA 3asBHUTENEd B (OpME HHAUBUAYATHHOTO
(ycTHOrO0 WJIM TNHCbMEHHOr0) HWH(POPMHUPOBAaHUSA; NyOIMYHOTO (YCTHOTO  WJIH
NUCHbMEHHOT0) HMH(QOPMHUPOBAHHUS O TMOPSJKE, CTaHAApTe, CPOKax MpeIoCTaBICHUs
MYHULUTAIBHOMN YCIIyTH;

3) coOntoieHNe CPOKOB UCIIOJIHEHUS A IMUHUCTPATUBHBIX MIPOLIEYD;

4) coOnroneHue BpPEMEHHM OXUIaHMA B OYepeAu IpH Mojade 3ampoca o
OPEJOCTaBICHUN  MYHHIMIIAJIBHOM  yCIyrd W OpU  TOJYYEHUH  pe3yibTara
NPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

5) cobmonenue rpaduka padbOTHl € 3aABUTEISIMH 1O TMPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYTH;

6) 1074 3asgBUTENEH, IOTYYUBIINX MYHULIMIIAIBHYIO YCIYT'Y B 3JIEKTPOHHOM BHJIE;

7) KONMYECTBO B3aUMOJICHCTBUM 3asBUTENS C JOHKHOCTHBIMU JIMIAMHU TpU
NPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH U UX MPOJIOJIKUTEIBHOCTB;

8) BO3MOXXHOCTH TMOJIydeHUS HH(POpPMAMU O XOJA€  IPEIOCTABICHUS
MYHHUIMIAIBHON yCIyrd, B TOM YHUCJIE€ C MCIHOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

9) BO3MOKHOCTb MOJYYEHUS MYHHIMIAIBHONW YCIYTH B MHOTO()YHKIIMOHAIBHOM
LIEHTPE MPELOCTABIEHUS TOCYIaPCTBEHHBIX 1 MYHULIUIIAJIbHBIX YCIIYT.

HNHuble TpeOoBaHUSA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABJICHUS MyYHMIMIIAJIBbHOM YCJIYIH B MHOTO(p)YHKIIMOHAJIbHBIX LIEHTPax
NpeI0CTABJICHHUS TOCYAAPCTBEHHBIX 1 MYHHMIMIIAJTbHBIX YCJIYI H 0COOCHHOCTH
NPeI0CTABJICHUS MYHHIMIIAJBHOH YCJIYI'H B JJIEKTPOHHOH (popme

2.19. IlpemocraBieHHe MYHHMIMIAIBHON YCIYTM MOXET OBITh OPraHHU30BAHO
OMCY wuepes M®I[ 1o npuHUMIOY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM
IIPEAOCTABIICHUE MYHULMIIAIBHOW YCIYTM OCYIIECTBIIAETCS IOCIE OAHOKPATHOrO
oOpallleHHs 3asBUTENS C COOTBETCTBYIOLIMM 3alIpOCOM, a B3aUMOJEICTBUE C OpraHaMy,
MIPEAOCTABISIIOIIMMA TOCYAAPCTBEHHBIE YCIYTd, WIA OpraHaMH, MNPeIOCTaBISIOIIMMU
MYHHIIMIANbHbIE YCIYTH, ocyiiecTsisieTcs M®L] 6e3 yyacTus 3asBUTEIIS.

2.20. Ilpu ywactum MODI[ npenocTtaBieHuHM MyHUIUNAIBHOW yciayru, MOIL]
OCYILECTBIIAIOT CIEAYIOIINE aIMUHUCTPATUBHBIE IIPOLIEYPBL:



1) mpuem U paccCMOTpEHHE 3alpoOCOB 3asBUTENEH O MPEIOCTABIECHUU
MYHULUIIAIIBHON YCIIYTH;

2) uHbopMHUpOBaHUE 3asBUTEIEN O MOPSAKE NMPEAOCTABICHUS MYHULIMIAIbHOU
yciayru B MO®ILI, 0 Xoae BBINOJIHEHHs 3alPOCOB O IMPENOCTABICHUHA MYHUIMIIAJIbHON
YCIIYTH, a TAKXKE€ N0 MHBIM BOIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHUIIUIAIbHOU
YCIIyTH;

3) B3aUMOJEICTBUE C TOCYAAPCTBEHHBIMM OpraHaMd M OpraHaMu MECTHOIO
CaMOYMpPAaBJIEHUSI IO BOIPOCAaM MPEIOCTABICHUS MYHULIUNAIBHOW YCIYT'HM, a TaKXKe C
OpraHu3alys MM, YYaCTBYIOLIMMU B MPEAOCTABICHUM MYHHUIUMIAIBHON YCIyTH, B TOM
YUCJEe TOCPEACTBOM HAIIPABIEHUS MEKBEIOMCTBEHHOI'O 3alpoca C HCIOJIb30BaHUEM
MH(}OPMALIMOHHO-TEXHOJOTUYECKON 1 KOMMYHHUKAIIMOHHON HHPPACTPYKTYpHI;

4)  BbIauy  3asdBUTENSIM  JIOKYMEHTOB  OpraHa,  IpeJoCTaBISIONIErO
MYHULUIAIBHYIO YCIYTY, IO PE3ybTaTaM MPEJOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

2.21. M®I] yugacTByeT B NpEJOCTAaBICHUHA MYHHUIUTAIBHON YCIYTH B TOPSIKE,
MPEAYCMOTPEHHOM pa3/esioM 3 HaCTOSIIEro aJMUHUCTPATUBHOIO perjiamMeHTa Jjis
OCYILECTBIICHHS] COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX MPOLEYP.

2.22. TlpenocraBicHHE MYHUIIUTIAIBHOW YCIYTH MOXET OCYIIECTBISATHCA B
anekTpoHHou Gopme uepe3 [loprtan, ¢ HCHONBb30BAaHHWEM JJICKTPOHHOM TMOAMUCH U
YHUBEPCAJIbHOMN AJIEKTPOHHOU KapThl.

2.23. TlepedeHb KIIACCOB CPENICTB ANEKTPOHHOM MOAMKUCH, KOTOPBIE TOMYCKAIOTCS
K HCIHOJIb30BAaHMIO TpU OOpallleHHH 3a MOJYYEHHEM MYHULUINAIbHOW YCIIyTH,
OKa3bIBa€MOU C MPUMEHEHUEM YCUJICHHON KBATH(PUIIMPOBAHHOMN AIEKTPOHHOM MOJIUCH,
oTpeJieNiIeTCs Ha OCHOBAHUU YTBEPXK/Ia€MOM YIOJIHOMOUYEHHBIM (he/lepalibHbIM OpPraHOM
WCIIOTHUTENBHOM BJIACTH MO coryiacoBaHuto ¢ denepanpHoil ciyk00i1 6€30macHOCTH
Poccuiickoit denepanyn Moaenu yrpo3 6€30macHOCTH HH(GOpPMALIMKA B HHPOPMATMOHHON
CUCTEME, HCIOIb3YEMOU B IENSIX MpUeMa OOpallleHrui 3a MOJydYeHUEM MYHHIUIAIbHON
YCIIYTHU U (WIN) NPEJOCTaBICHUS TAKOW YCIYTH.

2.24. TpeOoBaHUS K DIEKTPOHHBIM JOKYMEHTAM M 3JEKTPOHHBIM KOIUSM
JOKYMEHTOB, IIpeiocTaBisieMbIM yepes3 [lopTait:

1) pa3smep omuoro daitna, mpenocraBimssemoro uepe3 Ilopran, coxmepskariero
AIIEKTPOHHBIA JOKYMEHT MJIM 3JIEKTPOHHYIO KOMHIO JOKYMEHTA, HE JIOJKEH MPEBBIIIATh
10 MOG;

2) uepe3 Ilopran nomyckaercs NMpeaoCTaBIATh (hallabl caeayromux (opMaros:
docx, doc, rtf, txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenoctaBnenue QaitioB, uMermUX ¢GopMaThl OTIMYHBIX OT YKa3aHHbIX, He
JIOITyCKaeTCs;

3) nmoxymentsl B popmare Adobe PDF nomkHbl ObITh OTCKAaHHUPOBAHBI B YEPHO-
0enoM 16O cepoM IBeTe, 00eCIeYUBAIOIIEM COXPAHEHHE BCEX ayTEHTUUYHbBIX MPU3HAKOB
noJnuHHOCTU (KayecTBO - He MeHee 200 Touek Ha AOMM, a MMEHHO: Trpaduyeckoit
NOJANUCH JIUIA, TeYaTH, YIJIOBOro IuTammna OnaHka (eciu MpHeMIIeMO), a Takke
PEKBU3UTOB JOKYMEHTA;

4) KaXIbld OTIAENbHBIA JOKYMEHT JIOJKEH OBbITh OTCKAaHMPOBAH W 3arpyXeH B
CUCTEMY I0/Iaud JJOKYMEHTOB B BHJE OTAeNbHOTO ¢aiina. KomudectBo (aiiyioB m0mKHO
COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, IpeiacTaBisgeMblx uepe3 Ilopran, a
HauMeHoBaHHe (aiIoB TOJKHO MO3BOJIATh UJIEHTU(ULIUPOBATH JOKYMEHT U KOJIHMYECTBO
CTPaHHUII B TOKYMEHTE;

5) ¢aiinbl, mpenocraBisiemble yepe3 IlopTan, He MOMMKHBI COlIEp)KaTh BUPYCOB U
BPEJOHOCHBIX MPOTPaMM.



3. CocTas, I0CJ1e10BaATEJIbHOCTH U CPOKH BbITIOJTHEHU S
aIMUHHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K UX BHINOJHEHHUIO

3.1. ITlpemocTaBienne MYHHUIMTAIBHON YCIYTH BKJIIOYAaeT B ce0s CIEIyIOIINe
aJIMUHUCTPATUBHBIC TIPOIICTYPHI: IPHEM U PETUCTPAIlHs 0OpaIIeHUH;

paccMOTpeHue 0OpaIIeHUs 3assBUTEIS,

coop, aHanu3, 00001IeHne HHPOPMALINH;

npesoCcTaBIeHne HHMOpMaIUU 3asgBUTEI0 (MOTMBHPOBAHHOTO OTKa3a B
MIpe0CTaBICHUH HHGOPMAITUH).

OcHoBaHueM Ui Havaja MPEIOCTABICHHUS MYHHIUIMATHHONW YCIYTH CIY)KUT
MOCTYTHBIIIEE 3asBICHNE O MPEIOCTABICHIH MYHUIIUTIATBHON YCITYTH.

brok-cxema npemocTaBieHUs] MyHUITMITATLHONW YCITyTH NipuBeeHa B [IpunoskeHnn
3 K aIMMHUACTPAaTUBHOMY pETJIaMEHTY.

IIpuem u paccMoTpeHue 3asiBJIEHUI 0 MPeTOCTABJIEHNH MYHUIIMNAILHO
yCJIyru

3.2.0cHOBaHMEeM [UIs Hadaja WCIOJHEHUS aJIMHHHCTPATUBHOW TMPOICTYPHI
sBisieTcst oopamenue 3asputesst B OMCY unu B M®I] ¢ 3asBiaeHnEM 0 IPEA0CTaBICHUN
MYHULUIIAJIBHON yCIIYTH.

OOpaitieHrie MOXET OCYIIECTBISITHCS 3asBUTENIEM JHYHO (B O4YHOM Qopme) u
3a04HOU (hopMe MyTeM MOJauH 3asIBJICHUS U HHBIX JIOKYMEHTOB.

Ounast popMa mogauu TOKYMEHTOB — MMOj[a4a 3asBJICHUS U UHBIX IOKYMEHTOB MpHU
JTUYHOM MpUEME B TIOPsIAKE 00IIeH oYepean B IPUEMHBIC Yachl WU IO MPEIBAPUTEITbHON
3anucu. [lpu ounHol ¢dopme mogauum MOKYMEHTOB 3asiBUTENIb MOJACT 3asBIICHUE U
JIOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.7 aJIMUHHUCTPATHUBHOTO PETJIAMEHTa, B OyMaKHOM
BUJIE, TO €CTh JIOKYMEHTHI YCTaHOBIEHHOW (popMbl, cPOpMUPOBAHHBIE HA OyMa)KHOM
HOCHTETIE.

3aoyHas QopmMa mogaYM JOKYMEHTOB — HANpaBJICHHE 3asBICHUS O
MPEAOCTABICHUN MYHULIMNAIBHOW YCIYIM U MHBIX JOKYMEHTOB IO MOYTE, Yepe3 CauT
rocyJapCcTBeHHONW WH(OpMaMOHHON cucTeMbl «EMWHBIN MOpTan rocyAapCTBEHHBIX WU
MYHUIMIAIBHBIX YCIYT ((QYHKIMIT)», callT pernoHaqbHON MHPOPMAIIMOHHON CHCTEMBbI
«ITopTan rocynapcTBEHHBIX U MYHHIIMMIAIBHBIX YCAYyT (QyHKIUNA) AMypCKoOil 00macTuy»
(manee taxxe — [lopran) unu B pakCUMUIBHOM COOOIIEHUU.

[Ipu 3aounoit ¢dopme moOAaUM JOKYMEHTOB 3asBUTEIb MOXET HAlpaBUTh
3asIBJICHUE U JIOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.7 afMUHUCTPATUBHOTO PETJIaMEHTa, B
OyMa)XHOM BHUJE, B BUJEC KOMHUI JOKYMEHTOB Ha OyMa)XKHOM HOCHTEIE, SJIEKTPOHHOM
BUJIe (TO €CTh MOCPEJCTBOM HANpPaBJICHUS SJICKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
AJIIEKTPOHHOMU MOJMHUCHIO), a TAKKE B OYMaKHO-3JIEKTPOHHOM BHJIE.

HamnpaBnenue 3asiBieHHss M JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
aJIMUHUCTPATUBHOTO pErjlaMeHTa, B OyMaXHOM BHUJE OCYIIECTBIISIETCSI IO TIOUTE,
3aKa3HBIM MUCHMOM, a TaKXKe B (PaKCUMHILHOM COOOIIICHUU.

[Ipu HampaBiieHMM TaKeTa JOKYMEHTOB IO IMOYTE, JHEM MOJYYEHUS 3asBIICHUS
ABJISIETCS IeHb nofydeHus nuckMa B OMCY (B8 MO®IL] — npu nojiaue JOKyMEHTOB uepes
MO®IJ).

HampaBnenune 3asiBleHMss ¥ JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7
aIMUHUCTPATUBHOIO PErJIaMEHTA, B AJIEKTPOHHOM BU/JIE U (MJIM) KOMUN ATUX TOKYMEHTOB
B OyMa)XHO-IJICKTPOHHOM BHJI€ OCYIIECTBIISICTCS TTOCPEACTBOM OTIPABIECHUS YKa3aHHBIX



JIOKYMEHTOB B 3JIEKTPOHHOM BUJE U (WJIN) KONUN JTOKYMEHTOB B OyMayKHO-3JIEKTPOHHOM
BU/JIE Yyepe3 nuHbli kabunet [loprana.

OOpanienne 3asBUTENEH 3a MPEJOCTABIEHUEM MYHHUIMIAIBHON YCIyTH C
MCIIOJIb30BAHUEM YHHMBEPCAIBbHOM 31eKTpoHHON KapThl (YOK) ocymecTBisieTcss uepes
[TopTram 1 MOCPEACTBOM alIapaTHO-IPOTPAMMHBIX KOMIUIEKCOB — VHTEpHET-KHOCKOB.
Wnentudukanus 3asBUTENsT 00eCHeUnBAETCS JIIEKTPOHHBIM HJICHTU(OUKAIIMOHHBIM
OPWIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLLEIO CEPBUCA E€IUHOW CHCTEMBI
UACHTU(PUKAIIUY U ayTeHTU(UKAIIIH.

[Ipn HampaBneHuMM nakera AOKyMEHTOB uepe3 I[lopTtan B 3JIEKTpOHHOM BHJIE U
(W) KoM JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHUJE, JHEM MOJYyYEHUS 3asiBICHUS
ABIIAETCA JI€Hb pErUCTpaluu 3asiBieHus Ha [loprae.

DONEeKTpOHHOE COO0OIIeHre, OTIpaBiIeHHOE dYepe3 JW4HbIA Kkabuner I[loprana,
UACHTUPUIUPYET 3aBUTEIS U SIBJSIETCS MOATBEPKICHUEM BbIPaXKEHHUSI UM CBOEH BOJIH.

[IpoBepka MOJIMHHOCTH AEHCTBUTEIBHOCTH YCHUJIEHHOW 3JIEKTPOHHOMW IOJIHCH,
KOTOpPOW TOJANKMCAHBl JOKYMEHTBI, MPEACTABICHHbIE 3asBUTEIIEM, OCYILECTBIISIETCS
cneunanucroM OMCY ¢ HUCHoNIb30BaHHEM COOTBETCTBYIOLIEIO CEpBUCA E€IUHOM
CUCTEMBbl HUJCHTUPUKALIMM W  ayTEHTU(PHUKAUMU B  MOPAJKE, YCTAaHOBJIEHHOM
MUHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHHUKalMil Poccuiickoit denepanuu.

B uemsx mpemoctaBieHuss MyHHUIIMIAIBHONW YCIYyTH B AJEKTPOHHON (opme ¢
ucrnonb3oBanreM lloprana ocHoBaHMEM [Jis Hayajga MPEIOCTaBICHHS MYHHUIUIAIbLHON
YCIIyTH SBIJISE€TCS HalpaBJeHUE 3asBUTENEM C Hcrnoib3oBaHueM [loprana cBenenuil u3
JIOKYMEHTOB, YKa3aHHbIX B yacTtu 6 crtateu 7 DenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu MPeIOCTABICHHS] TOCYIAPCTBEHHBIX W MYHUIIUIMATBHBIX
YCIIyT».

Hamnpagienne konuii TOKyMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 aAMUHUCTPATUBHOTO
periaMeHTa, B OyMa)KHO-JIEKTPOHHOM BHUJIE MOKET OBITh OCYIIECTBIEHA MOCPEICTBOM
OTIIpaBJIeHUs] (PaKCUMHUIBHOTO coobuieHus. B aTom ciydae, 3asBUTENb, OCIE OTIIPABKU
(bakCUMHUIBHOTO COOOIIEHHS] MOKET MOJTYYUTh PErUCTPAIIMOHHBIN HOMEp, MO3BOHUB Ha
tenedonnbiit Homep OMCY.

[Ipu oOpamieHnn 3asgBUTENS 3a MPEAOCTABIEHUEM MYHUIUMNAIBHOM YCIYTH,
3asIBUTEIIO Pa3bsICHIETCS HHPOpMALUS:

- 0 HOPMaTHBHBIX MpPABOBBIX AKTaxX, PEryJUPYIOLIUX YCIOBUS U TMOPAIOK
IPEIOCTABICHNUS] MYHULIUIIAIbHON YCIIYTH;

- 0 CpOKax MpEeAOCTaBICHUS MYHULIUIIAJbHON YCIIYTH;

- 0 TpeOOoBaHUSX, MPEABSIBISIEMBIX K (QOpME U MEpPEeyHI0 JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHUIIMITAILHON YCIYyTH.

[lo >xenanuto 3asBuTENs MHPOpMauusg O TpeOOBaHUAX K (OpME U TEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS MYHHULMNAIBHON YCIYTH, TaKxKe
MOJKET OBITh MpPEJCTaBIeHa €My COTPYJHUKOM, OTBETCTBEHHBIM 32 UH(OpMHUpOBaHUE, HA
OyMa)XHOM HOCHUTENe, OTHpaBlieHa (PAKCUMUIBHOW CBS3bI0O MW  TOCPEICTBOM
AJIIEKTPOHHOTO COOOIICHUSI.

[Ipu ounOil Qopme momauum AOKYMEHTOB, 3asBICHHE O NPEJOCTaBICHUU
MYHHIIMIAIBHON YCIYyTH MOXET OBbIThb O(OpPMIICHO 3asiBUTENEM B XOJie Mpuema, Jubo
0o(OopMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JJOKYMEHTOB.

B 3asenenun (Ilpunoxenne No 2 k Hacrosiiemy PerinameHTy) yka3bIBalOTCs
00s3aTeNbHbIE PEKBU3UTHI U CBEJICHUS

[Io mnpocsbe oOpatuBlIErOoCs JUIA, 3asABIEHUE MOXKET ObITh O0QOPMIIECHO
CHELUAINCTOM, OTBETCTBEHHbIM 3a IpPUEM JIOKYMEHTOB, C HCIIOJIb30BAaHUEM



MpPOrpaMMHBIX CpelcTB. B 3ToM ciyyae 3asBuTENh COOCTBEHHOPYYHO BIHCHIBAET B
3asBJIeHUE CBOIO (haMUJIHIO, UMSI M OTUYECTBO, CTABUT ATy U MOJIKCH.

Crnenuanuct, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISIET CIEAYIOIINE
JIEUCTBUS B XOJI€ PHEMA 3asIBUTEIISA:

- YCTaHABJIUBAET peaMeT oOpareHus, MpOBEPSET JIOKYMEHT,
YAOCTOBEPSAIOIINNA JTUYHOCTD;

- MIPOBEPSAET MOJHOMOYHS 3asIBUTEINS;

- MPOBEPSIET HATMYKE BCEX JOKYMEHTOB, HECOOXOAUMBIX ISl IPEAOCTABICHUS
MYHUIUIIATBHON YCIYTU, KOTOPBIE 3asBUTENb 0053aH MPEJOCTABUTH CAMOCTOATEILHO B
COOTBETCTBUHU C MYHKTOM 2.7 aIMUHUCTPATUBHOTO PETIaMEHTa;

- MPOBEPSIET COOTBETCTBUE TMPEJCTABICHHBIX JIOKYMEHTOB TpPEeOOBAHUSM,
YAOCTOBEPSSCH, YTO:

JOKYMEHThl B YCTAHOBJICHHBIX 3aKOHOJATEJBCTBOM CIIy4asX HOTAPHAIBHO
YAOCTOBEPEHBbI, CKpPEIUJICHbI I€YaTSIMH, HMEIOT HaJIeKalllue IOJMUCH CTOPOH WU
ONPEAECIEHHBIX 3aKOHOJATEIbCTBOM JTOJXKHOCTHBIX JIMII;

TEKCThI JOKYMEHTOB HamuCcaHbl pa300purBO, HANMEHOBAHUS IOPUANYECCKUX JIUII -
0e3 cokpalleHus, C yKa3aHuEM UX MECT HaXOXK/ICHHS,

(haMuIIMK, UMEHA ¥ OTYECTBA (PU3MUECKHUX JIUI], KOHTAaKTHBIE TeIedOHBI, aipeca ux
MECT >KMTEIbCTBA HAITMCAHBI ITOJIHOCTHIO;

B JOKYMEHTax HET IMOJYUCTOK, MPUIUCOK, 3a4EPKHYTBIX CJIIOB W HMHBIX
HEOTOBOPEHHBIX UCIIPABJICHU;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUMN, HATUYNUE KOTOPBIX HE MTO3BOJISIET
OJHO3HAYHO UCTOJIKOBATH UX COJACPKaHUE;

- MIPUHUMAET PEUICHHUE O MPUEME Y 3asIBUTEIIS TTPEJCTABICHHBIX TOKYMEHTOB;

— MpU HEOOXOJIUMOCTU M3TOTABIMBACT KOMHUHU MPE/ICTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBITIOJIHSIET HAa HHUX HAANUCh 00 WX COOTBETCTBUU TOJJHUHHBIM
AK3EMILISIpaM, 3aBEpsICT CBOCH MOMAMKCHIO ¢ YKa3aHUEeM (aMUJIUU U HHUIIHAJIOB.

IIpu  ycraHoBiieHMH  (AKTOB  OTCYTCTBUS  HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBHUSI MPEJCTABICHHBIX TOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B HACTOSIIIEM
aIMUHUCTPATUBHOM pErJIaMEHTE, CHEHHAIUCT, OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB,
YBEJOMJISAECT 3a4BUTENS O HAIMYMU MPENATCTBUN ISl MPENOCTABICHUSI MYHUIIMTIATbHON
YCIYTH, OOBSACHSACT  3asgBUTEIIO0  COJEpKAHWE  BBIABJICHHBIX  HEJOCTAaTKOB B
MPEJCTABICHHBIX JOKYMEHTAaX U MPEAJIaracT NPUHATh MEPHI IO UX YCTPAHEHUIO.

IIpu oTCyTCTBUM y 3asBUTENS 3aMOJHEHHOTO 3asBJICHUS WM HENPABUIBHOM €r0
3aIl0JIHEHUHU CIICIUAIINCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, IOMOTA€T 3asBUTEIIO
3aI0JIHUATH 3asBJICHHE.

[To uToram UCHOHEHUS] AAIMUHUCTPATUBHON MPOLEAYPHI IO MPUEMY IOKYMEHTOB
CIEIUAINCT, OTBETCTBEHHBIH 32 MPUEM TIOKYMEHTOB, (POPMUPYET KOMIUIEKT JOKYMEHTOB
(memo) wu mepemaeT ero CHEUHAINCTY, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMOJICHCTBHE.

JUITUTETPHOCTh  OCYIIECTBIICHUS BCEX HEOOXOIMMBIX JEUCTBHH HE MOXKET
IpeBbILIATh 15 MUHYT.

Ecnu 3asBuTens oOpaTtuiics 3a04YHO, CIEHNMAINUCT, OTBETCTBEHHBIH 3a MPHUEM
JIOKYMEHTOB:

- PETUCTPUPYET €r0 MOJ UHAWBUAYAIBHBIM IOPAIKOBEIM HOMEPOM B JICHb
MOCTYIUICHHSI IOKYMEHTOB B HHPOPMAITMOHHYIO CHCTEMY;

- MPOBEPSIET TPaBUIBHOCTh O(OpMIIEHUS 3asBICHUS, TMPU MOCTYIUICHUH



3asBIICHUS 110 TOYTE WM B (DaKCUMUJIBHOM COOOIIEHHUH, U MPABHIBHOCTD O0(OPMIICHUS
UHBIX JOKYMEHTOB, NOCTYIHBILUX OT 3asIBUTEIIS;

- IPOBEPSET NPEACTaBICHHbIE JOKYMEHTHI HAa IPEAMET KOMIJIEKTHOCTH;

- OTIIPABJISIET 3aBUTEIO0 YBEJOMIICHUE C ONMHMCHIO MPUHSATHIX TOKYMEHTOB U
yYKa3aHMEM JaThl UX MPHUHATHS, MOATBEPXKAAIOIIEE MPUHATHE TOKYMEHTOB (OTKa3 B
HPUHATUU TOKYMEHTOB).

VYBenoMIIeHHEe HAIpaBIIsIeTCs 3asBUTEIIO HE MO3JHEE JIHS, CIEAYIOIIEro 3a JHEM
NOCTYIUICHHSI 3asBJIEHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIIONB30BaN 3asSBUTEIb
IpY 3a09HOM OOpalleHuH (3aKa3HbIM MHCbMOM 10 MOYTE, B 3JICKTPOHHOM COOOIIEHUH, B
(haKCUMHUIILHOM COOOIIEHUH).

Cpok HUCHOJIHEHUS aJIMUHUCTPATHBHOW MpOLENypbl cocTaBiisieT He Oosiee 15
MUHYT.

Pe3ynbraToM agMMHUCTPAaTUBHOW MpPOLEAYpPHI SIBISIETCA IPUEM M PETUCTpaLus
JOKYMEHTOB, NPEJICTABIEHHBIX 3asBUTENEM, JHUOO YBEAOMJICHHE 3asBHUTEIS O
HEOOXOJMMOCTH TepeoGOpMIICHHUS MPEACTABICHHOTO 3asBICHUS (UCIPaBICHUM WU
JOYKOMILJIEKTOBAHUM JOKYMEHTOB) JMOO HalpaBiICHUE 3asBUTENIO YBEJAOMIICHUS O
BO3BpaTe IMpPEJCTaBICHHBIX JOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHEHHUEM IPUYHUH
0TKa3a B paCCMOTPEHUH 3as1BJICHUS IO CYILECTBY.

IHpunstue OMCY peuienus o npeaocraBjieHu HHpopManuu oo
0o0pa3oBaTeIbHBIX MPOrPAMMAaxX U Y4eOHBIX IJIAHAX, Pa00YUX MPOrpaMmmax
Y4€eOHBIX KypPCOB, TUCHMILIHH, (MOIYJI€eil), TOIOBBIX KAJEeHAAPHBIX y4eOHbIX

rpaukax MM peuieHHs 00 0TKa3e B NpeaocTaBjeHnH HHGopMannu 006
o0pa3oBaTe/IbHBIX POrpaMMax M y4eOHBbIX IJIAHAX, PA00YNX MPOrpaMmmMax
Y4€eOHBIX KyPCOB, TUCUMILIMH, (MOXYJI€eil), TO0BBIX KaJeHJAPHbIX YUeOHbIX

rpajgukax

3.3. OcHoBaHMeM /g Hayaja HCIOJIHEHUS AaJMHUHUCTPATHUBHOW MPOLEAYpPHI
apisieTcst nepenada B OMCY mojsHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IOPUHATHS pELIeHUs (32 MCKIIOYEHHEM JIOKYMEHTOB, HAXOMAIIUXCS B PacCHOPSKEHUU
OMCY — naunble fokyMeHTbl OMCY nonydaeTr caMmOCTOATENbHO).

Cneunanuct OMCY, OTBETCTBEHHBIN 3a NMPUHATHE PELICHUS O MPEIOCTABICHUU
YCIIYTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB Ha IpPEAMET HAJIWYUSA BCEX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEACTABICHUS] MYHUIIUIIATBHON YCIIYTH U COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

I[Ipy  paccmMOTpeHMM  KOMIUIEKTa  JOKYMEHTOB  JJIsi  IPEAOCTABJICHUS
MyHULUNAIBHON ycnyrH, cienanuct OMCY, oTBETCTBEHHBIN 3a NPUHITHE PELICHUS O
IIPEAOCTABICHUH YCIIYI'M, YCTaHaBIMBAECT COOTBETCTBUE II0JYy4aTessi MYHULUIIAIbHON
YCIYIM KPUTEPHUSM JUIsl MPEIOCTABICHUS MYHULMNAIBHOW YCIYT'M, a TaKKe Hajlu4yue
OCHOBAHUU JUIsl OTKa3a B MPEJIOCTABICHUH MYHUIMNAIBHOW YCIYTH, NPEIyCMOTPEHHBIX
nyHKTOM 2.10 aIMUHUCTPATUBHOTO PETJIaMEHTA.

Cnemunanuct OMCY, OTBETCTBEHHBIN 3a NMPUHATHE PELIECHUS O MPEJOCTABICHUU
YCIIYTH, HallpaBJsieT OJMH 3K3eMIUIsIp pemeHus cnenuanucty OMCY, oTBETCTBEHHOMY
3a BblJauy pe3yjbpTaTa MIpeaocTaBiieHus yciyrd, (B M®IL[ — npu mogaue JOKYMEHTOB
yepe3 M®II) qyst Belaum ero 3asBUTENIO, @ BTOPOM 3K3EMIUIApP NEpeNaeTcs B apXuB
OMCY.

Cpok HMCTIONHEHHs aIMUHUCTPATUBHON mpouenypsl coctaBiser 10 pabounx aHei
co ngusa mnonydenus B OMCY oT 3asBUTENS JOKYMEHTOB, OOS3aHHOCTH IIO



NPEJCTAaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBuTens, 30pabodnx JHEH co AHS MOIYYEeHHUs
3 M®I] nonHOro KOMIUIeKTa JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPUHATHS pelIeHus(Ipu
nojaye 10KyMeHToB uepe3 MOL).

PesynpTaToM anMuHHCTpaTUBHOM mpoueAypsl sBisercs mnpuHsatue OMCY
pelieHuss O IMpeaocTaBiIeHMH HH(popManuu 00 o00pa3oBaTeNbHBIX IporpaMmax H
yueOHbIX IUIaHaX, pabo4Mx IMporpaMMmax y4eOHBIX KypCOB, NpeIMeTax, IUCLUUIUIMHAX
(Momynel), TOJOBBIX KaJEeHJIApHBIX Y4eOHbIX TIpadukax WIM pelieHus o0 oTKa3e B
NPEJOCTaBICHUN MYHUIMIAJIBHONW YCIYTH M HalpaBieHHWE NPUHATOrO PEIeHUs Jis
BBIJIa4YM €0 3asBUTEINIO.

Bbi1aua 3asiBUTEJI0 pe3yJibTaTa NPeA0CTABIEeHHA MYHHIIUNIATbHON YCIyTru

3.4. OcHoBaHMEM Hayalla UCIOJIHEHUS aIMUHHMCTPATUBHOMN MpOLETypHl SBISETCS
TIOCTYIJICHUE CIEIHAINCTY,0TBETCTBEHHOMY 3a BBIJAdy pe3yiabTaTa MPEAOCTaBICHUS
YCIIyTH, PEeLIeHHs 0 MPeJoCTaBIeHUN HHpopManuu 06 o0pa3oBaTeIbHbIX IPOrpaMMax U
yueOHBIX IUIaHaX, pabodyMx IMporpaMMmax y4eOHBIX KypCcOB, NMpeAMEeTax, JAUCHUIUIMHAX
(Mofynel), roIoBbIX KaJeHIapHBIX y4eOHBIX Ipadukax oOpa3zoBaTENbHBIX YUPEKICHUN
JIOIIKOJIBHOTO, HaYaJIbHOTO OOIIEro, OCHOBHOTO OOIIETo, cpeaHero (MoJHOoro) o0Iero u
JIOTIOJIHUTENILHOTO 00pa30BaHUs JeTell WM pemeHus o0 OTKa3e B IPelOoCTaBICHUU
MYHULIUOAIBHON  yCIyTH (tamee - JOKYMEHT, SBISIIOIIMHCA  Pe3yJbTaToOM
MPEAOCTABIICHUS YCIIYTH).

AJMMHHCTpAaTUBHAS MPOLEAYpa UCHOIHICTCS CIEHUAINCTOM, OTBETCTBEHHBIM 32
BbIJIa4y pe3y/bTaTa MpeoCTaBICHUS YCIYTH.

[Ipy moCTyIUIEHWH MOKYMEHTa, SBISIIOMIETOCS PE3yabTaToOM TPEJOCTaBICHHS
YCIYyTH  CIEHUANNCT, OTBETCTBEHHBIM 3a BBIaYy pe3yjibTaTa MpPEJOCTaBICHUS
yCIyru,MH(pOpMHUpYET 3asBUTENSI O JaTe, C KOTOPOM 3asBUTENb MOMET IOIYYHUTh
JIOKYMEHT, SIBJISIOLIMICS PE3yIbTaTOM MPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asiBUTENS, OCYHIECTBISETCS MO TeneQoHYy W TOCPEICTBOM
OTIIPABJICHUS TEKTPOHHOTO COOOIEHUS HAa YKa3aHHBIM 3asBUTENIEM aJipec dJIEKTPOHHOU
HOYTBHI.

Ecnu 3asButens oOpaTwiics 3a mnpenocraBieHueM yciayru uepe3 [lopran, To
uH(OpPMHUpPOBAHUE OCYIIECTBIIAETCA, Takxke uepe3 [loprai.

Bbimauy gokymeHTa, SIBISIIOIIETOCS PE3YyJIbTaTOM IPEAOCTABICHUS  YCIYTH,
OCYILIECTBIISIET CIELUATNCT, OTBETCTBEHHBIM 3a BbIady pe3ysbTaTa HpeoCTaBICHUS
YCIyTd, TpH JHYHOM TIpUEME 3asgBUTEIS TPH TPEIBSIBICHUM WM JIOKYMEHTa
YJIOCTOBEPSIOIIET0 JIMYHOCTh, a MPU OOpaIleHUU MPEICTABUTENS TaKXKe IOKYMEHTA,
MOJTBEPKAAIONIETO MOJTHOMOYHS MPEJICTaBUTENs, [0l POCIIUCH, KOTOpasi MPOCTaBiIsIeTCs
B XXypHaJIe PETUCTPAIUH, JTUOO JOKYMEHT, SIBIISIOIIUICS Pe3yIbTaTOM IMPEIOCTABICHUS
YCITyTH, HAIIPABIISIETCS 110 TIOYTE 3aKa3HBIM MUCHMOM C YBEJOMIICHHUEM.

Ceenenust 00 yBEIOMJIGHHMHM 3asiBUTENS M MPUIVIALICHUH €0 3a TOJyYCHHEM
JOKYMEHTa, SIBISIONIETOCS Pe3yJbTaTOM MPEOCTaBICHUS yCIyrd, CBEACHHUS O BbIgaue
JOKYMEHTA, SBIISIOMIETOCS PE3YyJIbTaTOM TMPEAOCTABICHUS MYHUIUTIAIBHON YCITYTH,
BHOCSATCS B DJIEKTPOHHBIN KYpHAJ pErHCTPALIHH.

B tom ciydae, ecnu 3asBuTeNns 0Opamaics 3a MpeIocTaBICHHEM MYHULMTIAIBHOMN
ycnyrd  4epe3 llopran, chenmuanucT, OTBETCTBEHHBIM 3a BbAaYy pe3yibTara
NIPEIOCTABJICHUS YCIIYTH, HANpaBseT Yepe3 JHYHBbIA KaOuHeT 3asButens Ha [loprame
YBEIOMJICHHE O MPUHSATUHU PEIICHUS IO €ro 3asBICHUIO0 C MPUIOKEHHEM DJIEKTPOHHON
KOMHMM JIOKYMEHTA, SIBISIOUIETOCS pPE3yJIbTaTOM NPEJOCTABICHUS MYHUIUIAIbHON



YCIIYTH.

Cpok HUCHOJHEHHS aJMUHUCTPATUBHOW MpOILEIyphbl COCTaBIsIET He Oojee Tpex
pabouux JAHE.

Pe3ynpTaToM ~ HCHOMHEHUS ~ AaIMUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCA
IpeJOCTaBICHUE 3asBUTENI0 HHPOpMaLuu 00 00pa30BaTeNbHbBIX IPOrpaMMax U y4yeOHbIX
IUIaHaX, padodux MmporpaMmax y4eOHBIX KypcOB, IpeAMeTax, IUCLUIUINHAX (MOoayJiei),
TOJIOBBIX KaJEHJAPHBIX y4yeOHBIX IpauKax WIM pelieHHus o0 oTka3e MHpopMauuu o0
o0Opa3oBaTeNbHBIX MPOrpaMMax M Yy4eOHBIX IJIaHaX, pabOyUX MporpaMMax y4eOHBIX
KypcoB, HpeaMeTax, IUCIUIUIMHAX (MOAyJel), TOJOBBIX KaJeHJIApHbIX Y4YEOHBIX
rpaduxax.

4, (I)OpMLI KOHTPOJA 32 HCHTOJIHCHUEM a/IMUHUCTPATUBHOI'O perjiaMeHTa

IHopsiok ocyuiecTBJIEHUSI TEKYIIero KOHTPOJIS 32 CO0II0IeHHEM H
HCIOJTHEHHEM MOJI0KEHUI aIMUHUCTPATUBHOIO PerjiaMeHTa NMpeioCcTaBJIeHUs
MYHHIHMIAJIbHOUH YCJIYTH U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymmii KOHTPOJb 3a COONIOJCHHEM M HCIOJHEHUEM JOJDKHOCTHBIMU
JUIAMU  TIOJIOKCHUM  HACTOAINIETO  aJMUHUCTPATUBHOTO  pErjlaMeHTa ¢ HMHBIX
HOPMATHBHBIX IIPaBOBBIX AaKTOB, YCTaHABIMBAIOUIUX TPEOOBaHUS K TMPEIOCTABICHHUIO
MYHULUIIAJIIBHON YCIIYTH, OCYHIECTBIseTCA pykoBoauTenem OMCY.

Kontponbs 3a gearenbHocThio OMCY 1o mnpenocTaBiIC€HUI0 MYHUIIMIIATbHOM
YCIYTH  OCYIIECTBISACTCS 3aMECTHTENIeM [JaBbl MYHHITUIIAILHOTO 00pa3oBaHUS,
Kypupytoumm padory OMCY.

Kontpons 3a wuCnomHeHWEM HACTOSIIETO aJIMHHUCTPATHBHOTO pErJaMeHTa
corpynankamu M®I] ocymecrusercsa pykoBoautenem MOII.

HOpﬂIl()K H MEPUOIUIHOCTD OCYIHCCTBJICHHUSA IIJIAHOBBIX U BHCIVIAHOBLIX IPOBEPOK
MOJIHOTHI H KAa4€CTBA NPEAOCTABJICHUSL MyHI/lIII/IIIa.]IbHOﬁ ycayru

4.2. IlpoBepka MOJHOTHI M KAa4eCTBA NPENOCTABICHHUS MYHULMIAIBHOW YCIyTH
BKJIIOYAET B ce0sl MPOBEACHHME IUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BBISBICHHE U
YCTPAaHEHHUE HAPYIIECHUW MOpPSAJKAa U CPOKOB IPEAOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTH,
paccMoTpeHHe oOpalleHuld 3asBHUTENIed B XOAE NPEJAOCTABICHHS MYHHUIUIIATLHON
YCIIYTH, COJAEpKaIMX >KajaoObl Ha pelieHus, AeUCcTBUsA (0e3aeiCTBUE) TOKHOCTHBIX
JIMLL, OCYUIECTBISIIOIINX MPEIOCTABICHUE MYHULIUIIAIBHON YCIYTH.

I[Ipy npoBepke MOIyT pacCMaTpUBaTbCS BCE  BONPOCHI, CBS3AHHBIE C
IIPEAOCTABICHUEM MYHHUIMIAIBHOW YCIYT'H, WA BONPOCHI, CBSI3AHHBIE C MCIOJHEHHEM
OTACJBHBIX aIMUHUCTPATUBHBIX NPOLIEAYP.

Ilo pe3ynpraTamM IpPOBEPOK [JOJDKHOCTHOE JIMLO, OCYIIECTBIAIOLIECE TEKYLIUN
KOHTPOJIb, JA€T YKa3aHWs IO YCTPAHEHUIO BBISBICHHBIX OTKJIIOHCHUM W HAPYLICHUN U
KOHTPOJIUPYET UX UCIOJHEHHE.

OTBEeTCTBEHHOCThH JOJIZKHOCTHBIX JINI
4.3. CHGHI/I&J’II/ICT, OTBETCTBEHHBIN 3a IMPpUEM TOKYMCHTOB, HCCCT OTBETCTBCHHOCTD

32 COXPaHHOCTb HNPHUHATBHIX JOKYMEHTOB, MOPSNOK M CPOKM MX mpuema.Crenuanuct
OMCY, OTBETCTBEHHBIM 3a NPHUHITHE PELIEHUS O IMPEAOCTABICHUU MYHHMIMIIAIBHON



YCIIyru, HCECCT NICPCOHAIBbHYIO OTBCTCTBCHHOCTHL 3a CBOCBPCMCHHOCTH MW Ka4YCCTBO
IMOATOTOBKH JOKYMCHTOB, ABJIAIOIIUXCS PC3YJIIbTATOM MYHHHHHaHBHOﬁ YCIIYT'H.

TpebdoBanus K mopsiaAKy u GopmMaM KOHTPOJIA 32 NMPeA0CTABJIEHUEM
MYHHMUHMNAJIbHON YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPAXKIAAH, UX 00beIUHCHU 1
OpraHu3auui

4.4. I'paxxnaHe, I0pUINYECKHE JIMLA, UX OOBEAMHEHUS M OpPraHMU3alMM B Clydae
BBISIBJIEHUS ()aKTOB HApyIICHUs MOps/IKa MPEJIOCTaBICHUSI MyHULIUIIAIbHON YCIYTH WIN
HEHAJUJIC)KAIIET0 HCIOJHEHHsT HACTOSIIEr0 aJMUHUCTPATUBHOIO pErJIaMEeHTa BIPABE
oOpatutbes ¢ xanoboir B OMCY, nmpaBOOXpaHHUTEIbHBIE U OpPraHbl rOCYAapCTBEHHON
BIIACTH.

I'paxxnaHe, opuaAMYECKHE JUIA, UX OOBEJUHEHHS W OpraHu3allud BIpPaBe
HaIIPaBJIATh 3aMEUYaHUsl, PEKOMEHIALNY U TPEITI0KEHUS 110 ONTUMHU3ALMU U YJTyYILICHHIO
Ka4yeCcTBa U IOCTYIHOCTH NMPEJOCTABICHUS MyHUIIUIIAIBHON YCIyTH.

OO1IeCTBEHHBI KOHTPOJIb 3a MPEJOCTABICHUEM MYHHUIMIAIBHOW  yCIyTd
BKJIIOYAET B ce0sl OpraHU3alMi0 U MPOBEJACHUE COBMECTHBIX MEPOINpPUATUN (CEMUHApPOB,
NpOOJIEMHBIX JTUCKYCCUHM, «TOpAYUX JMHUI», KOH(MEpPEHIMH, «KPYIJIbIX» CTOJIOB).
PekoMeHanmm 1 npesioKeHus 1o BOIpocaM IIPeI0CTaBICHUSI MyHUIMIIAIIBHON yCIyTH,
BbIpAOOTaHHBIE B XOJI€ NMPOBEIEHUS TaKUX MeponpusThil yuntsiBarorcs OMCY, nnpiMu
OpraHaMH MECTHOTO CAaMOYIIPaBJIEHUs, OpraHaMU HCIIOJHUTEIBHON BIIACTH AMYpPCKOMN
o0nactu, NOJBEJOMCTBEHHBIMH  JaHHBIM  OpraHaM  opranuzauusmu, MOII,
YUYacCTBYIOIMMH B MPEAOCTABICHUU MYHUIIMIAIBLHOW YCIyTH, B JalbHEHIIel padore mo
IIPEAOCTABICHUI0 MYHULUIIAIBHON YCIIYTH.

5. JocyneOHbIi NOPSAAOK 00:KAT0BAHUS PelICHUA U AeHCTBUSA
(0e3meiicTBHA) OpraHa, NpeACTaBIASIOIECr0 MyHHIMIIAJIBHYIO YCJIYTY,
a Tak’Ke JO0JIKHOCTHBIX JIMI M MYHHMIMIIAJIbHBIX CJIyKALIHUX,
o0ecreYnBalOIINX ee MpelocTaBJIeHUe

5.1. 3asBuTeNnM MMEIOT MpaBO Ha O00KaJlOBaHHE pEIIECHUH, MPUHATBHIX B XOJ€
MPEAOCTABJICHUS] MYHUIIMTAIBHOM YCIYTH, AEHCTBUM WM O€3eUCTBUS JOHKHOCTHBIX
mury MOLL, OMCY B nocyne0HOM TOpsIIKE.

XKanoba Moxer ObITh HampaBieHa 1o mourte, yepe3 M®IL], ¢ ucnoas3oBaHuEeM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «JHTepHeT», ¢ oduuuasbHOro caira
opraHa, IpPEIOCTABJISIOLIEI0  MYHMIMIAIBHYKO  YCIYr'y,  €IMHOIO  IopTajia
rOCYyJapCTBEHHBIX M  MYHUIUNAJIBHBIX yCIyr Ju0O0 PpPEerdoHalIbHOTO MopTaia
roCyJapCTBEHHBIX 1 MYHUIIMTIAIBHBIX YCIYT, B TOM YHCJIE B CICAYIOLIUX CIIydasx:

1) HapylieHHe cpoKa pETUCTpallMM 3ampoca 3asgBUTENss O MPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYTH;

2) HapylLIEHUE CPOKa IPENOCTaBICHHSI MYHULIUIIAIbHON YCIIYTH;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMU akTamu Pocculickoir denepanuy, HOPMATUBHBIMU IIPABOBBIMH AaKTaMHU
cyobekToB Poccuiickoii ®Pexpepanyy, MyHHIMIAIHHBIMH TPAaBOBBIMU aKTaMu IS
MIPEAOCTABIICHUS] MYHULIMIIAJILHON YCIIYTH;

4) oTka3 B MpUeMe JIOKYMEHTOB, MPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMU INpaBoBeIMM akTamu Poccuiickonn ®enepaunuu, HOPMAaTHUBHBIMHU
IIPaBOBBIMHU akTamMM cyObekTOB Poccuiickoit denepanumn, MyHULUIAIbHBIMH IPABOBBIMU



aKTaMu JJIs IPEeIOCTaBICHUS] MYHULIUIIAIbHOU YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIMIIAIBLHOW YCIYTH, €ClId OCHOBAHUS OTKa3za He
IpelyCMOTpEHBI (pellepalIbHBIMU 3aKOHAMU W IPHUHATBIMH B COOTBETCTBUUM C HUMU
MHBIMM HOPMATHBHBIMU IIPaBOBbIMM akTamu Poccuiickonn ®denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTaMH cyObeKTOB Poccuiickoit denepaliii, MyHUIIUIIATbHBIMHA PABOBBIMU
aKTaMy;

6) 3aTrpeOoBaHUE C 3asBUTENS NPH NPEAOCTABICHUH MYHULMNAIBHOW YCIyru
I1aTel, HE MPEJYCMOTPEHHOW HOPMATHBHBIMU IPaBOBBIMM akTamMu Poccuiickoi
denepanyy, HOPMaTUBHBIMH TPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit deneparum,
MYHHUIMIAJIbHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, HPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUI@ OpraHa, NPeIOoCTaBIAIONIEr0 MYHULUUNAIBHYIO YCIyTy, B HUCIpaBJICHUU
JOTYIICHHBIX OMEYaTOK W OINMOOK B BBIJAHHBIX B pe3yjbTaTe IMPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTrd AOKYMEHTax JIMOO HApYIIEHUWE YCTAHOBJIEHHOTO CPOKa TaKUX
WCTIPABIICHUM.

3asBUTENN UMEIOT TIPaBO OOPATUTHCS € Kano0oi JTUYHO (YCTHO) WIM HANPABUTH
»ajo00y B MUCbMEHHOM BUJIE (fanee - MUCbMEHHOE oOpalieHrne) Ha OyMa>kHOM HOCUTEIIe
WIH B 3JIEKTPOHHOM (opme 1o noute, yepes MPLI, ¢ ucrnonp3zoBannemM HHPOPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «MHTepHeT», oduimanbHoro caiita OMCY, caiita
peruoHanbHOM  WHGpOpMarnuoHHOM  cuctembl  "[lopram  rocymapcTBEHHBIX U
MYHULIMIOANBHBIX  ycuyr  (dbyHkumil)  Amypckoid — obnactu",  (denepanbHOR
rocy/apcTBEHHOW HMH(OpPMAIMOHHON cucTeMbl "ENWHBIN MOpTan TocylapCTBEHHBIX U
MYHHUIMIATBHBIX yeIyT (pyHKIMiA)", a Takke MUCbMEHHAs Kano0a MOKET ObITh MIPUHSTA
Opy JUYHOM NpueMme 3asButens. B cinydae momaum xanoObl MpU JIMYHOM TpUEME
3asBUTEIIb MPEACTABISAECT JOKYMEHT, YIOCTOBEPSIOMINM €r0 JIMYHOCTh B COOTBETCTBUU C
3akoHoaarenbcTBOM Poccuiickoit ®@enepanuu. [Ipu momade xanoObl B AJIEKTPOHHOM
BUJIE JIOKYMEHTBI MOTYT OBITh MNpEACTaBlIeHbl B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIMHACAaHHBIX ANEKTPOHHOU MOAMNMKCHIO, BUJ{ KOTOpOU IPEAYCMOTPEH
3aKoHoJaTesbcTBOM Poccuiickor depepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOLINNA
JUYHOCTD 3asBUTEIS, HE TpeOyeTCsl.

XKanoba moANEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMIIOM, HaJeJE€HHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kaj00, B TeUEHUE MATHAAUATH paboYnX JTHEH co JHS
ee perucTpaluy, a B cilydae 00KaloBaHUS OTKa3a B NMpPUEME JOKYMEHTOB Y 3asBHUTEIS
7100 B UCHPABICHUU JOMYIICHHBIX ONMEYaTOK M OMIMOOK WM B Clydae 00KajJoBaHUS
HapyLIEeHUs] YCTAaHOBJICHHOI'O CPOKA TaKUX MCHIPABIEHUH - B TEUEHUE MATH pab0UYMX JTHEH
CO JIHs €€ pEerucTpanuu.

XKanoba nomkHa cofepxKaTh:

1) HaMMeHOBaHHWE OpraHa, TMPEJOCTaBIAIOINIET0O MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJoCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIyry, JI00
MYHUIIUTIAIIBHOTO ~ CIY)XKAIllero, pemeHuss u JeictBus  (0Oe3aeiicTBue) KOTOPBIX
o0xanyrorcs;

2) ¢damMunuio, UMs, OTYECTBO (MOCieNHee - MPU HAIWYUH), CBEJACHUS O MECTe
KHUTEIbCTBA 3aABUTENA - (pU3MUECKOro Jmna Ju00 HaMMEHOBAaHUE, CBEACHUS O MeEcTe
HAXO0XACHMS 3asBUTEN - IOPUAMUYECKOrO JIMIA, & TaKKe HOMep (HoMepa) KOHTAaKTHOIO
TenedoHa, ajapec (azpeca) 3JIEKTPOHHOW MOYTHI (MIPU HAJIMYMHK) U MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 OOXANTyeMBIX DPEIICHUSX W JEHCTBUAX (Oe3IelCTBUM) OpraHa,
IPEIOCTABIISIIOIIET0  MYHHULMINAJIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  Oprasa,



IPEIOCTABIISIFOIIET0 MYHULIUIIAJIBHYIO YCIYTY, TU00 MYHUIIMIIAIIBHOTO CITYXKAaIllero;

4) noBOAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PELICHUEM H
neiictBueM (0e3neiCTBUEM) OpraHa, MNPEeAOCTaBISAIOMIEr0 MYHULIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpPeJOCTABIIAIONIET0 MYHUIUNAIbHYIO YCIYry, JH0O
MYHHIIMIIAIBHOTO CIY>KaIIero. 3asBUTENEM MOTYT ObITh MPEACTABICHbI JOKYMEHTHI (TIPU
HAJIMYUH), TOATBEPKIAIONIUE TOBOIBI 3aBUTEIS, JTMOO X KOIUU.

3asBUTENIb BIpPABE 3alpaliuBaTh W MOJy4aTh HHQOPMALMIO U JIOKYMEHTHI,
HE0OXO0IUMBIE [T 0OOCHOBAHMSI U PACCMOTPEHUS KAIOOBI.

B cnyuae ecnm kamoba mojaeTcss depe3 MPEACTABUTENs 3asiBUTENS, TaKkKe
IPEICTaBIsAETC JOKYMEHT, NOJATBEPXKIAIOMIMA IOJHOMOYMS Ha OCYILECTBICHUE
JEUCTBUA OT UWMEHHM 3asBUTENsl. B KkadecTBE JOKYMEHTa, MOATBEPKIAOMIETO
MOJIHOMOYHUSl Ha OCYIIECTBIIEHHWE [EHCTBUI OT MMEHHU 3asBHUTENS, MOXKET ObITh
IpeACTaBJIeHa:

a) opopMieHHas B COOTBETCTBUM C 3aKOHOJATeIhCTBOM Poccuiickoit denepannu
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

0) oopMIiIeHHAsI B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit Deaepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs IMeYaThi0 3asBUTENS M MOJANUCAHHAs PYKOBOIUTEIEM
3asBUTENSI WIM YINOJHOMOYEHHBIM 3TUM PYKOBOAMTENEM JIMLOM (Uil IOPUAMYECKHUX
Mn);

B) KOMHMsI PEIICHUS O Ha3HAUYCHUHU WM 00 M30paHuu Jubo MpuKa3a 0 Ha3HAYCHUU
($u3MYECKOro JIMla Ha JTOJKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3HUECKOE JIUIIO0
o0najaet mpaBoOM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccMaTpuBaeTcsi OpPraHoM, NPEJOCTABISIONIUM MYHUIIUIAIBHYIO
YCIIyTY, MOPSAOK MPEeAOCTaBICHUS KOTOPOW OBl HapylIeH BCIEACTBUE pEHICHUH U
nercTBuil (0e31eMCTBUA) OpraHa, MPEAOCTaBIISIIONIEIO MYHUIMMAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIA 00 MYHUIMMIANBHBIX CIyXalux. B ciaydae ecnu oGxamyrorcs
peleHus] pyKOBOJUTENS OpraHa, MpeloCTaBIISIONEr0 MYHUIUIAIBHYIO YCIIYTY, *Kajnoba
M0JIa€TCsl B BBIIECTOSIINI opraH (B MOpPsIAKE MOAYMHEHHOCTH) U pacCMAaTPUBAETCS UM B
NOpsAJKE, IPELYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipu OTCYTCTBMHM BBIIIECTOSAIIETO OpraHa jkajoba MOJACTCsl HEMOCPEICTBEHHO
PYKOBOJIUTENIO  OpraHa,  MPEJOCTaBISAIONIEr0  MYHUUMNAIbHYIO  YCAyry, U
paccMaTpHUBaeTCsl UM B COOTBETCTBUH C HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

B ciyuae ecnu xano0a nojjana 3asiBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJUT MPHUHATHE pPELICHHs IO >Kanobe, ToO B TeueHue 3 pabouux JHEH co aHA ee
perucTpaiuy yKka3aHHBIM OpraH HampaBisieT XKajloO0y B YINOJHOMOYEHHBIM Ha ee
paccMOTpeHHe OpraH W B MNHUCbMEHHOW (¢opme HHPOpMUpYET 3asBUTENS O
NepeHANpPaBICHUH JKalOOBbI.

[Ipn sTOM CpOK paccMOTpeHHus >KajloObl HMCUUCISETCS CO JIHA PETUCTPALMU
KanoObl B YIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpTraHe.

[Ipu mnoctymnenun xanodsr uepes MOL], MHOTOQYHKIMOHANBHBIN LEHTP
oOecrieunBaeT ee nepesavy B yroJIHOMOYEHHBI Ha €€ paCCMOTPEHHUE OpraH B MOPSIKE U
CPOKHM, KOTOpbIE  YCTAaHOBJIGHbl  COTJIAIEHUEM O  B3aUMOJEHCTBUU  MEXIY
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM U OPTaHOM, MPEIOCTABISAIONIMM MYHHUIUAIBHYIO
yCIIyTy, HO HE TMO3Hee CIeAYIOMIEero padoyuero AHS CO JHS MOCTYIUICHUS KaloObI.

[To pesynpTatam paccmorpenus xano0bl OMCY moxeT ObITh MPUHSITO OJHO W3
CIIEIYIOIINUX PEIICHUM:

1) ynoBrneTBOpuTh xano0y, B TOM 4ucie B GopMe OTMEHBI IPUHSATOTO PEIICHUs,
VCIPABJICHHS JONYILIEHHBIX OPraHOM, IPEAOCTABIAIOIMM MYHULUIIAIBHYIO YCIYTY,



OMEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJIbTaTe NPEIOCTABICHHUS MYHHUIUINAIBLHON
YCIYIM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEXHBIX CPEICTB, B3UMAaHHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®dexnepanuu,
HOPMAaTUBHBIMU  TPaBOBBIMU  akTamMH  cyOobekToB  Poccuiickoii ~ ®epaepauuu,
MYHHIIMTATIbHBIMU MPAaBOBBIMU aKTaMU, a TaKXKe B MHBIX opMmax;

2) 0TKa3aTh B YAOBIETBOPEHUH KATOOBI.

YIOJTHOMOYEHHBII Ha  PAacCMOTPEHHE  KajloObl oOpraH  OTKa3blBa€T B
YIIOBJIETBOPEHHUH KAJIOOBI B CIEIYIOUINX CIy4asx:

a) HaJU4KMe BCTYMHUBIIETO B 3aKOHHYIO CHJIY pEIIeHHs CcyJa M0 jkajobe 0 TOM ke
MpeAMETE U 10 TEM K€ OCHOBAHUSIM;

0) mojava *ajuoObl JIULIOM, [TOJITHOMOYHS KOTOPOTO HE MOJITBEPKIEHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickon denepanuu;

B) HaJM4Me peIIeHUs Mo kajo0e, MPUHSATOTO paHee B COOTBETCTBUU C
TpeOOBaHUSMHU HACTOSIIETO aJMHUHUCTPATUBHOTO PErIaMEHTa B OTHOIICHHH TOTO K€
3asiBUTEIIS U TIO TOMY K€ TIPEIMETY >KaJ0OBbI.

YTIOITHOMOYEHHBI Ha PACCMOTPEHUE KAIOOBbl OpPraH BIIPaBE OCTaBUTH Kalo0y
0€3 OTBETa B CIEAYIOLIUX CIy4asx:

a) HAIMYME B >Kajmo0e HEIEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAKECHHH, Yrpo3
YKU3HH, 3JOPOBbI0 U UMYIIECTBY JIOXKHOCTHOTO JIUIIA, & TAK)KE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXXHOCTH TMPOYMTATh KAKYHO-JIMOO YacCTh TEKCTa >KajJoObl,
dbamMunno, UM, OTYeCTBO (MpU HaMMuuv) W (WIM) TIOYTOBBIA aapec 3asBUTENS,
yKa3aHHbIE B Kasiobe.

OcHoBaHMS 17151 TPUOCTAHOBJICHUS PACCMOTPEHUS KAI0Obl HE TIPETyCMOTPEHBI.

B cayuyae yctaHOBiIEHMsSI B XOJle¢ WJIM IO pE3yJIbTaTaM pPACCMOTPEHMS KajloObl
MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MIPaBOHAPYILICHUSI, TPEAYCMOTPEHHOTO CTaThel
5.63 Konekca Poccuiickoit denepanuu 06 aIMUHUCTPATUBHBIX MPAaBOHAPYIIECHUSX, WU
MPECTYIUICHUS] JOJIKHOCTHOE JIMIIO, HAJIEICHHOE MOJTHOMOYHUSMHU IO PACCMOTPEHUIO
XKano0, He3aMeTUTENbHO HANPABIISIET UMEIOIINECS MaTepHallbl B OpraHbl IPOKYPATYPBhI.

He mno3nnee aHs, clieaylolero 3a JHEM IMPUHATHUS YKAa3aHHOTO pEIICHMS,
3asiBUTENII0 B MUCBMEHHON (OopME M TO KEIAHWIO 3asBUTEINST B DJIEKTPOHHOU (opme
HaIpaBJIsIeTCSI MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PacCMOTPEHUS JKaTOOBbI.

B cnyuae Hecornacus ¢ pe3yiabTaTaMH JOCYJeOHOro 00KalOBaHMs, a TaKkKe Ha
7000# CTaguu PacCCMOTPEHUS CITIOPHBIX BOIPOCOB 3asSBUTEIh UMEET MPaBO OOPATUTHCS B
CyZl B COOTBETCTBUU C YCTAHOBIICHHBIM JICUCTBYIOIINM 3aKOHOIATEIbCTBOM MOPSIKE.



[Tpunoxenne 1
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHHSI MYHUIIATIATLHOW YCITYTH

Oo6mas nndopmanus 06 otTaesne 00pa3oBaHus
aIMUHUCTPALUA APXaPUHCKOI0 pailoHa

[TouToBBIN aapec AJisi HANIpaBJICHUS
KOPPECTIOHICHIIUU

676740,

AmMypckast 0051acTh,
. Apxapa,

yi. Kanununa, 2

dakTuueckuit aJ[peC MCCTOPACIIOJIOKCHUA

676740,

Amypckas 00y1acTh,
. Apxapa,

yi. Kanununa, 2

AJlpec 3JIEKTPOHHOM MOYTHI J1J1s1 HAIllpaBJICHUs
KOPPECIIOHICHIINT

arhararajono@yandex.ru

Tenedon ans cupaBok

ITpuemnas 8(41648)21966

TenedoHBI OTIETIOB WU HHBIX CTPYKTYPHBIX
MOJIpa3JIeICHu N

OTHes oNeKy U MONEUYNTEIBCTBA:

8(41648)21357

Odunuansubiil cailT B cetn HTepHeT (eciu
UMEETCS])

http://otdelobrazarh28.ucoz.com/

OUO u 10MKHOCTh PYKOBOAUTENS OpraHa

Havansauk otaena oOpazoBaHus
OgcrokoBa TatbsiHa [lerpoBHa

I'padguk padoThl oTACa 00pPAa30BAHMSA AAMHUHHUCTPALUN APXAaPMHCKOIO paiioHa

Jenn Heaenu

Yacel paboTh! (00eeHHBIN
nepepbIB)

Yacsl mpuema rpaxxias

IlonenensHUK

¢ 8-00 no 17-00
(obemennsbrit nepepsis ¢ 12-00
10 13-00)

BropHuk

¢ 8-00 o 17-00
(o6enennbiit mepepsis ¢ 12-00
10 13-00)

¢ 8-00 xo 12-00

Cpena

¢ 8-00 no 17-00
(o6enennsIit mepepsis ¢ 12-00
1o 13-00)

¢ 8-00 mo 12-00

Yersepr

¢ 8-00 no 17-00
(o6enennsrit nepepsis ¢ 12-00
10 13-00)

¢ 8-00 mo 12-00

[IsaTHuIa

¢ 8-00 no 17-00
(obemennsrit mepepsis ¢ 12-00
10 13-00)

Cy660oTta

Brixognou

Brixomuoi

Bockpecenbe

Brixognou

Brixomuoi



mailto:arhararajono@yandex.ru
mailto:arhararajono@yandex.ru
http://otdelobrazarh28.ucoz.com/

B ciayyae opranuszanuu npeaocTaBjaeHUsi MyHHIUNAJIbHOU ycayru B MODIL:
Oo0mast unpopmanus 06 oraesenun 'AY «MHOropyHKunoHa bHbIH HEHTP
NPeI0CTABJICHUS IOCYAAPCTBEHHBIX M MYHUIIUNIAJIBHBIX YCJIYT AMYPCKOH 00J1aCTH
B APXapHUHCKOM paiioHe

[TouToBBIlE  agpec
KOPPECIIOHICHIIUH

JJIsL HaITpaBJICHUA

676740,
1. Apxapa,
yi. IlepBomaiickas, 115

DaKkTHYECKUH aApeC MECTOPACIIONIOKEHHUS

676740,
. Apxapa,
yi. IlepBomaiickas, 115

Anpec DIIEKTPOHHOU IIOYTHI
HanpaBJeHNUs KOPPECIOHICHIINU

TUTS

Tenedon ans cnpaBok

8 (41648) 21965

Tenedon-asronndopmarop

Odunuanbublii calfT B cetu MHTEpHET

http://mfc-amur.ru/

®UO pykoBoaUTEIS

[upexrop
Borunnesa Upuna BukropoBHa

I'padux padoTnl o npuemy 3asiButeJieii Ha 6aze MPI]

JlHu Henenun Yacer paboThI
IlouenensHUK ¢ 8:00 mo 18:00
Bropuuk ¢ 8:00 mo 18:00
Cpena ¢ 8:00 no 18:00
Yersepr ¢ 8:00 oo 18:00
IIsaTHuIIa ¢ 8:00 mo 18:00
Cy660oTta BrixomHoM
Bockpecenne BrixogHon



http://mfc-amur.ru/

[Ipunoxenue 2
K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY
IIPEIOCTaBICHHUS] MYHULIUIIAJIbHOW YCIIYTH

JlupexTopy/3aBenyromemy

(HaumeHosanue 06paz06amenbHoU
opeanuzayuL)

@UO oupexmopa (3aeedyouezo)
oT

DO 3an6umens (noiHocmoio)

MPOKUBAIOIIETO (€i) Mo azpecy:
ropoI

yImIa

AOM )
KBapTHpa

TCJI.

3ASIBJIEHUE

[Tpomy mpegocTaBuTh MHE HHGOPMAIIUIO 00:

o0pa3oBaTeNbHbIX POrpaMMax, peain3yeMbix B Baieit opranuzanuu

y4ueOHOM I1aHe Bamieit opranuzanuu,

pabouux mporpamMmax y4eOHBIX KypCcOB, TPEIMETOB, JUCIMUILIUH (MOIyJeH);

rOJI0OBOM KaJIeHJapHOM ydueOHOM rpaduke paboTsl Bameit opranuzanuu.

(ommemums 10OLIM 3HAKOM 8 OMBEOEHHOM Mecme)

[Tpoury npouH@opMupoBaTh MEHsI B clieAyroliei popme:

YCTHO 10 TenedoHy, HOMep:

YCTHO, TPY JTUYHOM OOpaIieHuu




B IMCbMEHHOM BHJIE, IOYTOM 10 AJIPECY:

AJIEKTPOHHOM MOYTOM IO aApeECy:

(ommemums 110OLIM 3HAKOM 8 OMBEOEHHOM Mecme, YKA3amb HoMep meie@ona, noYmosbslil
UU 31eKMpPOHHBLU adpec)



[Ipunoxenue 3
K aIMUHHCTPAaTUBHOMY PETJIaMEHTY
NPEIOCTaBICHNS MYHUIIUTIATBHON YCIIyTH

BJIOK-CXEMA
HNPEJOCTABJEHUSA MYHUIIUIIAJIBHOMR YCJIYTH

[Ipuem u peructpaius oOpamieHun

PaCCMOTpeHI/IG 06pameHI/151 3as1BUTCIIA

NS

CO6op, ananus, 00061eHne napopmauu

IIpenocraBnenne nHPOpMaUU 3asIBUTEIIO
(MOTMBHPOBAHHOI'O OTKAa3a B PEJOCTABICHUU

uH(dOpMaIuN)




